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ARTICLE I

A. Declaration of Principle, Policies and Purpose
It is the intent and purpose of the Baltimore Teachers Union 
(“Union” or “BTU”) and the Baltimore City Board of School 
Commissioners (“the Board” or “Board”) to promote and 
improve the efficiency of the operations of the Baltimore 
City Public School System ("BCPSS"). In order to render 
the most efficient public service to the BCPSS, the BTU and 
the Board agree that this goal can best be achieved through 
an orderly, constructive and harmonious relationship be-
tween them. The parties hereto are in further accord that 
effective employee relations in the public service requires 
a clear statement of the respective rights and obligations of 
labor and management and for this purpose enter into the 
following agreement. The Board and BTU agree that in all 
instances in this Agreement in which the masculine form of 
the third person pronoun is used, such pronoun shall refer 
to both male and female employees. It is recognized by the 
Board and the Union that the Paraprofessional and School 
Related Personnel Bargaining Unit (Unit III) was created as 
a result of the Board’s Resolution of June 8, 2010, and that 
its members (as more fully described in Article I, Section B, 
and Article II) include former members of Units I, II, and IV, 
as well as members of the former Paraprofessional chapter 
(Unit II) and former non-affiliated employees. Certain pro-
visions of this Agreement contain language that was in prior 
agreements.

B. 	 Definition of Unit
Paraprofessionals and School Related Personnel shall in-
clude children's aides, research aides, educational assis-
tants, lunch aides, home/school/community liaison workers 
(home visitors, parent liaison workers, and home community 
workers), transportation aides, occupational therapist assis-
tants, team support paraprofessionals, para educators, com-
puter aides, physical therapist assistants, staff associates, 
accountants (I, II, grants, payroll), administrators (grants 
acquisition, grants management, procurement contracts), 
analysts (I–management, II–management, I–research data, 
II-research data, grants acquisition, payroll, school evalua-
tion and accountability, senior–grants, TPB monitoring and 
school support), applications developers (I, II, III), architect/
engineers (I-FPM, II-FPM), assistants (I–accounting, II–
accounting, department, development, grants, HR pre-em-
ployment, program compliance, purchasing, senior special 
education office support, special education billing, special 
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A.	 Once a written agreement is adopted by the Union and 
the Board, it shall constitute a binding, legal, and moral 
commitment on the part of both parties to do every-
thing within their power to secure the execution of the 
provisions of the Agreement.

B.	 If a tentative agreement submitted by the Union is 
rejected by the Paraprofessionals and School Related 
Personnel of the Baltimore City Public Schools, negoti-
ations shall be reopened.

C.	 With respect to matters not covered by this Agreement, 
which are proper subjects for collective bargaining, the 
Board agrees that it will make no changes without ap-
propriate prior consultation with the Union.

ARTICLE III

Checkoff and Union Rights
A.	 The Board agrees to deduct Union dues and service 

fees from the pay of any employee who authorizes such 
deductions in writing. Such authorization shall be con-
tinued from year to year unless revoked in writing be-
tween June 1 and June 30. The Board shall transmit all 
such monies withheld to the Union on a biweekly basis. 
The Board shall also provide to Union, with a quarterly 
computer payroll printout or electronic report, all nec-
essary information relating to those employees paying 
dues and service fees.

B.	 The Union will be permitted to use the interdepartmen-
tal mail service for distribution of approved material 
to Paraprofessionals and School Related Personnel pro-
vided that these rights do not interfere with the opera-
tion of the school system. Approved materials are offi-
cial publications of the Union appearing on the Union's 
letterhead. The Union shall have space on at least one 
existing bulletin board in each school and each work 
site. Said bulletin board space shall be located in the 
staff lounge in schools unless another site is mutually 
agreeable to both parties. The Board shall place a link 
to the Union’s website on the home page of the School 
System’s website.

C. On at least one (l) full school day's notice in writing to 
the Administrator of the School, and acknowledged by 

education office support, third party billing, transportation 
customer care), associates (BCTR, certification, shared ser-
vices), business managers, buyers, customer support spe-
cialists (I, II, III), database administrators (I, II, III), data 
analysts, data analysts special education, data entry opera-
tors (I, II), dieticians (I), facilities planners (senior), family 
and community engagement assistants and specialists, food 
service accountability assistants (I, II), functional analysts 
(I, II, III), human capital (staffing specialists, generalists 
and specialists), information resources specialists (I, II, III), 
MBE/WBE liaisons, office assistants (I, II, III), operation-
al support specialists (I, II, III), program evaluators (I, II), 
program planners (I, II), programmer/analysts, real estate 
agents, receptionists, records clerks, secretaries (I, I–school, 
II, II–school) specialists (accounting, certification, compen-
sation, employee relations, employment, grants management 
and payroll), staff associates/12 month, staff specialists, stu-
dent records support assistants, system administrators (I, II, 
III), systems analysts (I, II, III), teacher – secondary JROTC, 
technicians (geographic information system, payroll, third 
party billing), technical writers (ITD), training analysts (I, 
II, III), and other employees paid on the salary scales set 
forth in this Agreement. 

The Board shall consult with the Union before Title I job de-
scriptions are finalized in the Title I proposal.

Any employee who performs duties as described in the job 
description of a paraprofessional or school related personnel 
shall be identified as a paraprofessional or school related per-
sonnel for purposes of this contract.

ARTICLE II

Recognition
The Board recognizes BTU as the exclusive negotiating 
representative of all eligible employees in BCPSS for which 
BTU has been certified pursuant to the provisions of the Mu-
nicipal Employee Relations Ordinance (Article 1, Sections 
119-137, of the Baltimore City Code, 1983 Replacement Vol-
ume as amended); Senate Bill 795 as enacted by the 1997 
General Assembly (hereinafter "SB 795"); the Maryland 
Educational Article, Section 6-501, et seq., and all positions 
identified in Unit III of the Board’s Resolution dated June 
8, 2010.



4 5

2.	 Amount and Purpose of Representation Fee

	 On or before August 20 in each contract year, the 
Union will determine its calculation of the repre-
sentation fee based on a percentage of its regular 
expenses and budget; said percentage to represent 
the cost of all services performed by the Union un-
der Section 6-401 et seq. and 6-501 et seq. of the 
Education Article, Annotated Code of Maryland.

3.	 Notice to Employees

	 On or before September 10 in each contract year, 
the Union will send a written notice following the 
criteria outlined in the Addendum of this Agree-
ment to each employee in the unit who is required 
to pay such a fee under Article III, Paragraph G.

4. 	 Collection of Fees 

	 The Board shall automatically withhold from the 
biweekly salary of each employee who is not a 
member of the Union the representation fee as cal-
culated on a biweekly basis, at such time as provid-
ed in the Addendum. *See MOU

5.	 Indemnity

	 The Union shall indemnify and save the Board 
harmless and shall provide a defense of any and all 
claims, grievances, actions, suits or other forms of 
liability or damages that arise out of or by reason 
of any action taken by the Board or City of Bal-
timore for the purpose of complying with any of 
the provisions of this section, and the Union subject 
to the conditions outlined in the Addendum of this 
Agreement assumes full responsibility for the dis-
position of the funds deducted under this section 
as soon as they have been remitted by the Board or 
designee to the Union.

H.	 The above shall not be granted to any other employee 
organization for the purposes of representing any of the 
employees outlined in Article I, Section B, above.

I.	 The Board shall not discriminate against an employee 
in any manner because of membership in or activities 
on behalf of the Union.

him, the authorized school representatives of the Union 
shall have the right to schedule Paraprofessional and 
School Related Personnel meetings in the building be-
fore or after regular duty hours or during the lunch time 
of the employees involved.

D.	 The Union Building Representative may request meet-
ings with the Principal or supervisor, at times mutually 
acceptable, to discuss questions relating to this Agree-
ment.

E.	 Each school is to provide bulletin board space for Para-
professional and School Related Personnel use, provid-
ed that the allocation of such space does not interfere 
with or interrupt normal school operation.

F.	 Payroll deductions for dues will be continued when-
ever a Paraprofessional or School Related Personnel 
is transferred from one school to another unless that 
Paraprofessional or School Related Personnel requests 
discontinuance.

G.	
1.	 Representation Fee

	 All employees who are covered by this Agreement 
but who are not members of the Union shall, as a 
condition of employment, pay a representation fee 
to the Union in an amount not to exceed the then 
current dues in order to defray the costs incurred 
by the said Union in the negotiation, administration 
and implementation of the terms of the Agreement, 
and all modifications and amendments thereto, in-
cluding related proceedings before an impasse pan-
el or arbitrators; in the processing of grievances; in 
the conduct of disciplinary proceedings and in the 
appeal thereof; and in any and all other proceed-
ings and matters for which the Union is the employ-
ees’ exclusive representative as a result of its cer-
tification. The determination of the fee, collection, 
escrow, disputes, and other procedures relating to 
the representation fee shall be governed exclusive-
ly by the terms and conditions that are described 
in Article III, Section G and in the Addendum at-
tached to this Agreement.
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N. Board Communications

	 The Board shall supply the Union with a copy of all 
circulars, press releases, all CEO’s Memoranda and 
Bulletins relating to employees generally or to any 
substantial group of employees concerning the inter-
pretation or application of the terms and conditions of 
this Agreement and/or relating to wages, hours, or con-
ditions of employment. All task force reports submitted 
to the Board in public session, including the purpose 
and membership of said task force, shall also be sup-
plied to the Union.

O. Employee Lists

1. No later than November 1 of any school year, the 
Board shall provide the Union with a list of all 
employees as defined in Article I.B which shall in-
clude their names, work email addresses and build-
ing assignments. Each month of the school year 
the Board shall provide the Union with a list of all 
changes such as resignations, promotions, and new 
appointments. When necessary, for BTU elections 
and voting notification purposes, the Board and 
BTU agree to provide home mailing addresses to 
a 3rd party mailing house for the purpose of for-
warding the printed information that BTU intends 
to send to its members.

2.  In addition, BCPSS shall notify the Union in writing 
once each calendar month in the same format as 
Section III.O.1. after it hires any new unit employ-
ees.

3.	 The list to be given to the Union under Section 
III.O.1. shall include the name, work e-mail ad-
dress, class title of any employee as defined in Ar-
ticle 1.2 hired either: (i) in a list that is prepared for 
that purpose; or (ii) through a copy of the Entry 
Ticket prepared by BCPSS for the new employee. 
BCPSS shall have no obligation to give the Union 
any information other than that contained on an 
Entry Ticket.

J.	 Upon advance request and approval by the appropriate 
Administrator, three (3) area representatives shall each 
be allowed three (3) days per month with pay in order 
to conduct Union business. Request for such leave shall 
be made at least five (5) days in advance.

K.	 C.O.P.E. Deductions - Political Action Checkoff

	 The Board agrees to deduct from the pay of each em-
ployee from whom it receives an authorization to do 
so, the monthly amount authorized by the employee for 
political action. A list of the employees from whom the 
deductions have been made and the amount deducted 
from each and a list of the employees who had autho-
rized such deductions shall be forwarded to the Union 
no later than thirty (30) days after such deductions were 
made. The authorization form shall read as follows:

	 “I hereby authorize the Board of School Commission-
ers of Baltimore City to deduct from my salary the 
bi-weekly sum of $_____ and to forward that amount 
to the Baltimore Teachers Union Political Committee. 
This authorization is signed freely and voluntarily 
and not out of any fear of reprisal and with the under-
standing that the Baltimore Teachers Union Political 
Committee is engaged in joint fundraising efforts with 
the AFL-CIO. This voluntary authorization may be 
revoked at any time by notifying the Board of School 
Commissioners and Baltimore Teachers Union Politi-
cal Committee in writing of the desire to do so."

L.	 Principals will be advised that Paraprofessional and 
School Related Personnel positions cannot be abolished 
if the purpose of abolishing the position is to hire simi-
lar employees on the temporary payroll.

M. Transaction of Official Business

	 Duly authorized representatives of the Union shall be 
permitted to transact official Union business on school 
property at all reasonable times, provided that this shall 
not interfere with or interrupt normal school opera-
tions. Upon their arrival, they shall apprise the princi-
pal or school staff assigned to the office of their identity 
and purpose.
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ule of less than four (4) hours per work day for the 
remainder of the school year.

3.	 Paraprofessionals who are assigned to work loca-
tions in Central Offices and who work with stu-
dents in school sites shall work the same hours as 
teachers. Any Paraprofessional assigned an eight 
(8) hour day shall be paid accordingly to a pay scale 
which shall be 17% above of the rates set forth in 
the Addenda of this Agreement. Paraprofessionals 
who work or train more than forty (40) hours in any 
week shall be paid one and one-half their hourly 
rate for those hours over forty (40).

4.	 All other non-exempt employees covered by this 
Agreement shall be assigned hours as follows:

a. 	 All regular classified employees who are not 
assigned to a school and who do not work a 10 
month duty year, as well as all shift employ-
ees shall work a regular workday of eight (8) 
consecutive hours including a forty (40) min-
ute unpaid lunch (within each twenty-four (24) 
hour period) totaling forty (40) hours per week, 
to begin at such times designated by each de-
partment as regular workdays and regular shift 
workdays. A workweek shall be defined as the 
seven day period commencing at 12:01 a.m. on 
Saturday through 12:00 midnight on Friday. A 
work shift shall consist of eight (8) consecutive 
hours including a forty (40) minute minimum 
lunch period.

b. 	 Shift and other employees shall not be required 
to work more than sixteen (16) consecutive 
hours without an eight (8) hour break, except in 
case of an emergency endangering life, health 
or safety. If an employee is required to work for 
more than sixteen (16) consecutive hours under 
such an emergency situation, that period shall 
not exceed twenty-four (24) consecutive hours. 
Employees shall not be regularly required to 
work more than sixteen (16) consecutive hours. 

c. 	 Work schedules showing the employee's shifts, 
workdays, and hours shall be posted on each 
department bulletin board at all times and at 
all locations within the department where shift 
work takes place. 

ARTICLE IV

Management Rights
The Board shall have all of the rights set forth in Senate Bill 
795, as enacted by the 1997 General Assembly, which provi-
sions are incorporated herein by reference and as set forth in 
the Education Article of the Annotated Code of Maryland.

ARTICLE V

Fair Practices
A.	 The provisions of this Agreement shall be applied 

equally to all employees in the bargaining unit for 
which the Union is the certified representative with-
out discrimination as to age, sex, marital status, race, 
creed, color, disability, national origin, political affilia-
tion, union activity, or sexual orientation.

B.	 The Board and the Union agree that they shall not inter-
fere with employees in the exercise of the rights guar-
anteed under the Maryland Education Article.

ARTICLE VI

School Calendar and Hours
A.	 Paraprofessionals covered under this Agreement shall 

work the same school calendar as teachers.

B.	 All paraprofessionals assigned to instruction shall 
work the same hours as teachers with the school day 
being seven (7) hours and five (5) minutes.

Prior to the submission of the Title I proposal to the Mary-
land State Department of Education, the Board shall 
grant the Union an opportunity to review and discuss 
sections of the Title One proposal pertinent to the para-
professional unit.

C.	 Duty hours for employees covered under this Agree-
ment shall be as assigned provided that:

1.	 Bus Aides shall be regularly scheduled for seven 
(7) hours per work day.

2.	 All employees who are regularly scheduled for four 
(4) or more hours per work day, as of October 15th 
of any school year, shall not be reduced to a sched-
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of their positions without additional compensation. 
However, in rare and occasional situations where 
extraordinary hours are to be required to complete 
an important project or activity, the responsible 
supervisor may authorize an exempt employee to 
receive comp time for that specific project or ac-
tivity. Authorization to receive comp time is to be 
approved in writing and signed by the supervisor 
and the employee in advance of the project or ac-
tivity. Comp time is to be limited to special projects 
and shall not be authorized for an employee on a 
regular basis, or for the incidental extension of the 
normal workday. Exempt employees may accrue an 
hour of comp time for each hour worked over 40 
hours in a work week for the extraordinary special 
project or activity. An exempt employee may ac-
crue a maximum of 400 hours of comp time. Cash 
payment of accrued comp time is not permitted 
for exempt employees. All exempt employee comp 
time balances are to be forfeited upon termination 
of employment.

6.	 Emergency Closing of Schools. School secretaries 
and office assistants who are designated as essen-
tial employees in Board policy and regulations may 
take liberal leave using accrued vacation leave, 
which shall not be denied, when all schools are 
closed for weather or other emergencies. Absence 
for this purpose shall not be counted as an occasion 
under the Board’s attendance program nor will the 
absence be considered in the employee’s annual 
evaluation.

7.  Collaborative planning between PSRPs and teachers 
is often beneficial to ensure that each child receives 
a free appropriate public education. To this end, 
every effort shall be made to provide collaborative 
planning time for PSRPs and teachers.

ARTICLE VI-A

Overtime
This Article VI-A applies to non-exempt employees covered 
under this Agreement.

A. 	 All hours worked in excess of forty (40) hours sched-
uled within a work week shall be considered overtime 

d. Lunch Periods 

1.	 All employees shall be granted a duty-free 
lunch period during each work shift. 
Whenever possible, the lunch period shall 
be scheduled at the middle of each shift. 

2.	 In those work sites in which the BCPSS 
has heretofore provided lunch facilities, 
BCPSS will either provide adequate facil-
ities or stagger lunch breaks where neces-
sary to insure each employee, other than 
a Paraprofessional, with a full forty (40) 
minute lunch period. Employees shall be 
allowed to leave the work premises during 
duty-free lunch periods. 

3.	 If an employee's unpaid, duty-free lunch is 
interrupted because of operations and the 
employee is not given time during his shift 
to finish lunch, the uncompleted portion of 
the lunch period shall be paid at the appro-
priate overtime rate. 

4.	 No member of the bargaining unit shall be 
required to serve lunch duty if prohibited 
from doing so by federal or state law. If a 
one-on-one special education para-educa-
tor or assistant-special education parapro-
fessional is required to serve lunch duty 
on a day when the assigned student is in 
attendance, the one-on-one special edu-
cation para-educator or assistant-special 
education paraprofessional shall not be 
required to serve more than one period of 
lunch duty on that work day.

e. Call Back--Employees called in to work outside 
of their regular shift shall receive overtime pay 
at the rate of time and one-half (1½) their reg-
ular pay to address emergency situations. For 
the purposes of this paragraph, an emergency 
shall be defined as an unforeseen serious situ-
ation or an occurrence that happens unexpect-
edly and demands immediate action. 

5.	 Exempt employees (those who are salaried and not 
eligible for cash overtime) are not normally eligible 
for comp time and are expected to work hours as 
necessary to perform the duties and responsibilities 
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G. 	 The Board shall not vary or rearrange work schedules 
to avoid the payment of overtime. Staggered schedules 
are permitted.

H. 	 The Board will make every effort to pay for overtime 
hours worked within two (2) pay periods following the 
pay period in which such overtime was worked. 

ARTICLE VII

Grievance and Arbitration Procedures
Discharge, reduction in pay or position, or suspension for 
more than thirty (30) days, as provided for in Article XV, 
hereof, shall not be subject to the grievance procedure.

A.	 Subject to any limitations of existing law, any griev-
ance defined as a dispute concerning the application 
or interpretation of the terms of this Agreement or a 
claimed violation, misinterpretation or misapplication 
of the rules or regulations of the Board affecting the 
terms and conditions of employment may be settled in 
the following manner:

Step 1- School or Office

	 An employee may appear on his own behalf or be 
represented by an individual designated by the 
Union. The grievance shall be discussed with the 
Principal or office administrator within ten (10) 
school days of the date of the grievance or the 
knowledge of its occurrence. The Principal or of-
fice administrator shall attempt to adjust the matter 
within five (5) school days of the presentation of the 
grievance.

Step 2 - Executive Director of Elementary/Middle or 
Secondary School

	 If the grievance has not been satisfactorily resolved 
in Step 1, a written appeal may be taken to the Ex-
ecutive Director of Elementary/Middle or Second-
ary School, as appropriate, or his designee on a 
form to be provided by the Board and approved by 
the Union within five (5) school days following the 
completion of Step 1. The appropriate Executive 
Director his designee shall meet with and discuss 
the grievance with the BTU President, or his des-

and non-exempt employees shall be compensated at 
the rate of one and one-half (1½) times their normal 
straight time rate of pay. All paid leave shall be counted 
as hours worked in the computation of overtime. 

B. 	 Compensatory time shall not be used as an alternative 
to overtime pay.

C.  	 Secretaries and office assistants shall not be required to 
work seven (7) consecutive days.

D. 	 Where, in the normal operation of a department of 
BCPSS, work is regularly scheduled on Saturdays and/
or Sundays, ten (10) days of work shall be scheduled in 
each fourteen (14) day period. 

E. 	 Overtime work shall be offered equally to employees 
working within the same job classification in each work 
area. The distribution of overtime shall be equalized 
over each six (6) month period beginning on the first 
day of the calendar month following the effective date 
of this Agreement or on the first day of any calendar 
month this Agreement becomes effective. Insofar as 
practical on each occasion, the opportunity to work 
overtime shall be offered to the employee within the 
job classification who has the least number of overtime 
hours to his credit at that time. If the employee does 
not accept the assignment, then the employee with the 
next fewest number of overtime hours to his credit shall 
be offered the assignment. This procedure shall be fol-
lowed until the required employees have been selected 
for the overtime work. A record of the overtime hours 
offered to each employee shall be posted on the depart-
ment bulletin board. 

F. 	 Overtime work shall be voluntary except in the event 
of an emergency situation where life, health or safety 
is endangered. There shall be no discrimination against 
any employee who declines to work overtime, except in 
the event of an emergency, but a record shall be kept for 
each employee, showing the number of hours of over-
time he refused to work. For the purpose of this para-
graph, an emergency shall be defined as an unforeseen 
serious situation or an occurrence that happens unex-
pectedly and demands immediate action. 
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Step 5- Arbitration

	 In the event that a grievance as defined herein shall 
not have been resolved at Step 4 of the grievance 
procedure, the Union may refer such a dispute or 
difference to arbitration by mailing a written notice 
to submit to arbitration to the CEO within seven (7) 
school days following receipt of a written decision 
at Step 4.

	 If the Union and the CEO are unable to agree upon 
an Arbitrator within five (5) school days after the 
receipt of the aforesaid written notice, then either 
the Union or the CEO on behalf of the Board may 
request the Federal Mediation and Conciliation 
Service to furnish a panel of seven (7) Arbitrators 
from which to select one person to serve as Arbi-
trator. The names furnished by FMCS shall each be 
members of the National Academy of Arbitrators, 
FMCS Maryland Sub-regional or Metropolitan 
Area. An Arbitrator will be selected from the list 
by alternately striking names from the list; the last 
name remaining being the Arbitrator chosen.

	 The Arbitrator shall be without power to add to, 
subtract from, change, or alter any provision of the 
Agreement, Board policy, or of applicable State or 
local law. The Arbitrator shall hear and decide only 
one grievance in each case unless mutually agreed 
otherwise.

	 The decision of and award made by the Arbitrator 
shall be final and binding upon all parties to the 
grievance unless the same is contrary to law. The 
costs for the services of the Arbitrator including 
per diem expenses, if any, and actual and neces-
sary travel and subsistence expenses will be borne 
equally by the Board and the Union.

B.	 Time Limits

	 Failure to submit a grievance within the specified time 
limits or to appeal a grievance to the next successive 
step or to arbitration within the specified time limits 
shall be deemed to be a waiver of the grievance and/or 
acceptance of the decision rendered at that step.

ignee, and the aggrieved employee within five (5) 
school days after written appeal. An answer to the 
grievance shall be submitted to the aggrieved em-
ployee and to the BTU President in writing on the 
said form within five (5) school days thereafter.

Step 3- Chief Executive Officer

	 If the grievance has not been satisfactorily resolved 
in Step 2, a written appeal may be filed on said form 
with the Chief Executive Officer or his designee 
within five (5) school days following the comple-
tion of Step 2. Within ten (10) school days of such 
appeal, the CEO or his designee shall meet with 
the BTU President, or his designee, the aggrieved 
employee, and such other parties whose presence 
may be required to discuss the grievance. The CEO 
or his designee shall respond in writing on the said 
form within ten (10) school days thereafter.

Step 4- The Baltimore City Board of School Commis-
sioners ("The Board")

	 The decision of the foregoing step may be appealed 
in writing by the aggrieved employee to the Board 
for review within five (5) school days after the de-
cision of the CEO or his designated representative 
has been received.

	 After receipt of the appeal, the Board may sit as a 
whole, or use a committee or a designee to hear the 
grievance within fifteen (15) school days following 
receipt of the appeal, and shall render its decision 
no later than ten (10) school days following said 
hearing. The CEO or his designated representative, 
the Union, and such other persons as are necessary 
shall be present and state their views. After confer-
ring with the aggrieved employee, the Board shall 
communicate its decision in writing together with 
supporting reasons to the aggrieved employee, the 
Union, and to the lower level hearing officers with-
in seven (7) school days as aforesaid.

	 At its option, the Board may choose not to hear the 
grievance and the Union may then pursue it to arbi-
tration.
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ARTICLE VIII

Leaves
The provisions of this Article are applicable to all employees 
who are regularly scheduled to work a minimum of four (4) 
hours per day, five (5) days per week.

A.	 Bereavement Leave

	 In the case of the death of a parent, grandparent, father-
in-law, mother-in-law, son-in-law, daughter-in-law, 
brother, sister, husband, wife, child or grandchild (in-
cluding those in this group who are step, half-blood or 
foster relations), or in the case of the death of a member 
of the immediate household of an employee, the em-
ployee shall be granted a leave of absence without loss 
of pay for a period not exceeding four (4) consecutive 
working days beginning with the date of death, except 
that no day during this period on which the employ-
ee has been on duty shall be counted in computing the 
length of the leave. Employees who require additional 
time off beyond these four (4) days may request and 
shall be granted additional reasonable time off charged 
to vacation or personal leave or compensatory time.

	 In the case of the death of a relative not mentioned in 
the paragraph above, the employee shall be granted a 
one (l) day leave of absence with no loss of pay to at-
tend the funeral. Additional days for this purpose may 
be charged to personal business leave with no loss of 
pay if the employee so elects.

B.	 Maternity Disability and Maternity Leave

	 In accordance with the Federal Family and Medical 
Leave Act of 1993 (FMLA), Employees shall be pro-
vided with up to 12 weeks of unpaid leave for the birth 
and care of a newborn child of the Employee, or adop-
tion or placement of a child with the Employee, within 
12 months of the child’s birth or placement. Employees 
covered under this agreement shall, at their request, be 
allowed to substitute their sick leave, vacation leave, 
or personal leave time for the 12-weeks unpaid leave 
provided for by the FMLA. If during this 12-week peri-
od, the Employee exhausts his/her compensated leave, 
the remainder of the Employee’s leave within the 12-
week period shall be unpaid. Maternity leave shall not 

	 Failure at any step of this procedure to communicate 
the decision on a grievance within the specified time 
limits shall permit the Union to lodge an appeal at the 
next step of this procedure.

	 In the event a grievance is filed on or after June 1, 
which, if left unresolved until the beginning of the fol-
lowing school year, could result in irreparable harm to 
a party in interest, the time limits set forth herein will 
be reduced so that the grievance procedure may be ex-
hausted prior to the end of the school term or as soon 
thereafter as is mutually agreeable to the parties. To 
avoid any dispute as to the date of submission or receipt 
of a grievance appeal, decision, notice of hearing or no-
tice to submit to arbitration, all notices of hearings and/
or decisions shall be mailed by school officials by cer-
tified or registered mail, return receipt requested with 
the date of mailing or postmark and the date of receipt 
recorded thereon. As an option, such correspondence 
may be hand delivered but must be signed, timed, and 
dated by the receiver. By mutual agreement in writing, 
time limits may be extended.

C.	 General Provisions

	 Hearings held under this procedure shall be conducted 
at a time and place which will afford a fair and reason-
able opportunity for all persons, including witnesses, 
entitled to be present to attend. The Union shall have 
the right to initiate a grievance or appeal from the dis-
position of the grievance of an employee at any step of 
this procedure. However, only the Union may appeal a 
grievance to arbitration. Any grievance filed during the 
life of this Agreement shall be processed according to 
the terms of this Agreement.

	 If a grievance arises from the action of any authority 
higher than the Step 1 Administrator, such grievance 
may be initiated at the appropriate step of the grievance 
procedure.
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C.	 Matrimony Leave

	 Leaves of absence for the purpose of marriage shall 
be with loss of full pay and shall not exceed ten (10) 
working days. Said matrimony leave may be with pay 
at the option of the employee by using vacation leave, 
personal leave or compensatory time.

	 An employee may obtain a leave of absence with loss 
of full pay for a period not to exceed twenty-five (25) 
working days in any one school year to spend time with 
the spouse who is in military service outside the Balti-
more area. Time for matrimony leave within the same 
school year shall be included in these twenty-five (25) 
days. Unless the employee returns to duty on or before 
the expiration date, resignation may be requested by the 
Board.

D.	 Military Leave

	 During the time of military leave, the employee shall 
receive full seniority credit for the time spent in the 
military and shall be placed in an equivalent position 
according to qualifications and experience. All em-
ployees who are members of the organized militia or 
of the Army, Navy, Air or Marine Reserve shall be en-
titled to leave of absence from their respective duties, 
without loss of pay, time or reduction in efficiency rat-
ing, on all days during which they shall be engaged in 
field or coast defense or other training ordered or autho-
rized under any law in the United States, during such 
time as they are on annual inactive duty training, for a 
period not to exceed fifteen (15) working days in any 
calendar year; provided, however, if any member of the 
organized militia or of the Army, Navy, Air or Marine 
Reserve is ordered to active duty, he shall be entitled to 
a leave of absence without loss of pay, time or efficien-
cy rating for such time while actually serving under 
such active duty orders, in addition to the fifteen (15) 
working day period specified above. Such employees 
shall receive ‘gap’ pay if necessary in order to ensure 
that the employee receives no less than BCPSS salary 
for the time she/he is on such duty. 

extend beyond this 12-week period without application 
for, and granting of, extended leave by the Board.

	 Employees shall give their Supervisors no less than 
thirty (30) days' notice of their intention to take mater-
nity leave of absence.

	 At the expiration of the 12-week leave period, Employ-
ees shall be reassigned to active duty.  In the absence 
of an Employee’s return to duty after this 12-week pe-
riod, the Employee’s reassignment to active duty shall 
be at the discretion of the Board and contingent upon 
the existence of a vacancy for which the employee is 
qualified.

	 Any disability or illnesses arising out of or connected 
to the Employee’s maternity that requires an extension 
of leave beyond the 12-week FMLA period are subject 
to the disability and medical certification requirements 
of the FMLA, state laws and regulations, and Article 
VIII.F.

	 If an employee adopts an infant child, leave of absence 
may be granted, with full loss of pay, until one (1) year 
from the date of birth of the child. Upon application, 
this leave may be extended to, but in no case beyond, 
the beginning of the scholastic year (September 1) fol-
lowing the child's third (3rd) birthday

	 An employee who has been on two (2) or more consec-
utive maternity leaves of absence which extend for a 
total period of more than five (5) years shall pass a test 
of basic skills before being reassigned to duty except 
as provided herein. If such employee is eligible and ap-
plies for reassignment before the expiration of a leave 
and if no suitable vacancy develops until after the ex-
piration of the five (5) year period, her leave of absence 
shall be extended for a period not to exceed two (2) 
additional years without her being required to take the 
test of basic skills. The effect of this will be that such 
an employee may be absent for a period not to exceed 
seven (7) years before she is required to pass a test of 
basic skills to be eligible for reassignment. No benefits 
normally earned during the work year shall accrue to 
the employee while she is on maternity leave.
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7. 	 Sick leave must be taken in units of at least for-
ty-five (45) minutes.

8. 	 Employees shall, at their request, be allowed to use 
sick leave for absence due to disability connected 
with or resulting from childbirth. The Board and 
the Union recognize that there is a presumption 
that this disability will occur in most cases for a 
period of four (4) weeks before and six (6) weeks 
after delivery. Upon termination of such disability, 
the employee must return to work unless she re-
signs or requests a leave of absence.

9. 	 A full time employee shall have four (4) weeks for 
adoption beginning with the day the child is re-
ceived.  The absence shall be charged to accumu-
lated sick leave. In the event that both parents are 
Board employees, they may divide the use of paid 
adoption leave between themselves or either one 
may use the full four (4) weeks. In order to receive 
this leave, an employee must complete a Request 
for Leave Form and attach documentation from the 
adoption agency.

10. Should a day designated herein as a holiday occur 
while an employee is absent on sick leave, such 
day shall be observed as a holiday and shall not be 
charged against sick leave.

11. Employees with at least two (2) years of service 
who are unable to return to work after all of their 
accrued sick leave, vacation leave, personal leave 
and compensatory time has been exhausted may 
request extended leave with pay. If the Department 
Head or supervisor deems such an extension advis-
able, he may recommend it to the Human Capital 
Officer or CEO. Such request must be accompa-
nied by a medical certificate. The formula for sick 
leave extension will be based on the last two (2) 
full years, excluding current illness. No extension, 
however, may exceed the number of days allowed 
in the basic sick leave plan; one (1) day per month 
of completed service (or in the case of part-time 
permanent employees one (1) day for each one 
hundred sixty (160) hours worked). Upon return 
to work and after accumulating ten (10) sick leave 
days, an employee receiving this benefit shall reim-

E. 	 Absence for Funeral of Fellow Bargaining Unit Member

	 Two members of the Paraprofessionals and School Re-
lated Personnel contingent in a school or worksite may 
be delegated to attend the funeral of a member of the 
Paraprofessional and School Related Personnel contin-
gent as representing Paraprofessionals and School Re-
lated Personnel.

F.	 Sick Leave

1. 	 Sick leave with pay shall be received by employees 
who have accrued sick leave and who are required 
to be absent from duty because of personal sick-
ness or injury, either physical or mental, medical 
appointments, or pre- or post-natal disability.

2. 	 Full-time employees shall, at the beginning of the 
school year, receive 13 sick leave days. There shall 
be no ceiling on accumulation of sick leave. Sick 
leave will not be granted where there is evidence of 
abuse of the sick leave principle through malinger-
ing or false application of such leave. 

3. 	 An employee requesting sick leave shall notify his 
Supervisor as early as possible on the first day of 
such absence. 

4.	 A full-time employee, upon application in writing, 
may be granted a leave of absence, without pay, 
provided said leave is recommended by the em-
ployee's physician for reasons of personal illness or 
disability. Such leave shall not extend beyond one 
(l) year from the date said leave was granted.

5.	 Up to five (5) days of accumulated sick leave may 
be used by Employees in the case of illness in the 
immediate family as defined in Board Rules.

6. 	 Employees who resign or terminate employment 
after June 1 of a given year shall be entitled to con-
vert to cash one (1) day of unused sick leave for 
each four (4) days of sick leave accrued during the 
then current sick leave year, at the time of said res-
ignation and/or termination from BCPSS service.
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f. 	 Upon Termination

i.  	 In addition to the above sick leave con-
version, employees who are pensioned or 
who elect to terminate their BCPSS ser-
vice without pension and have completed 
at least twenty (20) years of service, re-
gardless of age, shall be entitled to convert 
one (1) day’s pay for each four (4) days of 
unused accumulated sick leave at the time 
of their retirement and/or termination from 
BCPSS service.

ii.	 Accrued vacation and sick leave that is el-
igible for pay-out to employees who meet 
eligibility requirements for retirement per 
the sick leave conversion practice shall, at 
the option of the employee, be deposited, as 
of the time of retirement, into the employ-
ee’s 403(b) account. If the total amount to 
be deposited causes the employee’s 403(b) 
account to exceed the maximum allowable 
combined employee and the Board contri-
bution limit for that calendar year, such 
excess amount shall be deferred and de-
posited into the employee’s 403(b) account 
in the first payroll of the next payroll year. 
Employees shall be 100% vested in all con-
tributions, and they shall have the ability 
to manage their own investment plan and 
portfolio. Federal and State income taxes 
shall be deferred until the amount depos-
ited to the 403(b) account is withdrawn. 
Employees who do not elect this option 
shall be eligible for a cash payout, subject 
to normal tax and other employee related 
deductions.

iii. 	Applicable to Employees Whose Positions 
Were in Unit II (Public School Adminis-
trators and Supervisors Association) on 
June 30, 2010:

   Payment of a Fixed Sum at Termination 

	 a. Employees who were employees as of 
July 1, 1980, are eligible for the following 
conversion: A cash payment equal to fif-
ty percent (50%) of the amount of unused 

burse the BCPSS for one-half ( ½ ) of the extended 
sick leave days granted. If a request is denied by the 
Department Head or supervisor, an appeal may be 
made to the Human Capital Officer and the CEO.

12. Whenever medical verification is required as a re-
sult of the present Board policy, said verification 
shall only state that the employee was absent for 
medical reasons and is now capable of returning 
to work.

13. Sick Leave Conversion

a. 	 Sick Leave Year
	 The sick leave year begins on the day immedi-

ately following the last payroll period in No-
vember and extends through the last payroll 
period in November of the following year.

b. 	 Eligibility for Conversion
	 All employees who work a minimum of four 

(4) hours per day, five (5) days per week are 
eligible for sick leave conversion at the end of 
each sick leave year, provided that they have 
a minimum of four (4) unused sick leave days 
which were accumulated during the preceding 
twelve (12) months.

c. 	 Conversion Factor
	 For every four (4) days of sick leave accumu-

lated during the year, an employee may convert 
one (1) day to cash, and retain the remaining 
three (3) days in his/her sick leave account.

d. 	 Conversion Option
	 An employee may convert to cash all or none of 

the days to which he is entitled. Conversion of 
only some of the days to which an employee is 
entitled as well as conversion of partial days is 
not authorized.

e. 	 Payment
	 Payment for sick leave conversion will be in-

cluded in the employee’s regular salary check, 
but will be listed as a separate payment. The 
payment will be issued no later than December 
24 each year, and will include the usual deduc-
tions for taxes and Social Security.
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for deposit in the bank. Employees who had been 
assessed one day of sick leave to participate in a 
sick leave bank for another bargaining unit shall 
have their sick leave day transferred to the sick 
leave bank established under this Agreement.

2.	 A member of the bargaining unit may participate in 
the bank only after:

a.	 Filing application with the Sick Leave Bank 
Committee;

b.	 Submitting satisfactory medical evidence of 
the illness;

c.	 Submitting evidence of having exhausted all 
accumulated leave;

d.	 Satisfying such other criteria as may be estab-
lished by the joint committee which includes 
an evaluation of the employee’s past sick leave 
usage record.

3.	 Any employee who contributed one day to the Sick 
Leave Bank shall not be charged a sick leave day 
for the purpose of sick leave conversion. The day 
will be drawn from the prior year’s accumulated 
sick leave, except in the event that the employee has 
no sick leave, in which case that day will be drawn 
from the current year.

4.	 New employees must join the Sick Leave Bank 
within the first thirty (30) days of their employment 
or lose their right to do so. Any employee covered 
by this Agreement may join the Sick Leave Bank 
within 30 days of the ratification of this Agreement 
or lose their right to do so.

5.	 Employees may relinquish their membership in the 
sick leave bank at any time; if they do so, however, 
they will lose both their contribution in the Sick 
Leave Bank and their right to rejoin the bank at a 
later date.

6.	 A member will lose the right to utilize the Sick 
Leave Bank if his employment with the Baltimore 
City Public School System is terminated.

sick leave will be paid to an employee who 
leaves the system, provided that the em-
ployee has at least twenty (20) years of ser-
vice to the Baltimore City Public School 
System. This payment shall be deemed a 
full liquidation of any and all sick leave 
earned by the said employee during the 
time of his/her employment. 

	 b. Employees who enter after July 1, 1980, 
and then leave the system after having 
completed at least twenty (20) years of ser-
vice in the Baltimore City Public School 
System, shall be entitled to convert one (1) 
day's pay for each four (4) days of unused 
accumulated sick leave at the time of their 
separation from service. 

	 c.  A non-retiring employee who leaves 
the system shall be eligible for a cash pay-
ment equal to 100% of the amount of his/
her accrued vacation days, not to exceed a 
maximum of eighty-six (86) vacation days. 
In computing the amount to be paid an em-
ployee, each period of ten (10) days shall 
be equivalent to a biweekly pay. 

	 d. In the event of an employee's death, said 
employee's beneficiaries shall receive any 
monies for accrued vacation, sick leave, 
etc., to which the employee was entitled at 
the time of death.

G.	 Sick Leave Bank

1.	 Employees shall be eligible to participate in the 
sick leave bank established for teachers in accor-
dance with the program guidelines outlined in the 
Teacher’s Agreement. One paraprofessional, one 
employee who had been in Unit II prior to July 1, 
2010, one employee who had been in Unit IV prior 
to July 1, 2010, and one employee who had been 
unaffiliated prior to July 1, 2010 shall be added to 
the Sick Leave Bank Committee established in the 
Teacher Agreement. Effective July 1, 1980, mem-
bership in the bank was voluntary for all employ-
ees. Thereafter, all new employees who request 
membership will be assessed one day of sick leave 
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which occur on school holidays shall be without loss of 
pay. Religious leave may be charged to personal leave 
with no loss of pay if the employee so elects.

J.	 Birth of Child Absence

	 An employee, who is the parent of a newborn child, 
may be absent at the time of the birth of the child with-
out loss of pay. Such absence may not exceed one (1) 
day in any school year. This provision also assumes 
compliance with the Family and Medical Leave Act. 

K.	 Personal Leave

1. 	 An employee shall be permitted to request the use 
of accumulated sick leave in an amount not in ex-
cess of three (3) days per year for necessary person-
al purposes. Such personal business leave shall be 
treated as sick leave and shall be non-cumulative 
from one year to the next.

2. 	 An employee shall be granted an additional one (1) 
day leave of absence each year for necessary per-
sonal business without loss of pay. If unused, such 
personal leave shall be accumulated as sick leave, 
but not subject to annual sick leave conversion.

3. 	 Request for approval of the personal business leave 
mentioned in the above paragraph shall be made 
to the school or work site administrator. Personal 
leave shall not be unreasonably denied.

4. 	 For employees covered by this Agreement who 
were employed by City of Baltimore and BCPSS 
prior to the Baltimore City Board of School Com-
missioners assuming management authority of 
BCPSS on July 1, 1997, personal leave accumulat-
ed prior to July 1, 1997 shall be retained pursuant 
to SB 795 (1997) Section 17. 

5. 	 A request for personal leave either on the day be-
fore or after a holiday or on the two (2) days pre-
ceding the last day for students in June may be 
honored only upon satisfactory justification by the 
employee that said business cannot be rescheduled 
to a day other than those mentioned above. Rec-
ommendation for approval of the personal business 

7.	 All contributions will remain in force and cannot 
be returned even upon cancellation of a member-
ship. In no case will the granting of leave from the 
bank cause a member to receive more than his or 
her annual salary.

8.	 All unused sick leave days in the bank at the end 
of a school year shall be carried over to the next 
school year.

H.	 Communicable Disease Absence

	 An employee who is isolated because of contact with a 
communicable disease which requires isolation under 
the City Health Code but who does not have the disease 
himself shall be paid full salary for such time as the 
City Health Commissioner declares the employee sub-
ject to isolation.

	 When an employee has contracted a communicable dis-
ease as defined above and including chicken pox, mea-
sles, tuberculosis, whooping cough (pertussis), meningi-
tis, conjunctivitis, or hepatitis and there exist a number 
of cases of that disease among those students with whom 
the employee has had direct contact, as determined by 
the school system’s Medical Officer, that employee shall 
suffer no loss of pay or accumulated sick leave time for 
any days that the employee is absent from the school. 
Prior to approval of this leave with pay, medical verifica-
tion of the employee’s illness shall be required.

	 The Board shall follow the policy guidelines for man-
agement of children with AIDS or other blood borne 
diseases and/or affected with the AIDS viruses. The 
Union shall be notified prior to any changes in these 
guidelines. Tests required by the Board to vaccinate or 
diagnose such diseases shall be paid for by the Board.

I.	 Religious Holidays

	 An employee may be absent, for up to two days, for the 
observance of traditional and customary religious holi-
days. Such holidays are to be interpreted as those days 
when members of the staff member’s religious group, 
in the observance of their fundamental beliefs, engage 
in religious duties and do not carry on their regular 
professional or business activities. Religious holidays 
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M.	  Civil Leave

	 Employees who are required to perform jury service in 
any Court (city, federal, county) or who are required by 
subpoena to appear in court shall be paid their regular 
salary. Employees shall notify their appropriate ad-
ministrator or supervisor at the time they first receive 
notice that they may be called to serve as jurors or sub-
poenaed, and provide their administrator or supervisor 
with a copy of the summons or subpoena. 

N. 	 Paid Leaves of Absence

1. 	 Administrative leave with pay shall be granted to 
all officers, stewards, and members for BTU Con-
ferences in the amount of one hundred seventy-five 
(175) staff-days each year, with a maximum of fif-
teen (15) days for any elected officer and five (5) 
days for any other employee. Conferences or meet-
ings sponsored by the BCPSS in which the Union 
is asked to participate shall not be charged for this 
leave.

2. 	 The Union shall submit to the CEO the names of 
two (2) employees who shall process grievances 
and perform other labor relations duties on a full-
time basis. Once approved, the employees shall be 
compensated by BCPSS at their regular rate of pay.

3.  	 Any employee elected as an officer of the Union 
or who is appointed to the Union’s staff shall, un-
der proper application, be given leave of absence 
without pay. Any employee who is elected as an 
officer of the Union shall, upon proper application, 
be given a leave of absence with pay for the term of 
his/her office subject to the Union's prompt reim-
bursement on a monthly basis for all costs incurred 
by the Board for the Union officer's complete pay 
and benefits as they currently exist and as such pay 
and benefits may be modified during the course of 
the Union officer's term of office. The Board agrees 
to recommend to the appropriate retirement system 
that time spent on leave be granted as service credit 
for retirement and that the employee be permitted 
to pay regular monthly contributions. Upon their 
return to service, they shall be placed in an assign-
ment comparable to that which they left. The em-

leave mentioned in the above paragraph will be 
made by the school Principal to the Executive Di-
rector of Elementary/Middle or Secondary School, 
as appropriate, or to the immediate supervisor if 
not assigned to a school.

6. 	 All employees who have accumulated personal 
leave from their service in a different BCPSS bar-
gaining unit shall be paid for unused personal leave 
within 30 days of the execution of this Agreement.

L.	 Accidental Injury

1.	 Employees who sustain injuries occurring in con-
nection with their assigned duties and not as a result 
of their own negligence shall be eligible for leave 
of absence without loss of pay up to a maximum 
of one year from the date of the job-related injury. 
The leave is subject to the approval of the Board’s 
MRO or designee. The employee shall submit to 
re-examination by the Board’s MRO or designee 
periodically as required, but at least every three (3) 
months. In any case where the injury requires an 
extended leave of absence the Board may request 
that the employee be considered for retirement be-
cause of accidental disability.

	 No employee shall be entitled to receive Workers’ 
Compensation benefits for temporary total disabil-
ity during the time, or covering the period, that said 
employee is receiving his or her full salary for job 
injury leave as outlined above.

2.	 Absence due to disability resulting from an assault 
will be covered by an assault leave. This leave will 
not be charged to sick leave. The employee will be 
in full pay status for the duration of the disability.

3.	 There will be a Joint Union/BCPSS Oversight 
Committee established to review all employees re-
jected or released on the basis of decisions made by 
the Board’s MRO or designee.

4.	 The Union and the Board’s MRO or designee shall 
meet quarterly or more frequently as needs dictate 
to review and discuss problems of unit members 
who must report to the clinic because of job-related 
injuries.
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3.	 An educational leave for employees shall be grant-
ed only to those persons who have been on active 
duty during the year immediately preceding the ed-
ucational leave year and are working at the time the 
leave is to be effective. Time spent on education-
al leave shall count towards eligibility for further 
movement on the salary scale, but shall not count 
as active service for the purposes of determining 
eligibility for a subsequent educational leave.

4.	 Employees accepted in this program will be re-
quired to sign an employment agreement requir-
ing them to remain an employee of the Baltimore 
City Public School System for three (3) years upon 
completion of the requirements of the program or 
completion of such leave. 

5.	 Upon return from leave, the employee shall be as-
signed to the same or comparable position he/she 
occupied prior to the leave.

6.	 Employees on educational leave with pay shall 
have health care benefits continued by the Board 
until completion of the second semester. The poli-
cy and procedures of this special program will be 
developed by the Department of Human Capital. 
Applications for this program will be available in 
the Department of Human Capital.

7.	 The sum of individuals on educational leave in any 
one (1) year is not to exceed three percent (3%) of 
the unit. This maximum quota of three percent 
(3%) shall be distributed throughout the system so 
as to prevent any undue hardship from any one (1) 
school, single department within a school, or from 
any single division of the school system. 

8.   Except as provided herein, Paraprofessionals and 
School Related Personnel on educational leave 
must follow the provisions set forth in Article 13.C. 
for tuition reimbursement.

9.   Employees who are not working in the classroom, 
upon request and upon the approval of the CEO 
and the Office of Human Capital, shall be grant-
ed a leave of absence without pay for education 
purposes. The period of the leave of absence shall 

ployee shall be granted salary credit and seniority 
for up to six (6) years spent on leave working for 
the Union. Such leave shall not be granted for more 
than seven (7) persons in any one (1) year.

	 To avoid a possible break in service, or a loss of 
benefit amount, BCPSS shall permit the Union at 
Union expense under the law to purchase service 
credit for bargaining unit members on Union leave.

O.	 Graduation Exercises Absence

	 Leave of absence for attendance at a senior high school 
or college graduation exercise may be granted to an 
employee covered by this Agreement as follows:

	 A one (l) day leave without loss of pay to attend his own 
graduation. A one (l) day leave of absence without loss 
of pay to attend the graduation exercises of spouse or 
child.

	 If approved, all other graduation leave shall be without 
pay, provided that such leave may be charged to person-
al or vacation leave with pay if the employee so elects.

P.	 Educational Leave

1.	 Any employee who is engaged in an education-
al program and who may need a leave of absence 
for student teaching shall be granted such leave 
with pay, and shall be assured of reassignment to 
his former position or one comparable at the end 
of such leave. Employees on educational leave for 
the purpose of student teaching or matriculating in 
an institution of higher education shall have health 
care benefits continued by the Board.

2.	 During the term of this Agreement any employee 
who has served the BCPSS for a period of two (2) 
consecutive years or more and with 90 or more 
college credits in an educational or critical area 
approved by the Board who may need a leave of ab-
sence for student teaching or other reasons to com-
plete requirements for graduation, shall be granted 
such leave for two (2) consecutive semesters with 
pay within a period of five (5) consecutive years.
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for rehire over any other candidate for his/her former 
position or comparable position for which the employee 
is qualified. 

	 Upon expiration of leave greater than one (1) year, an 
employee's reassignment to active duty shall be contin-
gent upon the existence of a vacancy for which the em-
ployee is qualified. Exceptions to the foregoing may be 
made in the case of an employee whose parental leave 
begins during a given semester, as follows:

	 If parental leave begins prior to October 1 or March 1 of 
a given semester, the employee shall be returned to the 
previous position only at the beginning of the following 
semester.

	 If the parental leave begins on or after October 1 or 
March 1 of a given semester, the employee shall be re-
turned to his previous position at the beginning of the 
following semester or of the next following semester.

	 The above two exceptions shall apply provided that the 
employee notifies the Human Capital Officer of his in-
tention at least twenty (20) calendar days prior to the 
start of the semester of his planned return.

R.	 Other Leaves of Absence Without Pay

1.	 Employees shall be granted leaves of absence with-
out pay upon recommendation by the CEO and ap-
proval of the Board according to the policies and 
procedures of the Rules of the Board.

2. 	 Upon application in writing, employees may be 
granted a leave of absence without pay, not to ex-
ceed one (1) year, for the reason of personal illness, 
illness in the immediate family or disability. Ex-
tension of leaves of this nature shall be mutually 
agreed upon by the Board and the BTU. 

3. 	 Prior creditable City or BCPSS service shall not 
be forfeited if an employee is granted a leave of 
absence without pay. An employee on a leave of 
absence without pay for more than thirty (30) cal-
endar days shall not lose any accrued leave or se-
niority but shall not continue to accrue any leave or 
seniority while on such leave of absence.

not exceed nine (9) months, but may be extended 
or renewed upon the request of the employee and 
with the concurrence of the CEO and the Office of 
Human Capital. Leaves of absence for educational 
purposes shall not be granted more than once every 
three (3) years. The Board and BTU agree to coop-
erate in the development of job training, upgrading, 
apprenticeship and career ladder programs.

Q.	 Parental Leave

	 Employees shall at their request be granted a leave 
of absence without pay for child-bearing and/or 
child-rearing for such period of time as they specify but 
not to exceed one (l) year. Upon application, said leave 
may be extended up to, but not beyond, the beginning 
of the school year (September 1) following the child's 
third birthday.

	 Application for such leave shall be made as soon as pos-
sible but normally at least ninety (90) days prior to the 
effective date.

	 Employees adopting an infant shall, at their request, 
receive the same leave without pay as set forth in the 
first paragraph above, which shall commence upon the 
employee's receiving de facto custody of said infant or 
earlier if necessary, to fulfill the requirements for the 
adoption. Application for adoption leave shall be made 
as soon as possible.

	 For an employee whose total leave of absence without 
pay is twelve (12) calendar weeks or less, the employee 
shall be entitled to return to his former position. If the 
former position is abolished or frozen, the employee 
will be reinstated to another position in the same class 
or comparable class through the transfer process pro-
vided the employee qualifies for the position. Nothing 
in this paragraph shall be construed to diminish the 
rights of employees pursuant to the federal and state 
Family and Medical Leave Acts. For an employee 
whose total leave of absence without pay is more than 
twelve (12) weeks but less than one (1) year, the em-
ployee shall be entitled to return to work if their posi-
tion has not been abolished, frozen or filled, or, if the 
position has been abolished or frozen or filled, placed 
on the re-employment list and shall be given preference 
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d. 	 During the period of Sabbatical Leave, each 
employee shall be considered as in the regular 
service of the Board, and shall be treated with 
respect to pension privileges and contribu-
tions, sick leave allowance and accumulation, 
salary increments, and vacation leave, if any, 
exactly as if he/she were on active duty. 

e. 	 During the period of Sabbatical Leave, em-
ployees shall be entitled to all of the privileges 
and opportunities which they would enjoy if 
they were on active duty. They shall be con-
sidered for assignment on the same basis as 
if they were on active duty. Upon their return 
from leave, they shall have the same right of 
returning to the position they occupied prior to 
their leave which they would enjoy had they re-
mained on active duty. They shall not be trans-
ferred from this position unless they would 
have been transferred in the normal course of 
administrative operation. 

f. 	 The method of selecting employees to be grant-
ed Sabbatical Leaves shall be as follows: 

	 From among all those employees eligible for 
leave by virtue of their service, those individ-
uals who have served longest in the Baltimore 
City Public Schools without receiving any sab-
batical leave shall be given first consideration. 
The sum of individuals on leave in any one (1) 
year is not to exceed one percent (1%) of all 
Unit II members. This maximum quota of one 
percent (1%) shall be distributed throughout 
the educational staff so as to prevent any un-
due absence from any one (1) school, or from 
any single office or division of the school sys-
tem. Sabbatical Leave shall be for a period of 
one (1) semester (five (5) calendar months), or 
two (2) semesters (ten (10) calendar months). 
Applications shall be forwarded to the Human 
Capital Officer so as to reach him by April 1st 
for leaves to begin on September 1st or by No-
vember 1st for leaves to begin on February 1st, 
in order that due consideration may be given to 
the request. 

g. All employees to whom Sabbatical Leave is 
granted shall be required, as a condition of the 

4.  	 In the event a leave of absence without pay exceeds 
thirty (30) calendar days, the employee's seniority 
and increment dates will be delayed one (1) day for 
each day of leave of absence, except for any em-
ployee who is on leave of absence without pay for 
military service.

S.	 Family Leave

	 Employees may request, if applicable, any combination 
of vacation, personal leave, compensatory leave or ap-
proved unpaid leave to be used for the birth or adoption 
of a child or for the care of immediate family members 
(children, including biological, adopted, foster, step-
child, or legal ward, spouse, parent who permanently 
reside in the household), in accordance with BCPSS 
rules and regulations, and as set forth in the Family and 
Medical Leave Act, Maryland law, the BCPSS Leave 
Policies, and this Agreement.

T.	 For employees covered by this Agreement who were 
employed by the City of Baltimore and the BCPSS 
prior to the Board assuming management authority 
of BCPSS on July 1, 1997, personal, vacation and sick 
leave accumulated prior to July 1, 1997, shall be re-
tained pursuant to SB 795 (1997), Section 17.

U. Sabbatical Leave

1. 	 Applicable to Employees Whose Positions were in 
Unit II (Public School Administrators and Supervi-
sors) on June 30, 2010:

a. 	 Employees who have served satisfactorily for 
a period of ten (10) or more consecutive years 
in the Baltimore City Public Schools may be 
granted sabbatical leaves of absence. 

b. 	 Sabbatical Leave may be granted for the pur-
pose of study or travel, or for such other pur-
poses as may be recommended by the CEO and 
approved by the Board. Employees on Sabbat-
ical Leave may not enter into gainful employ-
ment except upon the recommendation of the 
CEO and with the approval of the Board. 

c. 	 During the period of Sabbatical Leave, each 
employee shall receive fifty percent (50%) of 
his salary. 
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e.	 Fully-degreed provisional teachers who subse-
quently are elected to tenure shall be permitted 
to count the two (2) years of provisional service 
to election as part of the period of seven (7) 
consecutive years of service.

f.	 Sabbatical leave may be granted for the pur-
pose of study and travel or for such other pur-
poses as may be recommended by the CEO and 
approved by the Board. Employees on sabbat-
ical leaves may not enter into gainful employ-
ment except upon the approval of the CEO.

g.	 During the period of sabbatical leave, each 
staff member shall receive one-half (1/2) of his 
regular salary. In the cases of persons receiv-
ing salary differentials, an additional deduc-
tion of fifty percent (50%) of the salary differ-
ential shall be made for the period of the leave.

h.	 During the period of sabbatical leave, each 
employee shall be entitled to all of the privi-
leges and opportunities which he would enjoy 
if he were on active duty. Upon his return from 
leave, he shall have the same right of returning 
to the position he occupied prior to his leave 
which he would enjoy had he remained on ac-
tive duty. He shall not be transferred in the nor-
mal course of administrative operation.

i.	 The method of selecting staff members to be 
granted sabbatical leaves shall be as follows: 
In order to continue the services of the schools 
at a high level, the number of staff members 
to whom sabbatical leave is granted shall be 
determined at any time by the number of qual-
ified substitutes who are available for replace-
ment purposes. From among all those staff 
members eligible for leave by virtue of their 
service, those individuals who have served 
longest in BCPSS without receiving any sab-
batical leave shall be given first consideration. 
The Board shall grant sabbatical leave to some 
qualified applicants. The sum of individuals 
on leave in any one (1) year is not to exceed 
three percent (3%) of the unit. This maximum 
quota of three percent (3%) shall be distributed 
throughout the system so as to prevent any un-
due absence from any one (1) school, from any 

granting of the leave, to agree to return to the 
service of the Baltimore City Public Schools 
for at least three (3) years following the expi-
ration of their leave. As an option of this ser-
vice requirement, any individuals may, if they 
so elect, return to the BCPSS the salary which 
they received during the period of the leave. 

h. 	 Each employee, upon return from Sabbatical 
Leave, shall make such a report of their ac-
tivities during the period of leave as may be 
requested by the Chief Executive Officer. 

2. 	 Applicable to Employees Whose Positions Were in 
Unit I (BTU Teachers) on June 30, 2010:

a.	 Employees who have served as full-time 
employees for a period of seven (7) or more 
consecutive years, including probationary or 
elected service, in BCPSS may be granted sab-
batical leaves of absence. The first such leave 
may be granted after the seventh (7th) con-
secutive year of active service, and additional 
leaves after each successive period of seven (7) 
years of active service. Accrued service shall 
not entitle any person to more than two (2) se-
mesters of sabbatical leave in a period of eight 
(8) consecutive years.

b.	 A study leave of one (1) year in length or a 
military leave of two (2) years in length shall 
not be construed as breaking the continuity of 
services, but neither is to be counted as part of 
the seven (7) years service requirement.

c.	 A sabbatical leave shall be granted only to 
those persons who have been on active duty 
during the year immediately preceding the 
sabbatical leave year and who are on active 
duty at the time the leave is to be effective.

d.	 For purposes of determining eligibility for sab-
batical leave, active service shall be construed 
as service of such length and quality as to 
qualify for a full service salary increment for 
each year. Time spent on sabbatical leave shall 
count towards eligibility for further movement 
on the salary scale but shall not count as active 
service for purposes of determining eligibility 
for a subsequent sabbatical leave.
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2. 	 A shift employee wishing to take an examination 
that is administered by the Office of Human Cap-
ital, shall, in filing an application for such an ex-
amination, clearly state therein his present work 
schedule. The Office of Human Capital shall there-
upon schedule the examination at a time which 
does not interfere with the employee's assigned 
shift and, in any event, the affected employee shall 
not be required to work within the sixteen (16) hour 
period immediately preceding the time set for the 
examination. 

3.  	 In any case where an employee is required to work 
overtime or in an emergency capacity on the day 
immediately preceding an examination or in any 
case where an employee is required to work during 
the sixteen (16) hour period immediately preceding 
the examination, then, and in that event, the Office 
of Human Capital shall reschedule said examina-
tion for a subsequent time and date which does not 
conflict with the provisions stated above.

Y. 	 Political Leave

	 Employees may be granted leaves of absence, without 
pay, for the purpose of running for or serving in a pub-
lic office in accordance with the policies and proce-
dures of the Rules of the Board. 

Z.  	 Building Representative Leave

1.	 Provided instructional or operational services will 
not be diminished and with advanced approval of 
the building Principal or work site administrator, 
BTU Building Representatives shall be released 
for up to one (1) period per week not to exceed one 
(1) hours to conduct Union business. To accommo-
date this provision, building Principals in the sec-
ondary schools may consider releasing Building 
Representatives from homeroom assignments, and 
in elementary schools may consider using one (1) 
additional resource period or the assignment of a 
paraprofessional.

2.	 Management, recognizing the important role a 
Building Representative plays in the schools and 
work sites, accordingly will make every effort to 

single department within a school, or from any 
single division of the school system.

j.	 Any employee to whom sabbatical leave is 
granted shall be required, as a condition of 
the granting of the leave, to agree to return to 
BCPSS for at least one (1) year following the 
expiration of his leave. As an option to this ser-
vice requirement, any individual may, if he so 
elects, return to the BCPSS the salary which he 
received during the period of leave.

k.	 Application for sabbatical leave must be sub-
mitted to the Human Capital Officer no later 
than the close of the work day on December 15. 
Action by the Board shall be completed no later 
than June 1 of the school year.

l.	 Notices shall be sent to all applicants of the 
Board’s action on their request, and stated rea-
sons for denial of an employee’s request shall 
be provided in writing to the individual with a 
copy to the Union.

V. 	 Benefit Continuation

	 During an unpaid leave of absence, the employee shall 
be carried on the payroll on inactive status and, at his 
discretion, may make arrangements with the Depart-
ment of Finance to continue the group health benefits 
at the employee’s expense. Employees shall not accrue 
any leave time until they return to active pay status. 
The Board shall have no obligation to provide insur-
ance benefits during an unpaid leave of absence.

W.  	 Professional Meetings

	 With the permission of the CEO, leave without loss of 
pay shall be granted to employees in order to attend 
professional meetings.

X. 	 Leave for Office of Human Capital Examinations 

1.  	 An employee shall be granted, upon request, ad-
ministrative leave for the time necessary to take 
any departmental promotional Office of Human 
Capital exam for which he is eligible. 
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•	 Employees with one year to less than six years of 
service earn one vacation day per month. 

•	 Employees with six years to less than eleven years of 
service of service earn one and one quarter vacation 
days per month.  

•	 Employees with 11 years to less than 14 years of ser-
vice of service earn one and one half vacation days 
per month. 

•	 Employees with 14 years to less than 19 years of ser-
vice of service earn one and three quarter vacation 
days per month. 

•	 Employees with 19 years or more of service of ser-
vice earn two vacation days per month. 

	 The vacation days shall be taken at the discretion of the 
employee after consultation with his immediate super-
visor. At the time of separation from BCPSS Service, 
employees shall be paid in full for any accumulated va-
cation leave, except in cases of bona fide indebtedness 
to the Board.

C. 	 Years of service are calculated from the date of ap-
pointment as a permanent employee. An employee's 
service in a probationary status may be included in 
his years of continuous service if the employee's status 
changed from probationary to permanent with no break 
in service and service was in the same classification as 
that of entry. 

	 Prior Baltimore City service is recognized if the em-
ployee was a permanent employee who: 

•	 Was laid-off due to lack of work or funds; or 

•	 Had a break in service of 29 or less working days; or 

•	 Was granted a leave of absence without pay and was 
reinstated within 10 days of the expiration of such 
leave. 

avoid the transfer of any elected Building Repre-
sentative.

3.	 The Union will supply the Office of Labor Rela-
tions with a list of Building Representatives and 
any changes, as changes occur.

4.   The Office of Labor Relations shall not reproduce or 
distribute this list to anyone.

AA.	 Building Representative Assignment

	 No employee who has been a Building Representative 
for more than three (3) years of continuous service in 
a particular school or work site shall be reassigned in-
voluntarily out of that school or work site to another 
work location. This provision notwithstanding, BCPSS 
may transfer a Building Representative if for just cause 
consistent with Article XV of this Agreement, a reduc-
tion in force or a special circumstance related to proven 
employee misconduct. No Building Representative for 
more than three (3) years of continuous service in a par-
ticular school or work site shall be transferred solely as 
a result of the adoption of this section. There shall be no 
involuntary reassignment of a Building Representative 
without the written approval of the CEO. If there is a 
negative change in a Building Representative’s evalua-
tion, it shall be reviewed by the CEO.  

ARTICLE VIII-A

Vacations
A.  	 welve month employees who were eligible as of July 1, 

2010 shall continue to receive two (2) days per month 
as vacation days. The vacation days shall be taken at 
the discretion of the employee after consultation with 
his immediate supervisor. Unused vacation days may 
be accumulated from year to year. At the time of sepa-
ration from BCPSS Service, employees shall be paid in 
full for any accumulated vacation leave, except in cases 
of bona fide indebtedness to the Board

B.  	 All other twelve month employees shall receive vaca-
tion days per the following schedule, with no limit on 
accumulation. 
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I. 	 Prior service shall be recognized in computing vaca-
tion entitlement of employees who had permanent sta-
tus at the time of a lay-off due to lack of work or lack of 
funds and who are subsequently re-employed. 

J.  	 Employees who are re-employed, except as specified in 
I. above, following a break in service of thirty (30) or 
more workdays, shall be considered as new employees 
for the purpose of computing vacation allowance. Em-
ployees who are reemployed in the same position, with-
in six (6) months will not be considered new employees 
for vacation allowance purposes. 

K. 	 Whenever employees transfer from a permanent City 
position to another permanent BCPSS  position without 
a break in service, they shall be entitled to retain their 
vacation, sick leave, personal leave and compensatory 
time balances. 

L. 	 Employees may, when granted leave of absence for mil-
itary service, utilize their accrued vacation. If such va-
cation leave is not utilized, it shall be retained pending 
their return to employment with BCPSS. 

M. 	 Employees who are separated from BCPSS service, re-
gardless of reason, shall be paid in full as of their date 
of separation for any accumulated vacation, personal 
leave, overtime, compensatory time (unless exempt 
from FLSA Provision), or bonus pay, except in the case 
of bona fide indebtedness to the Board. The cut-off ticket 
must contain, therefore, a recording of all leave due to 
the employee upon his/her retirement or resignation. 

N. 	 All part-time twelve month employees must consis-
tently work an average of 50% of a regularly scheduled 
work week to be eligible for vacation leave. Eligible 
part-time employees shall accrue vacation leave pro-ra-
ta in accordance with hours worked.

O. 	 Employees who become ill during their vacation may re-
quest that their vacation leave be converted to sick leave 
provided that (1) the illness is reported at its onset and 
(2) medical verification is provided upon return to work. 
Only those vacation days upon which the employee was 
ill will be eligible for conversion to sick leave. 

D. 	 Accumulated vacation leave may be retained by perma-
nent employees who: 

•	 Transfer from one BCPSS bargaining unit to another 
BCPSS bargaining unit with no break in service. 

•	 Are granted a leave of absence without pay and are 
reinstated within 10 days of the expiration of such 
leave. 

E. 	 Leave Use 

	 Employees may not use vacation leave before it is 
earned. Vacation leave may not be used in less than one 
hour increments. 

F. 	 Holidays/Early Closings 

	 Any official holiday which occurs on an employee's va-
cation leave day will not be counted as vacation leave. 

G. 	 Leave Requests

	 Vacation may be taken by employees entitled thereto 
subject to the approval of their supervisor. Such approv-
al shall not be unreasonably, arbitrarily or capriciously 
withheld. Requests for vacation on the prescribed form 
shall be completed by the employee and submitted to 
the supervisor at least one (1) week prior to the request-
ed commencing date, if the leave is to extend for one 
(1) week or more. Except in cases of emergency, leave 
requests for amounts of time less than one (1) week are 
to be submitted at least one (1) full working day prior 
to the expected start of the leave. Every effort shall be 
made to respond to vacation requests within two (2) 
weeks of the initial request. While every effort shall 
be made to meet the desires of employees who request 
their periods of vacation leave, vacation schedules must 
conform to the requirements of operations and vaca-
tions must be taken as scheduled by the supervisor. 
Conflicting requests for vacation shall be resolved on 
the basis of seniority. 

H. 	 Pay for all vacation days will be based on the employ-
ee's regular rate of pay. 
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B. 	 All 12 month non school based employees shall also 
receive seven floating holidays that shall be available 
upon pre-approval of the employee’s supervisor, which 
approval shall not be unreasonably, arbitrarily or capri-
ciously denied. These floating holidays shall not accu-
mulate from fiscal year to fiscal year.

C. 	 Employees who are eligible and registered to vote may 
request and shall be granted, if necessary, up to two 
(2) hours with pay for the purpose of voting in other 
elections. 

D. 	 Holidays which fall on Saturday shall be observed the 
preceding Friday, and holidays which fall on Sunday 
shall be observed the following Monday. If a holiday 
falls on the regular day off of an employee working on 
a schedule other than Monday through Friday, the em-
ployee shall be granted another day off at such time as 
can be arranged by the Department Head or supervisor. 

E. 	 If a non-exempt employee is required to work on a hol-
iday listed above, said employee shall receive time and 
one-half (1½) pay for all hours worked, and holiday pay 
for the regularly scheduled number of hours in the em-
ployee work day. 

F. 	 To be eligible for holiday pay, employees must be in pay 
status at least one (1) day in the payroll period in which 
the holiday occurs. 

ARTICLE IX

Summer School Employment - Paraprofessionals
In filling Summer positions, the following criteria shall be 
considered by the appointing officer:

1.	 A rating of satisfactory or better.

2.	Prior experience and/or qualifications in the BCPSS 
in the same classifications as the one available.

3.	 Length of service as a Paraprofessional in the 
BCPSS.

4.	 Summer employment salaries shall be the same as 
the regular school year.

P. 	 For employees covered by this Agreement who were 
employed by the City of Baltimore/BCPSS prior to 
the Baltimore City Board of School Commissioners 
assuming management authority of BCPSS on July 1, 
1997, accrued vacation leave shall be retained by each 
employee pursuant to SB 795 (1997), Section 17.

ARTICLE VIII-B

Holidays
A. 	 All employees covered by this Agreement shall be enti-

tled to the following paid holidays: 

	 Winter Holiday (December - January) (School based 
employees shall have school based holidays. Non-
school based employees shall follow the Central Office 
holiday schedule.) 

	 Dr. Martin Luther King's Birthday (January - 1 day) 

	 President's Day (February - 1 day) 

	 Spring Holiday (March - April) (School based employ-
ees shall have school based holidays. Non-school based 
employees shall follow the Central Office holiday 
schedule.) 

	 Memorial Day (May - 1 day) 

	 Independence Day (July 4) 

	 Labor Day (September, 1st Monday)

	 Thanksgiving Holiday (Thanksgiving and the day after 
Thanksgiving) 

	 U.S. Congressional General Election Day (School 
based employees shall have school based holidays. 
Non-school based employees shall follow the Central 
Office holiday schedule.) 

	 Primary Election Day (School based employees shall 
have school based holidays. Non-school based employ-
ees shall follow the Central Office holiday schedule.) 
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4.	 No incremental step credit for education beyond 
the minimum educational requirements for a par-
ticular salary category.

5.	 No maximum step placement upon entry into the 
school system for any new employee.

6.	 Personnel on flat-rate salary, transferring to the 
High School or greater category would be placed on 
the appropriate step corresponding with the years 
of satisfactory in-service experience; however, this 
step placement shall not exceed the step upon which 
they fall had they not been on a flat-rate salary.

7.	 A paraprofessional qualifying for transfer from a 
lower salary grade to a higher salary grade will 
be placed on the corresponding step in the higher 
grade. All other employees in the bargaining unit 
who qualify for transfer from a lower job classifi-
cation to a higher job classification will be placed 
on an interval in the higher classification that is at 
least four percent (4%) higher than the interval in 
the lower classification from which the employee is 
transferred. 

8.	 Persons transferring from the aide's Salary Scale to 
a higher Salary Scale will advance to the minimum 
step of the new salary scale or the step immediately 
higher than the person's current salary, whichever 
is greater.

9.	 Persons entering assignments after February 15 of 
any calendar year will not be eligible for an addi-
tional step increment until September 1 of the fol-
lowing calendar year .

10.	 Salary changes for college credits earned will be 
made effective the beginning of the second payroll 
period following the receipt and recording of the 
credits.

11.	 Persons transferring from any Paraprofessional 
Salary Scale to the Teachers' Salary Scale shall be 
given credit for salary scale placement at the rate of 
one step for every two years service as a Parapro-
fessional with a maximum of 8 steps.

5.	 Priority shall be given to qualified Paraprofessionals 
assigned during the regular school year to the sum-
mer employment site.

6.	On April 1 of each year, BCPSS shall post notice at 
all worksites and on the BCPSS website that it will 
accept applications for summer positions. As soon as 
summer positions become known, BCPSS shall post 
notice at all worksites and on the BCPSS website.

ARTICLE X

Salary Credit for Prior Experience 
A.	 In determining the annual increment step of an enter-

ing employee, the Board shall give credit for satisfac-
tory previous school experience in the area of employ-
ment and approved satisfactory non-school experience 
related to the area of employment.

B.	 Aides employed four (4) hours or more each day shall 
have their salary computed on an annual basis.

C.	 In accordance with SB 795 (1997), Sections 19 and 20, 
employees covered by this agreement shall continue as, 
or shall become members of, the Employee Retirement 
System of Baltimore City or the Teachers' Retirement 
System or Teachers' Pension System, whichever is ap-
plicable.

D.	 An employee on the licensed therapy assistants salary 
scale qualifying to transfer to 162 Payroll, shall be giv-
en credit on a one for two basis or the next higher step 
of 162 above their present placement on the licensed 
therapy assistants salary scale, whichever is greater.

E.	 Salary Guidelines

1.	 Typically, persons entering employment will be 
placed on the minimum step of the appropriate sal-
ary scale.

2.	 One (l) incremental step credit for each year of 
in-service qualifying previous work experience in 
area of employment within a ten (10) year period.

3.	 One (l) incremental step credit for every two (2) 
years of outside qualifying previous work experi-
ence within a ten (10) year period.
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•	 There shall be only one (1) official personnel file for 
any employee. This file shall be kept in the Office of 
Human Capital.

•	 No material related to an employee's conduct, ser-
vice, or personality shall be placed in the file unless 
it is signed by the person submitting the information. 
The Employee shall be given the opportunity to ac-
knowledge that he has read such material by affixing 
his signature on the actual copy to be filed, with the 
understanding that such signature merely signifies 
that he/she has read the material to be filed and does 
not necessarily indicate agreement with its content. 
An employee's refusal to sign will be noted by the 
administrator and a witness.

•	 The employee shall have the right to answer any ma-
terial filed, and his answer shall be attached to the 
file copy. Furthermore, the employee shall be given 
the right to review such disputed material pursuant 
to the grievance and arbitration procedure set forth 
in this Agreement.

•	 By appointment with the appropriate authorized 
person, the employee, his Union representative or 
other authorized representative, after proper identi-
fication, shall be permitted to examine his file. The 
employee shall indicate in writing, to be placed in 
his file, that he has examined the same.

•	 Only those personnel who have an official right and 
reason for doing so may inspect an employee's file. 
Such personnel shall indicate in writing, to be placed 
in the employee’s file, that he has examined said file 
and the reason for said examination.

•	 Administrators shall continue to place in an employ-
ee's file information of a positive nature indicating 
competencies, achievements, performances, or con-
tributions of an academic, professional, or civic na-
ture. Any such materials received from competent 
responsible outside sources shall also be included in 
an employee's file.

•	 Confidential inquiries and replies or any such mate-
rial received from outside sources, except for court 
orders that are in effect which may require deduc-

ARTICLE XI

No Strike or Lockout
A.	 The Union and its members, individually and collec-
tively, agree that during the term of this Agreement there 
shall be no strikes, slow-ups, or stoppages of work, and the 
Board agrees that there shall be no lockout.

B.	 In the event of an unauthorized strike, slow-up, or stop-
page, the Board agrees that there will be no liability on the 
part of the Union provided the Union promptly and public-
ly disavows such unauthorized strike, orders the employees 
to return to work, and attempts to bring about a prompt re-
sumption of normal operations, and provided further that the 
Union notifies the Board, in writing, within forty-eight (48) 
hours after the commencement of such strike, what measures 
it has taken to comply with the provisions of this article.

C.	 In the event that such action by the Union has not ef-
fected resumption of normal work practices, the Board shall 
have the right to discipline, by way of discharge or otherwise, 
any member of the Union who participates in such strike, 
slow-up, or stoppage, and no such disciplinary action shall 
be subject to the grievance procedure provided for in this 
Agreement.

ARTICLE XII

Personnel Practices
A.	 Assignment 

	 Paraprofessionals assigned to work site locations within 
the Schools shall be assigned based upon an approved 
ratio or staffing model as determined by the Board of 
School Commissioners. 

	 All bargaining unit employees and the Union shall be 
informed relative to employee assignments no later 
than August 15 of each school year. Upon request by 
the Union, information relative to employee assign-
ments shall be given to the Union.

1.	 Personnel Folders

	 Official employee files shall be maintained in ac-
cordance with the following procedures:
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be used to select certificated employees for 
transfers at the end of the first semester and/
or for the following school year. This roster 
must be used to assign employees into Unit 
I positions before applicants from outside 
BCPSS are hired and assigned to Unit I po-
sitions. Employees requesting transfers shall 
list their choices of new assignment in order 
of priority. Employees shall be placed on the 
roster in order of their qualifications, and the 
filing dates of their transfer requests. If equally 
qualified candidates file on the same date, sys-
tem-wide seniority shall be used to determine 
their placement on the roster. All requests shall 
be processed by the Office of Human Capital. 
If a certificated employee does not receive a 
requested transfer, he shall be notified of the 
reason in writing and his name shall remain 
on the transfer roster. On a quarterly basis, the 
Human Capital Officer shall send the Union a 
copy of the updated transfer list. No voluntary 
transfer shall be denied for reasons that are ar-
bitrary, capricious, unreasonable or based on 
personal preference. All employees formerly in 
Unit I who are transferred back to Unit I shall 
retain Unit I seniority.

b.	 Involuntary Transfer Policy 

	 Involuntary Transfers shall be made in such 
a way as to prevent undue disruption of the 
instructional program and school system op-
erations. An employee may be transferred in-
voluntarily in order to reduce experience im-
balance and administratively by the Principal, 
the Executive Director of Elementary/Middle 
Schools or Executive Director of Secondary 
Schools or the Human Capital Officer to adjust 
curriculum and instructional deficiencies, or 
to improve school system operations. No em-
ployee will be transferred without just cause, 
or more than once during any school year. The 
employee may request a meeting with the ad-
ministrator responsible for the transfer. This 
meeting, if requested, should take place within 
five (5) school days of the transfer notice.

tions from the employee’s pay, which are included in 
the employee's file shall be expunged from said file 
upon the completion of the employee's probationary 
period of employment. 

•	 Upon written request by the employee to the Chief 
Human Capital Officer, disciplinary documents, 
other than documents concerning misconduct in-
volving a child, shall be removed from the personnel 
files after one (1) year providing the behavior has not 
been repeated within one (1) year.

2.	 Transfers

a.	 Voluntary Transfers 

	 A roster shall be developed and maintained 
throughout the year of those employees who 
request transfers. This roster will be used to 
select employees for transfer for the following 
school year. Employees requesting transfers 
shall list their choices of new assignments in 
order of priority.

	 Employees shall be placed on the roster in or-
der of their qualifications, and the filing dates 
of their transfer requests.

	 If equally qualified candidates file on the same 
date, system wide seniority shall be used to 
determine their placement on the roster. If an 
employee does not receive a requested trans-
fer, he/she shall be notified of the reasons in 
writing and his/her name shall remain on the 
transfer roster. No later than the 15th of each 
month, the Board shall send the Union a copy 
of the updated transfer list.

	 Applicable to Employees Whose Positions 
Were in Unit I (BTU Teachers) or Unit II (Pub-
lic School Administrators and Supervisors As-
sociation) on June 30, 2010:

	 A roster shall be developed and maintained 
throughout the year of those employees who 
1) were moved to Unit III as a result of the 
Board Resolution of June 8, 2010, 2) have cur-
rent MSDE certification, and 3) request trans-
fers into positions in Unit I. This roster will 
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of a grievance. Decisions to layoff by 
the Board are not subject to the griev-
ance procedure. 

b.	 At least fifteen (15) days prior to final-
izing the reduction in staff, the Board 
will meet with the Union to explain 
and discuss the proposed reduction. 
The Board will provide the following 
information:

	 i. A seniority list of all employees.

	 ii. Statistics on attrition.

c.	 The CEO and the Board of School 
Commissioners shall determine the 
areas in which recall is to take place 
and the number of persons to be re-
called. Employees will be recalled first 
in reverse order of layoff. The right to 
recall shall expire two (2) years after 
the date of layoff. 

d.	 At the time an employee is notified that 
he is to be laid-off, the Board shall ad-
vise him of his recall rights. Employ-
ees shall be recalled in reverse order 
of layoff. At the employee’s request the 
Board shall supply information which 
ill help such employee to qualify him-
self in another area.

e.	 The Board shall notify adjacent dis-
trict(s) of the layoff and that affected 
employees are available for employ-
ment.

f.	 The Board shall give each employee 
notice of recall either by certified or 
registered mail to the last known ad-
dress supplied by the employee, and 
the employee must respond to such no-
tice in some verifiable manner within 
fourteen (14) days after receipt there-
of. If an employee fails to respond 
within the required time, the employee 
shall be deemed to have terminated his 
employment with the Board. 

3. Seniority

a. 	 Applicable to Employees Whose Positions 
Were in Unit I (BTU Teachers), Unit II (Public 
School Administrators and Supervisors Asso-
ciation), Unit III (BTU Paraprofessionals) or 
Unaffiliated on June 30, 2010:

1.	 Seniority shall be defined as the length 
of continuous service that period of time 
from date of entry as an employee in the 
Baltimore City Public School System to 
the time of the proposed personnel ac-
tion, minus periods of non-creditable ser-
vice. Continuous service includes all time 
spent in the actual employment and on the 
payroll of the Board including all autho-
rized paid leave time. Time spent on any 
approved leave of absence without pay or 
on layoff status up to two (2) years from 
the date of the layoff shall not be consid-
ered a break in continuous service for the 
purpose of seniority status. However, the 
actual time spent on the approved leave or 
on layoff status shall not be counted in the 
employee’s seniority. Non-creditable ser-
vice may have been in result of previous 
layoffs in excess of two (2) years, disci-
plinary action or resignation. 

2. 	 Reduction in Force

a.	 In any reduction of personnel necessi-
tated as a result of budgetary actions, 
or declining enrollment, personnel 
shall be laid off solely on the basis of 
qualifications and on system-wide se-
niority counted from the most recent 
date of employment. The employee 
with the least amount of seniority shall 
be identified for layoff. Employees with 
valid certification to teach in the State 
of Maryland shall be considered for any 
vacant position in Unit I (Teachers) for 
which they are certified. A violation of 
this procedure only, may be the subject 
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this Agreement with the seniority and 
service previously accumulated by each 
current employee who was employed on or 
before June 30, 1998 whether the seniority 
or service was accumulated as an employ-
ee of the Mayor and City of Baltimore or as 
an employee of the Board. 

3. 	 It is the intention of the parties that if the 
Board is compelled to lay-off permanent 
employees on a departmental basis, the 
sole criterion of inverse order of their 
original appointments to BCPSS or City 
service based on continuous years of 
employment shall be followed to the ex-
tent allowed by applicable law; provided, 
however, that nothing in this Paragraph 
C shall be deemed to authorize or require 
any administrative action which, if taken, 
would conflict with any provision of appli-
cable law. Prior to such lay-offs, the Board 
shall meet with the Union. The Board shall 
terminate all temporary employees within 
the affected department, except as provid-
ed in, before the lay-off of permanent em-
ployees. The Office of Human Capital shall 
maintain, in accordance with its rules and 
regulations and by appropriate classifica-
tions, re-employment lists containing the 
names of employees laid off in accordance 
with the above provision. 

	 Within the capability of the computer sys-
tem, vacancy lists will be made available 
to BTU showing BTU positions. Lists 
shall be available every two (2) months or 
as soon thereafter as possible. Agency or-
ganizational lists, upon development, will 
also be made available to BTU. 

4.  Before an employee’s effective lay-off is 
scheduled, he shall be entitled to convert 
to cash payment accumulated vacation or 
personal leave. In either event, sick leave 
for the then current sick leave year shall be 
converted to cash payment on a four (4) to 
one (1) basis as herein provided at the time 
of employment termination.

g.	 Any employee who has been laid off in 
accordance with the layoff procedures 
and is recalled shall be resumed to his 
position or a vacant position with all 
the rights and benefits due him prior to 
his layoff. This shall include, but not 
be limited to, seniority status.

b. 	 Applicable to Employees Whose Positions 
Were in Unit IV (City Union of  Baltimore) on 
June 30, 2010:

1. 	 The Board and BTU recognize the princi-
ple of seniority as a factor in promotion, 
lay-off, re-employment, transfer and other 
conditions of employment; and recognize 
the need of maintaining an efficient work 
force. The application of seniority under 
this Article shall prevail where the prin-
ciple does not conflict with any provisions 
of applicable law. Seniority is understood 
to mean seniority within classifications/
job titles or within positions for which the 
employee is qualified. 

2.  	 In determining seniority as a factor for pro-
motion or transfer, the length of service in 
the particular division shall be considered 
rather than length of service in the bureau 
or department. All employees protected by 
this Agreement who were covered as civil 
service employees under the Charter of 
Baltimore City shall retain, through June 
30, 1998, service credit, seniority, qualifica-
tion for placement on the reemployment list, 
qualification for promotion or transfer, and 
eligibility for employment should the em-
ployee be displaced or laid off by the Board, 
said employees shall not suffer a break in 
service pursuant to SB 795, Section 15. 

	 The parties agree that unit members iden-
tified for layoff shall be reassigned, where 
possible, to an existing vacant position; 
provided, that within management’s sole 
discretion the employee is deemed qualified 
and able to perform the duties of the job. 

	 On July 1, 1998, the Board shall recognize 
that each employee shall be protected by 
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8.	 Lunch Period - Paraprofessionals

	 Full-time Paraprofessional employees shall receive 
not less than a thirty (30) minute lunch period, ex-
cept in schools with modular scheduling.

9.	 Parent Liaison Workers shall be assigned to one lo-
cation at a time.

10.	 Every effort shall be made to assign Paraprofes-
sionals to not more than two teachers each.

11. 	BCPSS shall make every effort to ensure that no 
Paraprofessional shall be transferred or laid off as a 
result of implementing new tutorial programs.

12.	 PSRP’s serving as transportation coordinators 
shall receive training including how to complete a 
transportation log.

13. Every PSRP that is assigned to work with a student 
who has an IEP or 504 Plan shall have access to 
review the IEP or 504 Plan in the classroom.

14. Every PSRP shall have access to a computer or a 
computer kiosk each day for school business pur-
poses only.

15. Custody. The Board and the Union recognize that 
custody issues are a societal problem that, at times, 
manifests itself in schools, particularly when adults 
who are not listed in a child’s records claim the 
right to take a child home from school. PSRPs shall 
not be required to release a child to any adult oth-
er than those listed in the most up to date student 
records unless written instructions are issued by a 
school administrator.

16. Student Discipline Committee. The Board and the 
Union agree that student discipline and a safe and 
secure environment for students and PSRPs is par-
amount. To this end, the Union shall appoint three 
(3) individuals from the PSRP bargaining unit to 
add to the Student Discipline Committee under the 
BTU Teacher Agreement with the Board. 

4.	 Whenever new programs are created, vacancies and 
positions will be advertised and posted on all appro-
priate bulletin boards and the Board’s website.

5.	 Use of Substitute Teachers

	 A Paraprofessional will be asked to serve as a per 
diem substitute only by mutual agreement of the 
Principal and the employee provided that the Prin-
cipal makes reasonable attempt to exhaust the sub-
stitute list. An employee will receive payment as 
a per diem substitute in accordance with the per 
diem substitute schedule. A Title I assigned Para-
professional or one-on-one IEP Aide shall not be 
allowed to serve as a substitute, pursuant to federal 
regulation. In emergency situations when a Para-
professional must substitute, the Paraprofessional 
shall be paid pursuant to the per diem substitute 
schedule. No Paraprofessional shall be given com-
pensatory time for substituting.

6.	 Paraprofessional employees shall not assume the 
responsibilities for classroom management, in-
struction and the writing of lesson plans unless 
they are serving in a substitute teacher capacity as 
agreed to in this document. Paraprofessionals shall 
continue to maintain student logs and other similar 
records. Except in emergency situations and cases 
of Special Education annual IEP screenings, Para-
professionals shall not be asked to conduct class for 
longer than one (l) hour.

7.	 Evaluations 

	 All employees shall be evaluated annually, with a 
mid-year performance review. Until such time as 
the Board has fully implemented an online eval-
uation, every employee subject to this Agreement 
shall be given a hard copy of their annual evalua-
tion which shall be signed and dated by the super-
visor and the employee.

a. 	 A committee shall be established comprised of 
six (6) persons, three (3) appointed by the Board 
and three (3) appointed by the Union, who shall 
meet during the 2017-2018 school year to con-
duct a review of PSRP classifications and move-
ment from one job title to another.
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	 No paraprofessional or school related personnel em-
ployee shall be assigned to a new position without ap-
propriate training.

	 The in-service training meetings held on school days 
may be required or may be voluntary as determined by 
the Board of School Commissioners. Paraprofessionals 
and School Related Personnel who attend in-service 
training shall be paid their regular rate of pay and suf-
fer no loss of pay. In-service training on Saturdays shall 
be voluntary and Paraprofessionals and School Related 
Personnel who attend shall receive a stipend as provid-
ed by the Board of School Commissioners. The joint 
committee will be responsible for evaluating the in-ser-
vice training program.

C.	 The Board of School Commissioners shall pay a por-
tion of the cost of tuition fees for courses taken by Para-
professionals and School Related Personnel up to and 
including twelve (12) credit hours per school year in an 
educational field or related area approved by the Board. 
Tuition reimbursement payments by the Board shall be 
taxed only as required by IRS rules and regulations. 
Reimbursement will be in accordance with the follow-
ing percentages:		

1.	 Up to and including Master’s Degree – 75% tuition 
reimbursement 

2.	 Beyond Master’s Degree - 50% tuition reimburse-
ment 

	 Paraprofessionals and School Related Personnel re-
ceiving tuition reimbursement shall be required to 
remain an employee of the Board for three (3) school 
years following the reimbursement. If the Paraprofes-
sional or School Related Personnel employee volun-
tarily terminates employment with the Baltimore City 
Public School System, he/she shall return all tuition 
reimbursement for the previous three (3) school years.

	 The grade requirement for tuition reimbursement shall 
be “B” or better.

	 Application for course approval and proof of passing 
shall be made by certified mail to the Human Capital 
Officer, Attention: Tuition Reimbursement, 200 East 

ARTICLE XIII

Career Training Services
A.	 To insure that employees in the bargaining unit are 

offered an opportunity to qualify for professional ad-
vancement through experience and appropriate career 
training, the Board and the Union agree to establish 
a Steering Committee composed of Paraprofessional 
and School Related Personnel Staff to work with the 
CEO. The purpose of the Committee shall be to devel-
op an in-service training component, improving the 
efficiency of operations and assisting Paraprofession-
als in obtaining a Bachelor’s degree in teaching. The 
Committee shall be responsible for the planning. The 
program shall be implemented immediately upon ap-
proval of the CEO. To achieve this program the sum 
of $35,000 shall be provided for the implementation of 
the in-service program. All bargaining unit employees 
shall, upon request, be given one (1) day of permission 
leave to attend the annual PSRP Conference when the 
conference is held on a non-student day. If the PSRP 
Conference is held on a day when students are sched-
uled to attend school, requests for permission to attend 
the conference shall not be unreasonably denied. The 
Board will publish the dates of the PSRP Conference 
on the school district’s calendar.

B.	 The Board of School Commissioners and the Union 
agree that continual communication in education is es-
sential to the growth of Paraprofessionals and School 
Related Personnel and in maintaining quality educa-
tional programs in the public schools of Baltimore. 
Accordingly, the parties agree that in-service training 
programs will be developed by a joint Union-Board 
Committee and instituted by the CEO which shall be 
aimed at topics such as the following:

•	 Inner City Schools 

•	 Disruptive Child 

•	 Audio-Visual Aids 

•	 The Role of the Paraprofessional in Education and 
Basic Skills

•	 Others as decided upon by the joint committee.
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18.5% shall be paid by the employee. Employee 
copays for office visits shall be $5.00 for primary 
physician and $10.00 for specialists.

	 Commencing January 1, 2019, for those employees 
in the Blue Cross/Blue Shield Preferred Provider 
Network (“PPN”), 81% of the actual premium shall 
be paid by the employer and 19% shall be paid by 
the employee.  Commencing January 1, 2019, em-
ployee copays for office visits shall be $10.00 for 
primary physician and $20.00 for specialists.

	 Employees covered by this agreement are eligible 
for a Health Maintenance Organization (“HMO”) 
alternative to the Blue Cross/Blue Shield PPN 
coverage. The employer shall contribute the same 
dollar amount it contributes for the employee’s 
current Blue Cross/Blue Shield PPN coverage. The 
employer share of the premium for HMOs and the 
Blue Cross/Blue Shield POS shall be 95% and the 
employee share of the premium shall be 5%. Com-
mencing January 1, 2019, the employer share of the 
premium for HMOs and the Blue Cross/Blue Shield 
POS shall be 94% and the employee share of the pre-
mium shall be 6%, plus $5.00 for individuals, $10.00 
for two persons, and $15.00 for families per pay.

2.	 The Board shall provide a prescription drug benefit 
plan for employees and eligible dependents enrolled 
in health benefit plans offered. Generic substitutes 
shall be mandatory, unless the employee’s or eligi-
ble dependent’s treating physician determines that 
a brand drug is medically necessary. The employee 
cost co-pay of the drug prescription will be $10.00 
for generic drugs, $15.00 for brand drugs, and 
$30.00 for non-preferred drugs and monthly premi-
um cost to employees of $4.20 (10 months only). A 
single copay of $10.00 for generic,$15.00 for brand 
drugs, and $30.00 for non-preferred drugs shall be 
charged for a ninety day fill either at the pharmacy 
or through optional mail order. 

3.	 The employer shall provide the additional health 
and welfare benefits of Blue Cross/Blue Shield 
second surgical opinion, alcoholism treatment pro-
grams and a hospice care program for employees. 
The employer, Union, and Provider will work to-

North Avenue, Baltimore, Maryland 21202.

	 The following deadlines for submitting applications for 
approval of tuition reimbursement shall be as follows:

1.	 October 1- Fall Semester

2.	 February 1- Spring Semester

3.	 July 1- Summer Semester

Note:	 A tuition payment statement or bill with a can-
celed check must accompany the completed ap-
plication. Should any deadline fall on a weekend 
or holiday, applications shall be due the following 
workday.

		  The Board shall notify all applicants of course ap-
proval within fourteen (14) days of application.

		  If all appropriate information and documentation 
that a course has been passed is completed and 
submitted as specified in Article XIII, payment 
for tuition shall be made within forty (40) school 
days.

D.	 The Teacher Recruitment through “PSRP to Teacher 
Initiative,” and the Memorandum of Understanding 
between the Baltimore City Public School System 
(BCPSS), Baltimore Teachers Union (BTU), Baltimore 
City Community College (BCCC), and Coppin Univer-
sity (CU) as proposed for a Paraprofessional and School 
Related Personnel to Teacher Degree Cohort in Special 
Education, is hereby incorporated and made a part of 
this Agreement.

ARTICLE XIV

Health and Welfare
A.	

1.	 The Blue Cross/Blue Shield Preferred Provider 
Network (“PPN”) program in effect during the 
2016-2017 school year shall continue in effect. 

	 For those employees in the Blue Cross/Blue Shield 
Preferred Provider Network (“PPN”), 81.5% of the 
actual premium shall be paid by the Board and 
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gether to provide a booklet of health care benefits 
for unit members. 

4.	 An employee shall be entitled to a Hospital Bill Au-
dit Gainsharing payment of 33 1/3% of an overpay-
ment (or other billing error resulting in an overpay-
ment to the health care provider), up to a maximum 
of $500 to the employee for each incident. In order 
to qualify for the Gainsharing payment, the em-
ployee must: (i) identify an overpayment of more 
than $250 (in the aggregate) in a hospital bill that is 
presented to an employee or his or her dependent; 
and (ii) notify the BCPSS Office of Benefits Man-
agement of the error within 30 days after receipt of 
an Explanation of Benefits from the Health Plan. 
Payment shall be due and made only if the error is 
verified, and the amount overpaid actually is recov-
ered to the Board’s benefit.

5.	 Eligible dependents under the age of 26 shall be 
covered by BCPSS Health Plans, General Prescrip-
tion Drug, and Vision Care Programs.

6.	 Medical Schedule of Benefits 

	 A detailed listing of benefits can be found in the 
health plan comparison chart distributed during 
annual open enrollment. No benefit available 
through December 31, 2017 shall be discontinued 
because it is excluded from the table which follows:

Preferred Provider Network
Summary of Benefits

Commencing January 1, 2019

Plan Feature In-Network Out-of-Network

Employee Annual 
Deductible

None None

Co-insurance 100% of allowed benefit (no 
service restrictions)

80% of allowed benefit (no 
service restrictions)

Employee Annual Out-of-
Pocket Maximum

$400 $2,000/individual 
$4,000/family

Lifetime Maximum Benefit Unlimited Unlimited

Inpatient Hospital (facility 
and doctor charges)

100% $100 deductible, 80% up 
to $1500 out-of-pocket/
admission

Outpatient Hospital (facili-
ty and doctor charges)

100% 80% of allowed benefit

Emergency Care in a 
Hospital

$50.00 co-pay by employ-
ee; waived if admitted to 
hospital; Commencing 
January 1, 2019, $100 
co-pay with $10 copay for 
urgent care 

$50.00 co-pay by employ-
ee; waived if admitted to 
hospital; Commencing 
January 1, 2019, $100 
co-pay with $10 copay for 
urgent care   

Surgical Expenses 100% 80%

Doctor’s Office Visits $10.00 co-pay for primary 
physician, $20.00 co-pay 
for specialists

80% allowed benefit (no 
co-pay)

Preventive Care 
Routine physical + related 
services
Gyn exam
Mammogram 
All Servcies

100% at one per year

100% allowed benefit  
(no co-pay)

80% at one per year

80% allowed benefit (no 
co-pay)

Well-Child Care 100% allowed benefit 80% allowed benefit

Hospice 100% allowed benefit 100% allowed benefit

Inpatient Mental Health Pays same as medical Pays same as medical

Inpatient Substance Abuse Pays same as medical Pays same as medical

Outpatient Mental Health Pays same as medical Pays same as medical

Outpatient Substance 
Abuse

Pays same as medical Pays same as medical
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Point of Service
Summary of Benefits

Commencing January 1, 2019
Plan Feature In-Network Out-of-Network

Employee Annual 
Deductible

$0.00 $0.00

Co-insurance 90% 70%

Employee Annual Out-of-
Pocket Maximum 

$1,000/individual
$2,000/family 

none

Lifetime Maximum Benefit Unlimited Unlimited

Inpatient Hospital (facility 
and doctor charges)

90% 70% of allowed benefit, 
pre-auth required 

Outpatient Hospital (facili-
ty and doctor charges)

90% 70% of allowed benefit

Emergency Care in a 
Hospital

Urgent Care

$100.00 co-pay by employ-
ee; waived if admitted to 
hospital  

$10 co-pay

$100.00 co-pay by employ-
ee; waived if admitted to 
hospital  

$10 co-pay

Surgical Expenses 90% 70%

Doctor’s Office Visits $10.00 co-pay for primary 
physician, $20.00 co-pay 
for specialists

70% of allowed benefit

Preventive Care 
Routine physical + related 
services
Gyn exam

Mammogram

100% at one per year

100% at one per year

Covered in full

$5 co-pay per visit,  
70% of allowed benefit 

$10 co-pay per visit,  
70% of allowed benefit
$10 co-pay per visit,  
70% of allowed benefit

Well-Child Care Covered in full $5 co-pay per visit, 70% 
allowed benefit 

Hospice 90%	
Outpatient: pre-auth 
required

70% of allowed benefit
Outpatient: pre-auth 
required

Inpatient Mental Health 90%, pre-auth required 70% of allowed benefit, 
pre-auth required

Inpatient Substance Abuse 90%, pre-auth required 70% of allowed benefit, 
pre-auth required

Outpatient Mental Health $10 co-pay per office visit, 
covered in full all other 
services

70% of allowed benefit

Outpatient Substance 
Abuse

$10 co-pay per office visit, 
covered in full all other 
services 

70% of allowed benefit

Health Maintenance Organization
Summary of Benefits 

Plan Feature In-Network

Employee Annual Deductible N/A

Co-insurance 100%

Employee Annual Out-of-Pocket Maxi-
mum (excludes mental health)

Individual: $1,100
Family: $3,600
Includes mental and nervous coverage. The 
following services do not apply to out-of-
pocket maximum:

• Outpatient drugs, supplies, and 
supplements, including blood, blood 
products, and medical foods

Inpatient and outpatient infertility services

Lifetime Maximum Benefit Unlimited

Inpatient Hospital (facility and doctor 
charges)

100%

Outpatient Hospital (facility and doctor 
charges

100%

Emergency Care in a Hospital

Urgent Care

$100 co-pay (waived if admitted) 
	
$10.00 co-pay per visit

Surgical Expenses 100%

Doctor’s Office Visits $5.00 co-pay for primary physician, $10.00 
co-pay for specialists

Preventive Care 
   Routine physical + related services
   Gyn exam
   Mammogram

100% at one/yr.

100% at one/yr. 
100% per schedule of freq.

Well-Child Care 100%

Hospice 100%

Inpatient Mental Health 100%

Inpatient Substance Abuse 100%

Outpatient Mental Health $5 copay per visit

Outpatient Substance Abuse $5 copay per visit
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8.	 Vision Schedule of Benefits

	 A detailed listing of benefits can be found in the 
materials distributed during annual open enroll-
ment. No benefit available through December 31, 
2016 shall be discontinued because it was excluded 
from the table which follows:

7.	 Dental Schedule of Benefits

	 A detailed list of benefits can be found in the ma-
terials distributed during annual open enrollment. 
No benefit available through December 31, 2017 
shall be discontinued because it was excluded from 
the table which follows:

Plan Feature Employee Co-pay - Network Only

Preventive and Diagnostic Services
• Examination
• Cleaning
• x-rays

$0
$0
$0

Minor Restorative
• Fillings and extractions
• Oral surgery
• Endodontic services1 
• Periodontal services1

$0
$40-$196 based on specific service
$45-$310 based on specific service
$25-$145 based on specific service

Major Restorative
• Crowns
• Bridges
• Complete Dentures

$92-$190 based on specific service
$115-$291 based on specific service
$249-$264 based on specific service

Complete Orthodontics $1,850 co-pay

Plan Feature In Network/Out of Network

Class I (Preventative) 100%/100%

Class II (Basic/Restorative) 80%/80%

Class III (Major) 60%/60%

Annual Deductible per Member (does not 
apply to Class I services)

$50/$50

Orthodontia Lifetime Max $1,500/$1,500

Annual Maximum $1,500/$1,500

DHMO
Summary of Benefits

Vision Plan B
Summary of Benefits

DPPO “Buy Up” Option (Voluntary)
Summary of Benefits

Vision “Buy-Up” Option (Voluntary)
Summary of Benefits

1 Additional employee co-pay if approved specialist performs services.

Plan Feature Participating / Non-Participating

Exam 100%/$25.00

Lenses
• Single
• Bifocal
• Bifocal progressive
• Trifocal

100%/$20.00
100%/$33.00
100%/$40.00
100%/$47.00

Frames Retail allowance up to $70.00/$25.00

Contact Lenses
• Medically necessary
• Cosmetic, replace single vision lens
• Cosmetic, replace bifocal lens

100%/$135.00
Retail allowance up to $45.00/$45.00
Retail allowance up to $45.00/$45.00

Frequency for Benefit Exam + one pair of eye glasses or contact 
lenses once every 24 months

Plan Feature Participating / Non-Participating

Exam 100%/Reimbursed Up to $40

Lenses
• Single
• Bifocal
• Bifocal progressive
• Trifocal
• Lenticular

100%/$41.50
100%/$67.00
100%/$100.50
100%/$89.50
100%/$156.50

Frames Retail allowance up to $130.00/$29.50

Contact Lenses
• Medically necessary
• Cosmetic, replace single vision lens
• Cosmetic, replace bifocal lens

100%$135.00
Retail Allowance up to $71.00/$71.00
Retail Allowance up to $71.00/$71.00

Frequency for Benefit Exam + one pair of eye glasses or contact 
lenses once every 12 months
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2.   In the event an employee is on leave without pay 
for personal illness, the Board shall continue to pay 
its share of the cost of his Blue Cross/Blue Shield, 
PPN, Blue Cross/Blue Shield POS and HMO cover-
age for a period not to exceed ninety (90) days, pro-
vided the affected employee continues to assume 
his appropriate contribution for said coverage. The 
Union and the Board shall work out a means where-
by employees shall have a reasonable opportunity 
to apply for and be granted additional approved 
days of sick leave from the Sick Leave Bank be-
fore being billed for the full amount of BC/BS PPN, 
Blue Cross/Blue Shield POS and HMO premiums.

C.	 The health insurance vendor shall be selected by the 
Board through the process of competitive bidding. The 
process of competitive bidding is based on updated 
RFP’s reviewed by the Union. Any health care vendor 
selected through competitive bidding must provide “At 
least the same level and type of benefit coverage” as 
provided under the 2014-2017 Agreement.

D.  	 In the event there is a dispute about whether “At least 
the same level and type of benefit coverage” is provided 
by any potential vendor, the following procedure shall 
be used to resolve that dispute:

	 A tripartite panel including a representative of the 
Board, a representative of BTU (PSRP), and a neu-
tral third party that is acceptable to the Board and the 
Union shall within five (5) working days of the decla-
ration of a dispute, schedule a hearing(s) on this matter.  
The panel shall have fifteen (15) working days from the 
conclusion of the hearing(s) to issue a final and binding 
decision limited solely and exclusively to a determi-
nation of whether “At least the same level and type of 
benefit coverage” is provided by a potential vendor.

E.	 The Board shall contribute not less than $400 to a 
health and welfare program which consists of life in-
surance, optical services and dental insurance. The op-
tical program will include fashion frames as allowed. 
The Board will pay $50.00 toward the cost of physical 
exams. A detailed listing of benefits can be found in the 
health plan comparison chart distributed during annual 
open enrollment.  No benefit available through Decem-
ber 31, 2017 shall be discontinued.

9.	 All benefit programs available under this Article 
shall be exempt from taxation as ordinary income 
in accordance with I.R.C. Sec. 125 or successor 
provision of the Internal Revenue Code.

10.	 The employer shall remit an annual payment of  
$650 (to be paid bi-weekly) to each employee who, 
with satisfactory proof of alternative health insur-
ance coverage received in another plan, elects not 
to take any coverage under a BCPSS Health Care 
Plan.  If, after waiving coverage under any BCPSS 
Health Care Plan, the employee loses coverage due 
to the death of a spouse or other person who is a 
source of coverage, divorce or loss of employment 
or deletion of benefits (or such other qualifying 
event as determined by the Employee Benefits 
Division), the employee may enroll in a BCPSS 
Health Care Plan and consequently relinquish the 
waiver payment.  The employee must notify the 
BCPSS Employee Benefits Division within 30 days 
after a qualifying event occurs in order to enroll 
in a BCPSS Health Care Plan.  The employer shall 
apportion the payment should an employee either 
enter or leave a BCPSS Health Care Plan within a 
calendar year.

11.	 The employer shall design and offer a High De-
ductible Health Plan with a Health Savings Ac-
count starting in January 1, 2019.

B.

1.   The Joint Health Insurance Committee, named by the 
Board and named by the Union, shall be established 
to review and report on quarterly usage and cost 
reports provided by the health plan administrators.  
The committee shall also assist in analyzing and the 
development of the RFP that will be subject to the 
Board’s approval for the selection of plan adminis-
trators by the Board. This committee shall meet at 
least on a monthly basis and shall submit a quarterly 
report to the Board of School Commissioners. On a 
quarterly basis , the Health Insurance Program shall 
send to the Union  all utilization, expenditures and 
financial data.The Board and the Union shall begin 
to jointly develop and implement a jointly admin-
istered wellness plan by no later than November 1, 
2017 for implementation by July 1, 2018.
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C.	 Discharge, Reduction in Pay or Position, or Suspension 
for More Than Thirty (30) Days

1.	 The  Board shall not discharge any employee who 
has completed his probationary period nor shall the  
Board reduce in pay or position or suspend any em-
ployee without just cause.  The employee will be 
promptly notified in writing giving reasons for any 
discharge, reduction in pay or position, or suspen-
sion for more than thirty (30) days.  The probation-
ary period shall be for a period of one (1) year.

2.	 No employee shall be suspended without pay, even 
if only pending further investigation without (i) 
prior written notice of the offense(s) for which the 
employee may be charged, (ii) prior notice to the 
Union of the same; and (iii) prior informal hearing 
at which management shall be required to present 
its evidence and findings to sustain the charge(s) to 
the extent of a probable cause determination. 

3.	 Any employee who is discharged, reduced in pay 
or position, or suspended for more than  three (3) 
days may contest the action by filing an appeal with 
the Board under Education Article 4-205 (c).  In the 
event of any appeal involving either a suspension 
without pay or a termination, the Union may request 
an evidentiary hearing.  If an evidentiary hearing 
is requested, the CEO, or designee and the Union 
shall mutually select an impartial hearing examiner 
from the list of hearing examiners maintained by the 
Board.  The hearing examiner shall conduct an ev-
identiary hearing in accordance with Section 6-203 
of the Education Article, and the CEO shall have the 
burden of proof.  The hearing examiner shall trans-
mit a proposed decision along with the record to the 
Board within thirty (30) days of the hearing.  Either 
party may file written exceptions to the hearing ex-
aminer’s recommendation consistent with Board 
Rule 407.04.  The Board may permit the parties 
upon review of the exceptions oral arguments of fif-
teen (15) minutes per side on whether the hearing 
examiner’s proposed decision should be accepted, 
rejected or modified.  All costs for the evidentiary 
hearing, including the hearing examiner’s fee, shall 
be the responsibility of the Board.

	 The Board shall provide life insurance in the amount 
of $27,000 or one year’s annual salary, whichever is 
higher, for each employee, $2,000 for the spouse of 
each employee, $1,000 for each child age more than 6 
months to 23 years of each employee, and $200 for each 
child age 14 days to 6 months of each employee.

G.  	 In the event either the state or federal government pass 
legislation mandating all employers to participate in a 
national or statewide health care plan, it is agreed to by 
the parties to this Agreement that the Board contribu-
tions for the employees' health care that were negotiated 
into the Agreement prior to the passage of such state or 
federal law, shall continue to be a part of this Agreement, 
but they shall upon the effective date mandating partici-
pation in such state or federal law, first be applied to the 
premium cost of such plan, with any remaining amounts 
to be used to purchase supplemental coverage for any 
items covered under the current health care plan.

H.  	 This article shall re-open for negotiations for the third 
year of this Agreement.

ARTICLE XV

Discipline and Discharge
A.	 Discipline

	 Disciplinary action may be imposed upon an employee 
only for just cause.  If the Employer has reason to repri-
mand an employee it shall be done in a manner that will 
not embarrass the employee before other employees or 
the public.

B.	 The  CEO shall impose a disciplinary action no later 
than thirty (30) days after the CEO or designee ac-
quires knowledge of the misconduct for which the 
disciplinary action is imposed; except in those cases 
where the employee(s) involved may be charged with 
criminal offenses, or with offenses related to suspected 
violations of civil statutes that require specific forms 
of investigation, and in those cases the CEO (i) must 
give notice when appropriate to the employee(s) that 
the CEO’s  investigation is ongoing, and (ii) impose a 
disciplinary action no later than thirty (30) days after 
its investigation is completed.  In any event, the Board’s 
investigation of and disposition on an alleged infrac-
tion shall occur with reasonable dispatch.
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between the Principal and/or administration and the 
Teachers' Union Chapter Committee in the school.

D.  Employee Protection

1. 	 If an employee, in connection with his employ-
ment, is subjected to assault or battery, he shall im-
mediately report the incident and the circumstanc-
es to his Principal or supervisor. The Principal or 
supervisor shall forward the report to the Execu-
tive Director of Elementary/Middle or Secondary 
School or the Office of Human Capital, as appro-
priate, with a copy to the Union.

2.  	 A student involved in an assault on an employee 
may be removed from the school by the Principal or 
other appropriate administrator in accordance with 
Board rules and State law.

3. 	 The alleged assault will be promptly investigated. 
The report of this investigation shall be forwarded 
to the Board and to the Union.  The employee has 
the right to have a conference with the appropriate 
Executive Director or supervisor prior to a decision 
relating to the student’s placement in the school.  If 
there is an objection to the placement decision, dili-
gent efforts shall be made by the CEO to find alter-
native placements for the student or the employee.

4. 	 If the assault is by a pupil or a non-pupil and the em-
ployee wishes to file juvenile or criminal charges, 
the Principal or their appropriate staff will prompt-
ly report the incident to the proper law enforcement 
authorities.

5. 	 In either case (pupil or non-pupil), the Board agrees 
to cooperate with the employee by complying with 
any lawful request by the employee for information 
in the Board’s possession relating to the incident or 
the person involved.

6.	 In cases involving an assault upon an employee, the 
security officer shall, upon request of the employee 
involved, provide the necessary advice and assis-
tance including assistance in securing proper war-
rants, investigation of assaults, filing of juvenile 
petitions, calling for Police Department assistance, 

4.	 The Board shall not drop or suspend health insur-
ance coverage, or its contribution to the cost of 
such coverage, for any employee who is suspended 
without pay for thirty (30) days or less.

ARTICLE XVI

Savings Clause
If any provision of this Agreement is, or shall at any time be, 
contrary to law, then such provision shall not be applicable 
or performed or enforced, except to the extent permitted by 
law and any substitute action shall be subject to appropriate 
consultation and negotiations with the Union.

ARTICLE XVII

Negotiations
A.	 The party submitting proposals shall separate all new 

proposals from present contract items for purposes of 
presentation; or he shall underscore all new language 
which is submitted within the context of previously ad-
opted language.

B.	 Negotiations shall be conducted in closed sessions un-
less both parties agree to the contrary.

C.  	 Before the Board adopts a policy which affects PSRP 
wages, hours or any other conditions of employment not 
covered by the terms of this Agreement, the Board will 
notify the Union in writing of its intentions at least thirty 
(30) days prior to the anticipated change.  The Union will 
have the right to discuss with the Board the anticipated 
change provided it files such a request with the Board 
within ten (10) days after the receipt of said notice.

ARTICLE XVIII

General Provisions
A.	 Chapter Committee

	 The Paraprofessionals and School Related Personnel of 
each school and each work site may establish a Chapter 
Committee, composed of not more than five (5) Para-
professionals and School Related Personnel, for the 
purpose of meeting with the Principal and/or admin-
istration to discuss areas of concern. The Committee, 
at its option, may combine its meetings with those 
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educational environment or delivery of educational 
services. 

2.	 Complaints received by the Board against an em-
ployee concerning unpaid bills, bad checks, delin-
quencies, or Court judgments, will be forwarded to 
the employee without comment.

ARTICLE XIX

Compensation
A. 

1.	 Upon the next pay period following fifteen (15) 
days after the ratification of this Agreement, each 
employee shall receive either an increase of one 
percent (1%) retroactive to July 1, 2017, or a lump 
sum increase to base salary of six hundred dollars 
($600), whichever is greater.  All longevity pay-
ments shall be increased by one percent (1%) retro-
active to July 1, 2017.

2.	 Effective January 1, 2019, each employee shall re-
ceive either an increase of one-and-one-half per-
cent (1.5%) or six hundred dollars ($600), which-
ever is greater.  All longevity payments shall be 
increased by one-and-one half percent (1.5%) ef-
fective January 1, 2019.

3.	 This article shall re-open for negotiations for com-
pensation (salary and wages only)  for the third 
year of this Agreement.

	 All bargaining unit employees who receive a sat-
isfactory evaluation shall move one interval on the 
pay scale.  All bargaining unit employees who do 
not receive an evaluation shall be deemed to have 
received a satisfactory evaluation and shall move 
one interval on the pay scale.

B. 	 Paraprofessionals in central administrative offices 
shall receive an additional 5% salary, differential which 
amount is built into the existing pay scale.

C.  	 Twelve (12) month employees shall receive wages as 
described in Article XIX, effective July 1 of each con-
tract year.  In the event that the effective date of the 

accompanying the employee to court and sharing 
information relevant to the assault incident.

7. 	 If an employee who was assaulted by a student files 
juvenile or criminal charges against  the student, 
the employee may request that the CEO alterna-
tively place the student pending the outcome of 
those juvenile or criminal charges.  In all cases the 
actions described herein are subject to the Family 
Educational Rights and Privacy Act and the order 
and direction of appropriate judicial authority.

8. 	 The Labor Management Committee shall establish 
a subcommittee with an equal number of Board 
and Union representatives to study and propose re-
sponses to the issues of employees’ personal prop-
erty destroyed, stolen or damaged by students or 
others on school property, as a result of accident, 
vandalism or theft. The subcommittee shall issue 
findings and recommendations to be presented to 
the CEO for his/her consideration.

E. 	 Liability Insurance

	 The Board shall provide comprehensive liability in-
surance to any employee in accordance with State law.  
Such insurance shall provide, within the limits of the 
coverage, indemnification against damages sustained 
by him by reason of an action or claim against him aris-
ing out of his employment.

F. 	 Legal Counsel

	 If criminal or civil proceedings are brought against any 
employee as a result of any action or inaction on the 
part of the employee during the course of his employ-
ment, the Board shall furnish in accordance with State 
law legal counsel to defend him in such proceedings 
upon his request.

G. 	 Personal Affairs

1. The Board will continue to recognize that the per-
sonal life of an employee is not an appropriate 
concern or attention of the Board, except as it may 
prevent the employee from performing properly 
his/her assigned functions or where it disturbs the 
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ARTICLE XX

Occupational/Physical Therapy Assistants
The Board recognizes that this group of employees provides 
specialized services to the BCPSS. Toward that end, the 
Board agrees to assist each employee in striving to maintain 
certification or licensure as required. In order to do that, the 
Union and the Board will convene a committee consisting 
of an equal number of representatives from the Board and 
the Union that will develop a program of staff development 
for these employees with implementation to take place upon 
approval by the Board.

ARTICLE XX-A

JROTC
A.  	 All JROTC instructors shall be 12-month employees. All 

JROTC instructors must be currently certified by one of 
the Armed Services that sponsors JROTC programs and 
provides cost sharing of personnel costs.  When hired, 
all JROTC personnel shall be assigned pay that at least 
equals the Minimum Instructor Pay determined appro-
priate for that individual by the Military.

B.  	 The Board shall continue its current practice to com-
pensate JROTC personnel for weekend work, summer 
camp and summer duties; and the rate(s) at which the 
Board compensates candidates for that work shall be 
uniform throughout the Public School System.

C.  	 JROTC Compensation

1.  The BCPSS hiring rate for JROTC Instructors is 
a rate that uses a benchmark compensation level 
established by the cognizant branches of the U.S. 
Armed Services.  The actual paid rate shall be 
within the  pay structure that is closest to but not 
less than the benchmark rate.  The rate provided by 
the cognizant branch of the U.S. Armed Services 
shall apply only to those instructors representing a 
specific military branch.

2.  A change in rate will only occur when the military 
service adopts a higher benchmark compensation 
level or BCPSS negotiates into the labor agreement 
a higher rate of pay.  The JROTC employee will 
receive the higher of the two rates.

salary adjustment falls within the first half of the pay 
period, the employee shall receive the payment for the 
entire pay period, the payment shall be made as of the 
next succeeding pay period.

D.  	 Employees assigned to 12 month positions working ad-
ministrative hours (8) hours shall continue to receive 
their salary for hours worked as described in Article 
VI, Section C.3 for the months of July and August. 

E.  	 In order to be paid on the Para Educator Pay Scale em-
ployees must be either adjudged “highly qualified” as 
defined by MSBE in conformance with the No Child 
Left Behind Act and classified and assigned as an in-
structional paraprofessional, or classified and assigned 
as a special education assistant. Paraprofessionals who 
become “highly qualified” and who are offered and ac-
cept an instructional or special education assignment 
shall be placed on the Paraeducator Pay Scale (PARAS 
829) within sixty (60) days. 

F. 	 Ten month salaried employees covered by this Agree-
ment may opt to be paid on a twelve month basis.

Job Security
Employees may be laid off based upon projected decline in 
pupil enrollment, program curtailment, or loss of budgeted 
funds or other government agency whether Federal, State, or 
Local. In the event such action becomes necessary, the Board 
shall notify the Union and the affected employee thirty (30) 
days in advance of the date of layoff.

Out of Title Pay
Non-instructional paraprofessionals who work out of title 
(i.e., in a higher classification, such as an instructional posi-
tion) for five (5) consecutive days or more, shall be paid out 
of title pay at the rate of the higher classification for all days 
worked in the higher classification.

Whenever any other employee under this Agreement is as-
signed to perform the duties and responsibilities of a higher 
classification, he shall be paid the higher rate for such ser-
vices from the first working day. Time spent performing 
such duties and responsibilities shall accrue in one (1) month 
intervals, and shall be applied to future promotions of such 
employee to a permanent position in the same job for purpos-
es of step or experience level compensation.
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necessary, personal protective equipment in advance of 
being required to enter such areas. 

C. 	 The Board shall supply appropriate sanitary and health 
related supplies to each worksite including, but not lim-
ited to, rubber, latex, or nitrile gloves, disinfectant, and 
red biohazard plastic bags.  The Board shall comply 
with all Health Department, local, state, federal, and 
universal health standards.

D.  	 Video Display Terminal (VDT) Safety Rules

1. The Board and the Union recognize that the use of 
technologically advanced office equipment can 
increase the productivity and efficiency of BCPSS 
operations. To address issues of health and safety 
concerns which may be created by the use of video 
display terminals (VDTs), the Board agrees to pro-
vide the following for all employees whose prima-
ry job responsibility is to work on VDTs for six (6) 
or more hours per day: 

a.  	 Annual eye examinations to be provided by the 
Office of Occupational Medicine and Safety. 

b. 	 After one (1) hour of continuous work on a 
VDT, an employee shall be entitled to a rest 
break or rotation to other work activities not us-
ing a VDT, for a period of fifteen (15) minutes.  

2.   The Labor Management Committee shall establish 
a subcommittee with an equal number of Board 
and Union representatives to address other health 
and safety concerns associated with prolonged ex-
posure to VDTs.

ARTICLE XX-D

The Board and the Union agree that it is beneficial for the effi-
cient operation of the school system that surpluses of employ-
ees be kept to a minimum and that existing staff should be 
considered for vacant positions for which they are qualified.    

•	 If there are any vacancies, schools first must offer 
open positions to current qualified BCPSS employees 
prior to making any offer to a non-BCPSS candidate. 

3.  	 JROTC Instructors remain on the appropriate level 
of the salary schedule and shall not receive level 
movement.  In the event the MIP increase exceeds 
the negotiated salary increase, JROTC Instructors 
shall be placed on the step of the salary schedule 
that most closely reflects the MIP increase.

4.  Military credentials are not a substitute for aca-
demic certification requirements and therefore no 
credit is granted for advanced education attainment 
under the JROTC compensation plan.

ARTICLE XX-B

Transportation Expenses
A.	 Travel Allowance 

	 The Board shall provide employees with a travel allow-
ance in accordance with the business standard mileage 
rate as prescribed by the Internal Revenue Service 
(IRS). Employees shall also be reimbursed for the use 
of any parking facility expenditure they incur as part of 
their work assignment as authorized by the Board. 

ARTICLE XX-C

Safety and Health
A. 	 The Board and BTU shall cooperate in the enforce-

ment of safety rules. Should an employee feel that his 
work requires him to be in an unsafe or unhealthy sit-
uation, the matter shall be considered immediately by 
the Board. If the matter is not adjusted satisfactorily, 
it may become the subject of a grievance and shall be 
processed pursuant to the Grievance Procedure. 

B. 	 The Board shall, where applicable, provide its employ-
ees with adequate safety equipment. The Board and 
BTU shall establish, where appropriate, joint commit-
tees to review safety standards, accident-related causes 
and safe place-to-work grievances. The Board shall es-
tablish first-aid stations at work areas designated by the 
Director of Safety. Moreover, the Board shall cooperate 
with the Red Cross to provide First Aid training cours-
es to all interested employees at areas designated by the 
Director of Safety.  Any employee required to work in 
areas identified as, or suspected as containing asbestos, 
shall be provided OSHA approved training, and where 
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ber of positions that are vacant or are not filled by per-
manent employees who are covered by this Agreement. 

C. 	 The Board shall meet with the Union to discuss the 
Board’s efforts to fill those positions identified as va-
cant or unfilled.  If the Union requests it, the Board 
shall attempt to identify every bargaining unit position 
that is vacant for more than sixty (60) days, within the 
month following that Monthly Report. 

D.  	 Within forty-five (45) days before the first day of school 
in each school year, the Board shall deliver to Union 
a list of the types of bargaining unit work and of bar-
gaining unit-type positions expected for each public 
charter school for the ensuing school year.  The Board 
shall, upon demand by the Union, meet with the Union 
to bargain over the effects of such work and work as-
signments in the Public Charter Schools.

E.  	 The  Board shall not unreasonably require any bargain-
ing unit personnel to perform tasks that are not within 
the employee’s job descriptions, or for which they have 
not been adequately trained.  The  Board also shall not 
ask or require any bargaining unit personnel to be re-
sponsible for the work of any outside contractor.  

F.   	 If the occupants of any bargaining unit positions have 
been required, as a matter of routine, to perform high-
er rated work, work for which they are not trained, or 
work that is not within their job description, the Board 
shall upon demand of the Union commission a job clas-
sification study to reassess the value of their work.  The 
Union and the Board shall negotiate the rate of compen-
sation for any newly created classification.

 ARTICLE XX-F

Technological Changes
The Board and BTU recognize that advances in technolo-
gy lead to changes in the work environment. The Board and 
BTU also recognize that the retention of experienced em-
ployees is essential to efficient BCPSS operations. The Board 
and BTU will cooperate in providing transitional assistance 
to those employees affected by technological changes. The 
Board shall make every effort to find a position for which the 
affected employee is qualified within the BCPSS. 

•	 The Board shall provide the Union with monthly 
notice of all open positions in the bargaining unit, 
and the Board shall place notice of vacancies on the 
BCPSS intranet, school bulletin boards and the Office 
of Human Resources as positions become available.  

•	 If there are any bargaining unit members who are in 
a surplus status, the Board shall, within 30 days of 
the execution of this Agreement, terminate all con-
tracts with third parties that provide services ordi-
narily assigned to or performed by bargaining unit 
members in surplus status provided that there is no 
penalty for terminating the specific contact prior to 
the end of its stated term.  Bargaining unit members 
currently assigned to surplus positions shall be as-
signed, if qualified, to openings caused by the termi-
nation of third party contracts.  If, during the term 
of this Agreement, there are any bargaining unit 
members who are in a surplus status, the Board shall 
not contract with third parties to provide services or-
dinarily assigned to or performed by qualified bar-
gaining unit members who are available to perform 
the particular services.

•	 Any I.E.P. that requires services that are ordinari-
ly performed by bargaining unit members shall be 
performed by bargaining unit members.  This work 
may not be subcontracted unless there are no qual-
ified bargaining unit members available to perform 
the service required under the I.EP.  No bargaining 
unit member shall be regularly assigned work that 
is ordinarily assigned to and performed by other 
employees or other bargaining unit members. For 
example, a paraprofessional shall not be assigned to 
perform the duties of a secretary.

ARTICLE XX-E

A.  	 Quarterly and upon request, the Board shall prepare a 
written report (the “Quarterly Report”) which shall be 
delivered by the Board to the Union within the first ten 
days of the month. 

B.  	 The Board shall list in the Quarterly and requested Re-
ports the number of all bargaining unit positions that 
are authorized within the annual operating budget of 
the Baltimore City Public School System, and the num-
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ment System that it receives from the Retirement 
system. No proposed changes, modifications and/
or amendments to the Retirement System shall be 
submitted during the term of this Agreement with-
out prior consultation with BTU. 

3.  	 Employee Pension Counseling Service - BTU shall 
submit the names of eight (8) representatives to the 
Human Capital Officer within sixty (60) days of 
the effective date of this Agreement. Within thirty 
(30) days thereafter, the Board shall begin to train 
the representatives in the counseling of employees 
so that they may assist employees in the selection 
of retirement plan and/or retirement allowance op-
tions. BTU representatives selected as counselors 
shall be granted time with pay from their positions 
in the classified service while engaged in training 
and orientation and during the periods spent coun-
seling prospective retirees. 

4. 	 Transfer of Pension Funds: Employee Authorization 
and Release - In cases where the Employees' Retire-
ment System transfers annuity and pension funds 
to either the State Retirement System or Teachers' 
Retirement System, the Board agrees to contact af-
fected employees to notify them of executing an au-
thorization and/or release for such transfer. Prior to 
and after the employee's annuity and pension funds 
have been transferred to either the State Retire-
ment System or Teachers' Retirement System, the 
Employees' Retirement System shall provide each 
affected employee with a financial statement regard-
ing his respective annuity and pension funds. Until 
this authorization and/or release is fully executed, 
the member shall remain in the Employees' Retire-
ment System without loss of benefits.

B.   	 Child Care Committee

	 The Board and BTU recognize that the issue of child 
care is a concern of unit members. The Labor Manage-
ment Committee shall establish a subcommittee with an 
equal number of Board and Union representatives which 
shall explore the child care needs of unit members and 
study available alternatives. The subcommittee shall re-
port its findings and recommendations to CEO.

ARTICLE XX-G

Labor-Management Meetings
The Board and BTU agree to the establishment of La-
bor-Management meetings to discuss concerns of both par-
ties, foster improved communication between the  Board and 
members of the bargaining unit, and to convene meetings 
and/or create subcommittees to address the matters dele-
gated to committees in Article XVIII, Section B.8, Article 
XX-D, and Article XX-H, Section B. The parties shall meet 
at least once a month, unless both parties agree to waive 
the meeting. The parties may agree to meet in the interim 
between regularly scheduled meetings. Labor-Management 
meetings are not negotiations and cannot add to, subtract 
from, or otherwise modify the terms of the collective bar-
gaining agreement, nor shall grievances or appeals be dis-
cussed at these meetings. Labor-Management Committees 
shall be composed of no more than five (5) Union represen-
tatives and five (5) Management representatives. The Union 
representatives shall be granted paid release time to attend 
Labor-Management meetings. 

At least five (5) working days prior to the agreed meeting 
date, each party shall provide the other with an agenda. This 
requirement may be waived by mutual agreement. 

ARTICLE XX-H

Applicable to Employees Whose Positions Were in Unit IV 
(City Union of Baltimore) or Unaffiliated on June 30, 2010:

A. Pension and Related Benefits

1.  	 In accordance with SB 795 (1997), Sections 19 and 
20, employees covered by the Agreement shall con-
tinue as members of the Employees’ Retirement 
System of Baltimore City or the Teachers Retire-
ment System of Baltimore City or the Teachers’ 
Pension System, whichever is applicable. It is rec-
ognized that the Board does not control or serve in 
a fiduciary relationship on these plans.  Nonetheless, 
the Board agrees to submit to BTU and all informa-
tion that it receives from the retirement system.

2.  	 During the term of this Agreement, the Board 
agrees to submit to BTU all proposed changes, 
modifications and/or amendments to the Retire-
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ARTICLE XXI

Enterprise Schools
A. 	 Enterprise Schools

	 The Board will honor Article XXI (Enterprise Schools). 
By definition, Enterprise Schools are individual 
schools that have been granted authority to make deci-
sions concerning their administrative and educational 
operations.  This authority is derived from the Board of 
School Commissioners and the CEO.  These decisions 
are to be made in accordance with Labor Agreements.  

B. 	 School Oversight Committee 

1.	 School improvement planning is a continuous pro-
cess which provides direction and parameters for 
school operations.  More important, school im-
provement planning is a process that allows key 
stakeholders the opportunity to collaborate on the 
mission, philosophy, goals, and strategies for im-
proved management, teaching, and learning at the 
school site.  

2.	 To fully exercise the instructional and manage-
ment decision-making authority inherent in the 
current school improvement process, each school 
must involve a School Oversight Committee in 
the development and implementation of the school 
improvement plan.  Each committee must have 
core membership which shall include at least two 
employees from the Paraprofessional and School 
Related bargaining unit, one of which will be the 
Building Representative.

3.	 Paraprofessional and School Related Personnel 
who serve in the school improvement process shall 
be given an opportunity to interact and collaborate 
without fear of reprisals.

4.	 No paraprofessionals or school related person-
nel shall be transferred solely on the basis of their  
involvement in the School Oversight Committee 
process.

C.

C.   Death and Accidental Death and Dismemberment and 
Catastrophic Illness Benefits Death benefits shall be 
provided in the amount of $20,000 or the employee’s 
annual salary, whichever is greater.  The death and 
dismemberment benefits for permanent part-time em-
ployees who work an average of 50% of a regularly 
scheduled work week shall be the greater amount of 
their annual salary or that percentage of $20,000 which 
corresponds to the percentage of the work year of a 
full-time employee which is represented by that part-
time employee’s regularly scheduled annual hours.  In 
all cases, the Board shall provide coverage at no less 
than was available to unit members on June 30, 2010. 

D. 	 Promotional Employment Opportunity and Job Trans-
fer Lists

1. 	 BTU shall receive notice prior to the expiration of 
Human Capital Office lists at the time such notice 
is sent to department heads. 

2. 	 All job announcements shall designate whether the 
job announced is competitive or non-competitive 
and such designation shall not be changed. 

3. 	 Examination and recruitment lists shall be publicly 
and conspicuously posted at the offices of the Of-
fice of Human Capital and at conspicuous locations 
in all other BCPSS buildings.

Article XX-I  Secretaries, Office Assistants,  
and School Related Personnel

A.  	 Secretaries and Office Assistants shall not be required 
to obtain the services of a substitute in the event of ab-
sence. 

B. 	 A committee composed of four (4) representatives from 
the Union and four (4) representatives from the Board 
shall meet to discuss the creation of a career pathway 
for Office Assistants, Secretaries, and all other bar-
gaining unit school related personnel.  The committee 
shall report to the Board and the Union by no later than 
August 15, 2018 with recommendations for the creation 
of promotional process and professional development 
opportunities to be implemented by the Board by no 
later than the start of school year 2019-2020.
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of the Employee Assistance Counselor.

ARTICLE XXIII

HIV Policy
The Board will follow policy guidelines for management of 
children with AIDS and/or HIV and HIV-related illnesses.  
The Union shall be notified of any change on these guidelines.

ARTICLE XXIV

Termination, Change or Amendment
This Agreement shall become effective on July 1, 2017 and 
remain in full force and effect until June 30, 2020 unless oth-
erwise stated herein.  It shall automatically be renewed from 
year to year thereafter, unless either party shall give to the 
other party written notice of a desire to terminate, modify or 
amend this Agreement. Such notice shall be given to the oth-
er party in writing by registered mail no later than January 1 
of the year involved.

ARTICLE XXV

Printing of Agreement
The Union shall make arrangements for the printing of this 
Agreement, the cost of which the Board agrees to share with 
the Union.  The Agreement shall be printed in a timely man-
ner, within thirty (30) to forty-five (45) days of execution of 
the Agreement.

1.	 School Oversight Committees shall choose from 
the approved system-wide menu those activities 
which they determine best meet the needs of both 
students and teachers at each school.   The Exec-
utive Director of Partnerships, Communications 
and Community Engagement shall ensure that the 
School Oversight Committees are properly con-
stituted and are functioning appropriately. Each 
School Oversight Committee’s recommendation 
of Professional Development Activities must be 
reduced to writing and submitted simultaneously 
to both the principal and the Executive Director by 
September 15.  Included in the School Oversight 
Committee’s report shall be its recommendation 
about when Professional Development activities 
would occur, guided by the instructional needs of 
the students.  Options include:  before the school 
day begins, after the school day ends, or on week-
ends.  If the School Oversight Committees recom-
mendation on any of these matters is rejected or 
modified, the principal and the Executive Director 
shall jointly provide the reasons, in writing, to the 
School Oversight Committee.

2.	 At the end of each semester, each School Oversight 
Committee must provide a report to the principal 
and to the Executive Director stating when and 
how each Professional Development activity was 
implemented.

ARTICLE XXII

Employee Assistance Program
The Board shall maintain an Employee Assistance Program.  
It shall be the policy of the Program to assist, in a strictly 
confidential manner, employees who seek assistance for al-
coholism, drug abuse, family problems, psychological or oth-
er medical problems.  This policy recognizes that these are 
treatable conditions and it is the employee’s responsibility to 
seek professional assistance for them.  Employees with such 
problems are encouraged to contact the Employee Assistance 
Program by telephone or personal visit.  Any contact with the 
Employee Assistance Counselor will be strictly confidential.  
The Employee Assistance Program shall make an evaluation 
of the employee’s problem and recommend remedies, which 
may include referral to an appropriate treatment agency. It is 
the employee’s responsibility to follow the recommendations 
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IN WITNESS WHEREOF, the Parties hereby have caused these presents to be signed and sealed 
the� day� of2018 in Baltimore, Maryland. 

Baltimore City Bo'iirctof School Commissioners Negotiations Team: 

Baltimore Teachers Union 
Paraprofessional and School Related Personnel Chapter Local #340 
American Federation of Teachers 

Donte Givens 

Bernard Barber &.. �t,, ,.�, uef: 

Lonett nso 
�� 

Manetta English 

� ,Lb;,; 
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2017-2018 PSRP.824
Step Annual Rate Hourly Rate

1 21900 14.323
2 22515 14.725
3 23151 15.141
4 23803 15.568
5 24475 16.007
6 25168 16.460
7 25882 16.927
8 26617 17.408
9 27376 17.905
10 28154 18.413
11 28958 18.939
12 29787 19.481
13 30639 20.039
14 31518 20.613
15 32422 21.205
16 33354 21.814

Longevity Stipends:
15 yrs 738 0.483
20 yrs 1478 0.967
25 yrs 2216 1.449

2017-2018 PSRP.823
Step Annual Rate Hourly Rate

1 12598 14.581
2 12946 14.984
3 13303 15.397
4 13671 15.823
5 14051 16.263
6 14441 16.714
7 14844 17.181
8 15259 17.661
9 15685 18.154
10 16125 18.663
11 16576 19.185
12 17044 19.727
13 17523 20.281
14 18019 20.855
15 18530 21.447
16 19054 22.053

Longevity Stipends:
15 yrs 416 0.482
20 yrs 832 0.963
25 yrs 1248 1.445

2017-2018 PSRP.826
Step Annual Rate Hourly Rate

1 22502 14.717
2 23112 15.116
3 23738 15.525
4 24385 15.948
5 25049 16.383
6 25735 16.831
7 26440 17.292
8 27168 17.768
9 27916 18.258
10 28685 18.761
11 29480 19.281
12 30299 19.816
13 31141 20.367
14 32008 20.934
15 32902 21.519
16 33822 22.120

Longevity Stipends:
15 yrs 750 0.491
20 yrs 1501 0.982
25 yrs 2253 1.474

2017-2018 PSRP.820
Step Hourly Rate

1 14.162
2 14.558
3 14.965
4 15.398
5 15.831
6 16.278
7 16.737
8 17.208
9 17.705
10 18.203

Longevity Stipends:
15 yrs 0.399
20 yrs 0.798
25 yrs 1.201

2017-2018 PSRP.818
Step Annual Rate Hourly Rate

1 25264 13.716
2 25981 14.105
3 26721 14.507
4 27482 14.920
5 28265 15.345
6 29074 15.784
7 29906 16.236
8 30763 16.701
9 31647 17.181
10 32555 17.674
11 33493 18.183
12 34458 18.707
13 35452 19.246
14 36473 19.801
15 37528 20.374
16 38613 20.963

Longevity Stipends:
15 yrs 864 0.469
20 yrs 1725 0.937
25 yrs 2586 1.404

2017-2018 PSRP.822
Step Annual Rate Hourly Rate

1 15556 14.404
2 15987 14.803
3 16432 15.215
4 16891 15.640
5 17363 16.077
6 17850 16.528
7 18352 16.993
8 18869 17.471
9 19398 17.961
10 19947 18.469
11 20509 18.990
12 21092 19.530
13 21691 20.084
14 22307 20.655
15 22943 21.244
16 23596 21.848

Longevity Stipends:
15 yrs 518 0.480
20 yrs 1039 0.962
25 yrs 1558 1.443

2017-2018 PSRP.827
Step Annual Rate Hourly Rate

1 22832 14.933
2 23440 15.330
3 24067 15.740
4 24711 16.162
5 25376 16.596
6 26061 17.044
7 26767 17.506
8 27494 17.982
9 28241 18.470
10 29013 18.975
11 29805 19.493
12 30625 20.029
13 31467 20.580
14 32336 21.148
15 33229 21.733
16 34148 22.334

Longevity Stipends:
15 yrs 759 0.496
20 yrs 1516 0.992
25 yrs 2275 1.488

2017-2018 PSRP.829
Step Annual Rate Hourly Rate

1 29075 19.016
2 29865 19.532
3 30682 20.067
4 31519 20.614
5 32383 21.179
6 33275 21.763
7 34192 22.362
8 35137 22.980
9 36109 23.616
10 37111 24.271
11 38143 24.946
12 39207 25.642
13 40302 26.358
14 41429 27.095
15 42592 27.856
16 43790 28.640

Longevity Stipends:
15 yrs 750 0.491
20 yrs 1501 0.982
25 yrs 2253 1.474

Scale 1 Non-Instructional Assistants  
(10 Months)

Scale 6 Non-Instructional Assistants  
(4 Hours)

Scale 3 Non-Instructional Assistants  
(10 Months)

Scale 8 School Aide

Scale 2 Non-Instructional Assistants  
(12 Months)

Scale 7 Non-Instructional Assistants  
(5 Hours)

Scale 4 Special Education Assistants  
(10 Months)

Scale 9 Para Educator (10 Months)

I I 

I I 

I I 

I I 

I I 

I 

I I 

I I 
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2019 PSRP.824
Step Annual Rate Hourly Rate

1 22500 14.716
2 23115 15.118
3 23751 15.534
4 24403 15.960
5 25075 16.400
6 25768 16.853
7 26482 17.320
8 27217 17.801
9 27976 18.297
10 28754 18.806
11 29558 19.332
12 30387 19.874
13 31239 20.431
14 32118 21.006
15 33022 21.597
16 33954 22.207

Longevity Stipends:
15 yrs 749 0.490
20 yrs 1500 0.981
25 yrs 2249 1.470

2019 PSRP.823
Step Annual Rate Hourly Rate

1 13198 15.275
2 13546 15.678
3 13903 16.091
4 14271 16.517
5 14651 16.957
6 15041 17.409
7 15444 17.875
8 15859 18.355
9 16285 18.848
10 16725 19.358
11 17176 19.880
12 17644 20.421
13 18123 20.976
14 18619 21.550
15 19130 22.141
16 19654 22.748

Longevity Stipends:
15 yrs 422 0.489
20 yrs 845 0.978
25 yrs 1267 1.467

2019 PSRP.826
Step Annual Rate Hourly Rate

1 23102 15.109
2 23712 15.508
3 24338 15.918
4 24985 16.341
5 25649 16.775
6 26335 17.224
7 27040 17.685
8 27768 18.161
9 28516 18.650
10 29285 19.153
11 30080 19.673
12 30899 20.209
13 31741 20.759
14 32608 21.326
15 33502 21.911
16 34422 22.513

Longevity Stipends:
15 yrs 762 0.498
20 yrs 1523 0.996
25 yrs 2287 1.496

2019 PSRP.820
Step Hourly Rate

1 14.554
2 14.950
3 15.357
4 15.790
5 16.223
6 16.670
7 17.129
8 17.600
9 18.097
10 18.595

Longevity Stipends:
15 yrs 0.405
20 yrs 0.810
25 yrs 1.219

2019 PSRP.818
Step Annual Rate Hourly Rate

1 25864 14.18
2 26581 14.57
3 27321 14.98
4 28082 15.40
5 28865 15.83
6 29674 16.27
7 30506 16.72
8 31363 17.19
9 32247 17.68
10 33155 18.18
11 34093 18.69
12 35058 19.22
13 36052 19.77
14 37073 20.33
15 38128 20.90
16 39213 21.50

Longevity Stipends:
15 yrs 877 0.476
20 yrs 1751 0.951
25 yrs 2625 1.425

2019 PSRP.822
Step Annual Rate Hourly Rate

1 16156 14.959
2 16587 15.358
3 17032 15.770
4 17491 16.195
5 17963 16.632
6 18450 17.083
7 18952 17.548
8 19469 18.027
9 19998 18.517
10 20547 19.025
11 21109 19.545
12 21692 20.085
13 22291 20.640
14 22907 21.210
15 23543 21.799
16 24196 22.404

Longevity Stipends:
15 yrs 526 0.487
20 yrs 1055 0.977
25 yrs 1582 1.465

2019 PSRP.827
Step Annual Rate Hourly Rate

1 23432 15.325
2 24040 15.723
3 24667 16.133
4 25311 16.554
5 25976 16.989
6 26661 17.437
7 27367 17.899
8 28094 18.374
9 28841 18.863
10 29613 19.368
11 30405 19.886
12 31225 20.422
13 32067 20.973
14 32936 21.541
15 33829 22.125
16 34748 22.726

Longevity Stipends:
15 yrs 770 0.504
20 yrs 1539 1.006
25 yrs 2309 1.510

2019 PSRP.829
Step Annual Rate Hourly Rate

1 29675 19.408
2 30465 19.925
3 31282 20.459
4 32119 21.007
5 32983 21.572
6 33875 22.155
7 34792 22.755
8 35737 23.373
9 36709 24.009
10 37711 24.664
11 38743 25.339
12 39807 26.035
13 40907 26.754
14 42050 27.502
15 43231 28.274
16 44447 29.069

Longevity Stipends:
15 yrs 762 0.498
20 yrs 1523 0.996
25 yrs 2287 1.496

Scale 1 Non-Instructional Assistants  
(10 Months)

Scale 6 Non-Instructional Assistants  
(4 Hours)

Scale 3 Non-Instructional Assistants  
(10 Months)

Scale 8 School Aide

Scale 2 Non-Instructional Assistants  
(12 Months)

Scale 7 Non-Instructional Assistants  
(5 Hours)

Scale 4 Special Education Assistants  
(10 Months)

Scale 9 Para Educator (10 Months)

I I 

I I 

I I 

I I 

I I 

I 

I I 

I I 
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2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

830 831 832
Interval Annual Hourly Annual Hourly Annual Hourly

1 28199 14.79 31687 16.62 38491 20.19
2 28771 15.09 32316 16.95 39254 20.59
3 29304 15.37 32945 17.28 40035 21.00
4 29895 15.68 33593 17.62 40817 21.42
5 30486 15.99 34260 17.97 41617 21.83
6 31077 16.30 34927 18.32 42437 22.26
7   35613 18.68
8 36299 19.04
9   37024 19.42
10 37748 19.80

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

836 837 838
Interval Annual Hourly Annual Hourly Annual Hourly

1 37062 19.44 41655 21.85 50652 26.58
2 37786 19.82 42475 22.28 51662 27.10
3 38529 20.21 43333 22.74 52672 27.63
4 39311 20.62 44171 23.17 53720 28.18
5 40073 21.02 45048 23.63 54769 28.74
6 40855 21.43 45944 24.10 55855 29.30
7   46840 24.58
8 47774 25.07
9   48707 25.55
10 49660 26.05

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

839 840 841
Interval Annual Hourly Annual Hourly Annual Hourly

1 41484 21.76 46649 24.47 56732 29.76
2 42284 22.18 47545 24.94 57837 30.34
3 43123 22.62 48498 25.44 59000 30.95
4 43981 23.08 49451 25.94 60143 31.55
5 44838 23.52 50442 26.46 61351 32.19
6 45715 23.98 51433 26.98 62584 32.84
7   52443 27.51
8 53472 28.05
9   54540 28.61
10 55626 29.18

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

833 834 835
Interval Annual Hourly Annual Hourly Annual Hourly

1 32640 17.12 36700 19.25 44610 23.41
2 33288 17.46 37424 19.63 45486 23.86
3 33936 17.80 38148 20.01 46363 24.32
4 34603 18.15 38911 20.42 47297 24.81
5 35308 18.52 39673 20.81 48212 25.29
6 35975 18.87 40435 21.21 49184 25.80
7   41255 21.64
8 42056 22.07
9   42894 22.50
10 43733 22.94

Pay Scale for A13 Job Classification Pay Scale for B22 Job Classification

Pay Scale for B23 Job Classification

Pay Scale for B21  Job Classification

Office Assistant City Schools Connect Lead

Customer Support Specialist I

Customer Support Specialist II -  
Call Center

Customer Support Specialist II

Data Entry Operator II

Family & Community Engagement 
Assistant

Operational Support Specialist I

Specialist - Payroll

Student Records Support Assistant

Customer Support Specialist III - 
Call Center

Customer Support Specialist III - 
Judy Center

Operational Support Specialist II

Technician - Geographic  
Information System

Technician - Third Party Billing

Training Analyst I, II

Assistant - Department
Assistant - ESOL
Assistant Grants
Assistant - HR Pre-Employment
Assistant - Program Compliance
Assistant - Purchasing
Assistant - Senior Special Education 
Office Support
Assistant - Special Ed. Billing
Assistant - Special Education 
Compliance
Assistant - Special Education  
Office Support
Assistant - Third Party Billing
Assistant - Transportation  
Customer Care
Assistant I - Accounting
Assistant II - Accounting
Associate - BCTR
Associate - Certification
Customer Service Liaison
Customer Support Specialist I -  
Call Center

Associate - Shared Services
City Schools Connect 
Representative
Data Entry Operator I
Department Assistant -  
Career and College Readiness
Department Assistant -  
Early Learning
Department Assistant - Engineering
Department Assistant - 
Food and Nutrition
Department Assistant - HC
Department Assistant – Talent and 
Organizational Development
Food Service Accountability 
Assistant I
Food Service Accountability 
Assistant II
Records Clerk
Secretary
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2017-2018
(Annual Rates Based on 1529 Hours)
 Standard Professional Distinguished

842 843 844
Interval Annual Hourly Annual Hourly Annual Hourly

1 36975 24.18 41562 27.18 50522 33.04
2 37694 24.65 42372 27.71 51516 33.69
3 38443 25.14 43213 28.26 52525 34.35
4 39192 25.63 44054 28.81 53565 35.03
5 39956 26.13 44926 29.38 54635 35.73
6 40752 26.65 45828 29.97 55705 36.43
7   46730 30.56
8 47647 31.16
9   48580 31.77
10 49543 32.40

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

848 849 850
Interval Annual Hourly Annual Hourly Annual Hourly

1 54406 28.54 61564 32.30 75693 39.71
2 55550 29.14 62853 32.98 77272 40.54
3 56675 29.74 64181 33.67 78927 41.41
4 57856 30.35 65529 34.38 80583 42.28
5 59076 30.99 66896 35.10 82257 43.16
6 60296 31.63 68301 35.83 84048 44.10
7   69745 36.59
8 71208 37.36
9   72691 38.14
10 74211 38.94

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

845 846 847
Interval Annual Hourly Annual Hourly Annual Hourly

1 50366 26.42 56617 29.70 68975 36.19
2 51338 26.93 57742 30.29 70361 36.92
3 52367 27.47 58885 30.89 71767 37.65
4 53396 28.01 60048 31.50 73191 38.40
5 54445 28.57 61236 32.13 74654 39.17
6 55531 29.13 62469 32.77 76155 39.96
7   63720 33.43
8 64990 34.10
9   66299 34.78
10 67628 35.48

Pay Scale for B24 Job Classification Pay Scale for C41 Job Classification

Pay Scale for B25 Job Classification

Assistant - Licensed Therapy Analyst - CAO Projects

Analyst - School Evaulation and 
Accountability

Analyst I - Management

Analyst II - Data Quality

Analyst II - Research Data

Associate - Shared Services

Buyer

Dietician II

Functional Analyst I

Functional Analyst I - Customer 
Service Care

HC Specialist - Certification

HC Specialist - District Office 
Recruitment and Staffing

HC Specialist - Food & Nutrition 
Services

HC Specialist - School Based 
Staffing

HC Specialist - School Leader 
Recruitment and Staffing

Human Resources Specialist

International Teacher Specialist

Procurement Specialist

Procurement Specialist - 21st 
Century Buildings

Real Estate Agent

Specialist - Accounting

Specialist - Accounting (Food & 
Nutrition)

Specialist - Common Core/PARCC

Specialist - Compensation

Specialist - Grants Management

Specialist - Learning To Work, (CTE)

Specialist - PARCC

Specialist - Teaching & Learning

Specialist - MBE/WBE

Specialist - Temporary Employment

Specialist - Turnaround Schools

Systems Analyst II

Systems Analyst II - Learning 
Management Support

Technical Writer

21st Century Associate

Analyst I - External Research

Analyst I - Research Data

Associate - Assessment Stock 
Control

Associate - Geographic Info System

Culinary Vocational Associate

HC Associate 

Operational Support Specialist III

Programmer/Analyst

Recruitment Associate

Systems Analyst I

Training Analyst III
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2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

851 852 853
Interval Annual Hourly Annual Hourly Annual Hourly

1 59190 31.05 66588 34.94 81026 42.51
2 60353 31.66 67897 35.62 82643 43.36
3 61564 32.30 69245 36.33 84279 44.22
4 62757 32.93 70611 37.05 85935 45.09
5 64009 33.58 71997 37.77 87629 45.98
6 65278 34.25 73441 38.53 89373 46.89
7   74924 39.31
8 76386 40.08
9   77907 40.87
10 79448 41.68

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

857 858 859
Interval Annual Hourly Annual Hourly Annual Hourly

1 63661 33.40 71516 37.52 86821 45.55
2 64913 34.06 72921 38.26 88495 46.43
3 66183 34.72 74327 39.00 90189 47.32
4 67473 35.40 75770 39.75 91961 48.25
5 68782 36.09 77253 40.53 93731 49.18
6 70130 36.79 78774 41.33 95541 50.13
7   80313 42.14
8 81873 42.96
9   83470 43.79
10 85087 44.64

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

854 855 856
Interval Annual Hourly Annual Hourly Annual Hourly

1 51164 33.46 57402 37.54 69648 45.55
2 52158 34.11 58519 38.27 70991 46.43
3 53167 34.77 59635 39.00 72350 47.32
4 54191 35.44 60783 39.75 73770 48.25
5 55231 36.12 61973 40.65 75191 49.18
6 56301 36.82 63193 41.33 76643 50.13
7   64428 42.14
8 65678 42.96
9   66960 43.79
10 68258 44.64

Pay Scale for C42 Job Classification Pay Scale for C43 Job Classification

Pay Scale for C43 Job Classification

Accountant - Payroll

Analyst - Payroll

Bilingual Family & Community 
Engagement (FCE) Specialist

Business Manager

Business Manager - 21st Century 
Building

Business Manager - Early Learning

Business Manager - Strategy & 
Compliance

Contract Maintenance/Finance 
Business Manager

Coordinator - Charter Schools

Database Administrator I

Family & Community Engagement 
Specialist

Family Community Engagement 
Policy Specialist

Functional Analyst II

Program Evaluator I

Systems Administrator I

Accountant - Grants

Administrator - Grants Acquisition

Analyst - Data Systems

Analyst - Grants Acquisition

Analyst - Grants Management

Analyst - Scheduling & Grade 
Reporting

Analyst - Special Education

Analyst - Teacher Professional 
Growth

Analyst - TPB Monitoring & School 
Support

Analyst Knowledge Management

Applications Developer II

Architect/Engineer I - FPM

Community Schools Specialist 
(CSS)

Data Analyst

Data Analyst - School Support

Data Analyst - Special Education

Data Analyst - Strategy and 
Compliance

Data Analyst - Title I

Data Specialist - NIJ Grant

Data Specialist - Secondary

Data Specialist (K-8)

Data Specialist (School 
Achievement)

Database Administrator II

Facilities Planner

Instructor - Air Force Aerospace 
Science JROTC

Instructor - Army JROTC

Instructor - Naval Science JROTC

Jr. Educational Facility Planner

Leadership Development Specialist

School Support Specialist - New 
Initiatives

Specialist - Assessment (K-8)

Specialist - Assessment 
(Secondary)

Specialist - Common Core/PARCC

Specialist - District Assessments

Specialist - ESOL Family 
Engagement

Specialist - Food & Nutrition

Specialist - New Initiatives

Specialist - PARCC

Specialist - Residency and 
Assignment

Specialist - Test Integrity

Specialist - Youth Engagement

Staff Associate -  Non Public 
Placement

Staff Associate - Administrative 
Services

Staff Associate - BERC

Staff Associate - Career Readiness

Staff Associate - College Readiness

Staff Associate - CTE Certification

Staff Associate - Enrollment and 
Attendance

Staff Associate - Enrollment, Choice 
& Transfers

Staff Associate - Farm (Cafeteria 
Initiative Coordinator)

Staff Associate - Federal Grants

Staff Associate - Federal Programs

Staff Associate/10mth

Applications Developer I

contninued...
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Family Institute Specialist

JROTC Instructors

Knowledge Management Specialist

Specialist - Test Security

Staff Associate - Food & Nutrition

Staff Associate - Instructional 
Technology

Staff Associate - Interscholastic 
Athletics

Staff Associate - Inventory

Staff Associate - IT Learning 
Management Support Systems

Staff Associate - New Initiatives

Staff Associate - OSEMC

Staff Associate - Parent Response 
and Due Process

Staff Associate - Special Projects

Staff Associate - Specialized 
Services

Staff Associate - Title I Non Public

Staff Associate (12mth) - Teaching 
& Learning

Staff Associate/12mth

Staff Specialist

Staff Specialist - Administrative 
Services

Staff Specialist - Alternatives to 
Suspension

Staff Specialist - AOP Supports

Staff Specialist - Assessment

Staff Specialist - Attendance

Staff Specialist - Career and College 
Readiness (CCR)

Staff Specialist - District 
Publications Communications

Staff Specialist - Early Learning 
Administrative Services

Staff Specialist - Enrollment and 
Attendance

Staff Specialist - Enrollment, Choice 
& Transfers

Staff Specialist - Federal Grants

Staff Specialist - Federal Programs

Staff Specialist - GEAR UP

Staff Specialist - Homeless 
Education Liaison

Staff Specialist - Integrated 
Technology

Staff Specialist - Partners for 
Success

Staff Specialist - PBIS

Staff Specialist - Re-engagement 
Liaison

Staff Specialist - Robotics

Staff Specialist - Science 
Enrichment

Staff Specialist - Special Education 
Administration

Staff Specialist - SST/504

Staff Specialist - Strategic 
Communications

Staff Specialist - Strategy and 
Compliance

Staff Specialist - Student Resilience 
Grant

Staff Specialist - Suspension 
Services

Staff Specialist - Title I

Staff Specialist - Title I - Secondary

Staff Specialist - Title I (K-8)

Staff Specialist - Title III K-12

Staff Specialist - Transition

Staff Specialist (Budget)

Staff Specialist (FCE) Policy

Staff Specialist Enrichment

2017-2018
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

860 861 862
Interval Annual Hourly Annual Hourly Annual Hourly

1 68128 35.74 76541 40.16 92864 48.72
2 69456 36.44 78023 40.94 94694 49.68
3 70804 37.15 79544 41.73 96523 50.64
4 72190 37.88 81084 42.54 98390 51.62
5 73614 38.62 82682 43.38 100315 52.63
6 75039 39.37 84299 44.23 102240 53.64
7   85935 45.09
8 87609 45.97
9   89342 46.87
10 91075 47.78

Pay Scale for C44 Job Classification

Administrator - Grants Management

Administrator - Procurement 
Contracts

Applications Developer III

Architect/Engineer II, FPM

Database Administrator III

Functional Analyst III

Program Evaluator II

Systems Administrator III

Systems Administrator II

Systems Analyst III
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2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

830 831 832
Interval Annual Hourly Annual Hourly Annual Hourly

1 28799 15.11 32287 16.94 39091 20.51
2 29371 15.41 32916 17.27 39854 20.91
3 29904 15.69 33545 17.60 40635 21.32
4 30495 16.00 34193 17.94 41417 21.73
5 31086 16.31 34860 18.29 42217 22.15
6 31677 16.62 35527 18.64 43037 22.58
7   36213 19.00
8 36899 19.36
9   37624 19.74
10 38348 20.12

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

836 837 838
Interval Annual Hourly Annual Hourly Annual Hourly

1 37662 19.76 42280 22.18 51412 26.97
2 38386 20.14 43112 22.62 52437 27.51
3 39129 20.53 43983 23.08 53462 28.05
4 39911 20.94 44834 23.52 54526 28.61
5 40674 21.34 45724 23.99 55591 29.17
6 41468 21.76 46633 24.47 56693 29.74
7   47543 24.94
8 48491 25.44
9   49438 25.94
10 50405 26.45

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

839 840 841
Interval Annual Hourly Annual Hourly Annual Hourly

1 42106 22.09 47349 24.84 57583 30.21
2 42918 22.52 48258 25.32 58705 30.80
3 43770 22.96 49225 25.83 59885 31.42
4 44641 23.42 50193 26.33 61045 32.03
5 45511 23.88 51199 26.86 62271 32.67
6 46401 24.34 52204 27.39 63523 33.33
7   53230 27.93
8 54274 28.48
9   55358 29.04
10 56460 29.62

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

833 834 835
Interval Annual Hourly Annual Hourly Annual Hourly

1 33240 17.44 37300 19.57 45279 23.76
2 33888 17.78 38024 19.95 46168 24.22
3 34536 18.12 38748 20.33 47058 24.69
4 35203 18.47 39511 20.73 48006 25.19
5 35908 18.84 40273 21.13 48935 25.67
6 36575 19.19 41042 21.53 49922 26.19
7   41874 21.97
8 42687 22.40
9   43537 22.84
10 44389 23.29

Pay Scale for A13 Job Classification Pay Scale for B22 Job Classification

Pay Scale for B23 Job Classification

Pay Scale for B21  Job Classification

Office Assistant City Schools Connect Lead

Customer Support Specialist I

Customer Support Specialist II -  
Call Center

Customer Support Specialist II

Data Entry Operator II

Family & Community Engagement 
Assistant

Operational Support Specialist I

Specialist - Payroll

Student Records Support Assistant

Customer Support Specialist III - 
Call Center

Customer Support Specialist III - 
Judy Center

Operational Support Specialist II

Technician - Geographic  
Information System

Technician - Third Party Billing

Training Analyst I, II

Assistant - Department
Assistant - ESOL
Assistant Grants
Assistant - HR Pre-Employment
Assistant - Program Compliance
Assistant - Purchasing
Assistant - Senior Special Education 
Office Support
Assistant - Special Ed. Billing
Assistant - Special Education 
Compliance
Assistant - Special Education Office 
Support
Assistant - Third Party Billing
Assistant - Transportation  
Customer Care
Assistant I - Accounting
Assistant II - Accounting
Associate - BCTR
Associate - Certification Clerk
Secretary
Customer Service Liaison

Customer Support Specialist I -  
Call Center
Associate - Shared Services
City Schools Connect 
Representative
Data Entry Operator I
Department Assistant -  
Career and College Readiness
Department Assistant -  
Early Learning
Department Assistant - Engineering
Department Assistant -  
Food and Nutrition
Department Assistant - HC
Department Assistant – Talent and 
Organizational Development
Food Service Accountability 
Assistant I
Food Service Accountability 
Assistant II
Records Clerk
Secretary
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2019
(Annual Rates Based on 1529 Hours)
 Standard Professional Distinguished

842 843 844
Interval Annual Hourly Annual Hourly Annual Hourly

1 37575 24.57 42185 27.59 51280 33.54
2 38294 25.05 43008 28.13 52289 34.20
3 39043 25.53 43861 28.69 53313 34.87
4 39792 26.02 44715 29.24 54368 35.56
5 40556 26.52 45600 29.82 55455 36.27
6 41363 27.05 46515 30.42 56541 36.98
7   47431 31.02
8 48362 31.63
9   49309 32.25
10 50286 32.89

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

848 849 850
Interval Annual Hourly Annual Hourly Annual Hourly

1 55222 28.97 62487 32.78 76829 40.31
2 56383 29.58 63796 33.47 78431 41.15
3 57525 30.18 65144 34.18 80111 42.03
4 58724 30.81 66512 34.90 81792 42.91
5 59962 31.46 67900 35.62 83491 43.80
6 61200 32.11 69326 36.37 85309 44.76
7   70791 37.14
8 72276 37.92
9   73781 38.71
10 75324 39.52

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

845 846 847
Interval Annual Hourly Annual Hourly Annual Hourly

1 51121 26.82 57466 30.15 70010 36.73
2 52108 27.34 58608 30.75 71416 37.47
3 53153 27.89 59768 31.36 72843 38.22
4 54197 28.43 60949 31.98 74289 38.98
5 55262 28.99 62155 32.61 75774 39.76
6 56364 29.57 63406 33.27 77297 40.55
7   64676 33.93
8 65965 34.61
9   67294 35.31
10 68642 36.01

Pay Scale for B24 Job Classification Pay Scale for C41 Job Classification

Pay Scale for B25 Job Classification

Assistant - Licensed Therapy Analyst - CAO Projects

Analyst - School Evaulation and 
Accountability

Analyst I - Management

Analyst II - Data Quality

Analyst II - Research Data

Associate - Shared Services

Buyer

Dietician II

Functional Analyst I

Functional Analyst I - Customer 
Service Care

HC Specialist - Certification

HC Specialist - District Office 
Recruitment and Staffing

HC Specialist - Food & Nutrition 
Services

HC Specialist - School Based 
Staffing

HC Specialist - School Leader 
Recruitment and Staffing

Human Resources Specialist

International Teacher Specialist

Procurement Specialist

Procurement Specialist - 21st 
Century Buildings

Real Estate Agent

Specialist - Accounting

Specialist - Accounting (Food & 
Nutrition)

Specialist - Common Core/PARCC

Specialist - Compensation

Specialist - Grants Management

Specialist - Learning To Work, (CTE)

Specialist - PARCC

Specialist - Teaching & Learning

Specialist - MBE/WBE

Specialist - Temporary Employment

Specialist - Turnaround Schools

Systems Analyst II

Systems Analyst II - Learning 
Management Support

Technical Writer

21st Century Associate

Analyst I - External Research

Analyst I - Research Data

Associate - Assessment Stock 
Control

Associate - Geographic Info System

Culinary Vocational Associate

HC Associate 

Operational Support Specialist III

Programmer/Analyst

Recruitment Associate

Systems Analyst I

Training Analyst III
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2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

851 852 853
Interval Annual Hourly Annual Hourly Annual Hourly

1 60079 31.52 67587 35.46 82242 43.15
2 61258 32.14 68916 36.16 83883 44.01
3 62487 32.78 70283 36.87 85544 44.88
4 63699 33.42 71670 37.60 87224 45.76
5 64969 34.09 73077 38.34 88943 46.66
6 66257 34.76 74543 39.11 90714 47.59
7   76048 39.90
8 77532 40.68
9   79076 41.49
10 80639 42.31

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

857 858 859
Interval Annual Hourly Annual Hourly Annual Hourly

1 64616 33.90 72589 38.08 88123 46.23
2 65886 34.57 74015 38.83 89823 47.13
3 67176 35.24 75442 39.58 91542 48.03
4 68485 35.93 76907 40.35 93340 48.97
5 69814 36.63 78412 41.14 95137 49.91
6 71182 37.35 79956 41.95 96974 50.88
7   81518 42.77
8 83101 43.60
9   84722 44.45
10 86364 45.31

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

854 855 856
Interval Annual Hourly Annual Hourly Annual Hourly

1 51931 33.96 58263 38.11 70692 46.23
2 52940 34.62 59397 38.85 72056 47.13
3 53965 35.29 60530 39.59 73436 48.03
4 55004 35.97 61695 40.35 74877 48.97
5 56059 36.66 62903 41.14 76319 49.91
6 57146 37.37 64141 41.95 77792 50.88
7   65394 42.77
8 66663 43.60
9   67964 44.45
10 69282 45.31

Pay Scale for C42 Job Classification Pay Scale for C43 Job Classification

Pay Scale for C43 Job Classification

Accountant - Payroll

Analyst - Payroll

Bilingual Family & Community 
Engagement (FCE) Specialist

Business Manager

Business Manager -  
21st Century Building

Business Manager - Early Learning

Business Manager -  
Strategy & Compliance

Contract Maintenance/Finance 
Business Manager

Coordinator - Charter Schools

Database Administrator I

Family & Community  
Engagement Specialist

Family Community Engagement 
Policy Specialist

Functional Analyst II

Program Evaluator I

Systems Administrator I

Accountant - Grants

Administrator - Grants Acquisition

Analyst - Data Systems

Analyst - Grants Acquisition

Analyst - Grants Management

Analyst - Scheduling & Grade 
Reporting

Analyst - Special Education

Analyst - Teacher Professional 
Growth

Analyst - TPB Monitoring & School 
Support

Analyst Knowledge Management

Applications Developer II

Architect/Engineer I - FPM

Community Schools Specialist 
(CSS)

Data Analyst

Data Analyst - School Support

Data Analyst - Special Education

Data Analyst - Strategy and 
Compliance

Data Analyst - Title I

Data Specialist - NIJ Grant

Data Specialist - Secondary

Data Specialist (K-8)

Data Specialist (School 
Achievement)

Database Administrator II

Facilities Planner

Instructor - Air Force Aerospace 
Science JROTC

Instructor - Army JROTC

Instructor - Naval Science JROTC

Jr. Educational Facility Planner

Leadership Development Specialist

School Support Specialist - New 
Initiatives

Specialist - Assessment (K-8)

Specialist - Assessment 
(Secondary)

Specialist - Common Core/PARCC

Specialist - District Assessments

Specialist - ESOL Family 
Engagement

Specialist - Food & Nutrition

Specialist - New Initiatives

Specialist - PARCC

Specialist - Residency and 
Assignment

Specialist - Test Integrity

Specialist - Youth Engagement

Staff Associate -  Non Public 
Placement

Staff Associate - Administrative 
Services

Staff Associate - BERC

Staff Associate - Career Readiness

Staff Associate - College Readiness

Staff Associate - CTE Certification

Staff Associate - Enrollment and 
Attendance

Staff Associate - Enrollment, Choice 
& Transfers

Staff Associate - Farm (Cafeteria 
Initiative Coordinator)

Staff Associate - Federal Grants

Staff Associate - Federal Programs

Staff Associate/10mth

Applications Developer I

contninued...
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Family Institute Specialist

JROTC Instructors

Knowledge Management Specialist

Specialist - Test Security

Staff Associate - Food & Nutrition

Staff Associate - Instructional 
Technology

Staff Associate - Interscholastic 
Athletics

Staff Associate - Inventory

Staff Associate - IT Learning 
Management Support Systems

Staff Associate - New Initiatives

Staff Associate - OSEMC

Staff Associate - Parent Response 
and Due Process

Staff Associate - Special Projects

Staff Associate - Specialized 
Services

Staff Associate - Title I Non Public

Staff Associate (12mth) - Teaching 
& Learning

Staff Associate/12mth

Staff Specialist

Staff Specialist - Administrative 
Services

Staff Specialist - Alternatives to 
Suspension

Staff Specialist - AOP Supports

Staff Specialist - Assessment

Staff Specialist - Attendance

Staff Specialist - Career and College 
Readiness (CCR)

Staff Specialist - District 
Publications Communications

Staff Specialist - Early Learning 
Administrative Services

Staff Specialist - Enrollment and 
Attendance

Staff Specialist - Enrollment, Choice 
& Transfers

Staff Specialist - Federal Grants

Staff Specialist - Federal Programs

Staff Specialist - GEAR UP

Staff Specialist - Homeless 
Education Liaison

Staff Specialist - Integrated 
Technology

Staff Specialist - Partners for 
Success

Staff Specialist - PBIS

Staff Specialist - Re-engagement 
Liaison

Staff Specialist - Robotics

Staff Specialist - Science 
Enrichment

Staff Specialist - Special Education 
Administration

Staff Specialist - SST/504

Staff Specialist - Strategic 
Communications

Staff Specialist - Strategy and 
Compliance

Staff Specialist - Student Resilience 
Grant

Staff Specialist - Suspension 
Services

Staff Specialist - Title I

Staff Specialist - Title I - Secondary

Staff Specialist - Title I (K-8)

Staff Specialist - Title III K-12

Staff Specialist - Transition

Staff Specialist (Budget)

Staff Specialist (FCE) Policy

Staff Specialist Enrichment

2019
(Annual Rates Based on 1906 Hours)
 Standard Professional Distinguished

860 861 862
Interval Annual Hourly Annual Hourly Annual Hourly

1 69149 36.28 77689 40.76 94257 49.45
2 70498 36.99 79193 41.55 96114 50.43
3 71866 37.71 80737 42.36 97971 51.40
4 73273 38.44 82300 43.18 99866 52.40
5 74718 39.20 83922 44.03 101820 53.42
6 76165 39.96 85563 44.89 103774 54.45
7   87224 45.76
8 88924 46.65
9   90682 47.58
10 92441 48.50

Pay Scale for C44 Job Classification

Administrator - Grants Management

Administrator - Procurement 
Contracts

Applications Developer III

Architect/Engineer II, FPM

Database Administrator III

Functional Analyst III

Program Evaluator II

Systems Administrator III

Systems Administrator II

Systems Analyst III



Addendum - Representation Fee*

1.	 Amount and Purpose of Representation Fee.

A.  On or before August 20 of each contract year, the 
Union will determine the representation fee based 
on a percentage of its regular expenses and budget; 
said percentage to represent the cost of all services 
performed by the Union under the current version 
of the Maryland Code Annotated Sections 6-501 et 
seq. of the Education Article.  The fee may include 
all costs incurred by the Union: (1) in negotiation, 
administration and implementation of the terms of 
a Memorandum of Understanding or Labor Agree-
ment, all modifications and amendments thereto, 
and all related proceedings before an Impasse Pan-
el or arbitrator; (2) in processing grievances; (3) in 
the conduct of disciplinary proceedings under Sec-
tions 6-201 and 4-205(c) of the Education Article 
and in the appeal thereof; (4) in the protection of 
rights available under local, state and federal an-
ti-discrimination laws;  and (5) in any and all other 
proceedings and matters for which the Union is 
deemed an exclusive bargaining representative.

B.	 The Union will base its determination of the repre-
sentation fee on an audit of its financial records and 
other documents describing the Union’s activities 
for bargaining unit members and will be guided by 
the language of Section 6-504 of the Education Ar-
ticle, and United States Supreme Court decision in 
Chicago Teachers Union v. Hudson, 475 U.S. 292 
(1986), and other relevant federal and state court 
decisions.  The representation fee will not include 
the cost of political or ideological activities unre-
lated to collective bargaining, or activities unrelat-
ed to or benefiting only union members.

C.	 Each year, when it determines the representation 
fee, the Union shall follow these guidelines (which 
guidelines shall be irrefutably presumptive and 
may not be challenged in any proceeding on the 
amount of the fee in any year):

(i).  The Union shall not charge nonmembers for its 
costs associated with the Day Camp, Local and 
State AFL-CIO per capita or affiliation fees 

and organizing.

(ii). The Union shall charge nonmembers for its 
costs associated with theAccounting & Book-
keeping Services, insurance premiums, ser-
vice grants (that do not include items other-
wise excluded under 1.c.(i).), preservation or 
defense of the Union’s status as an exclusive 
bargaining representative, or in the adjustment 
of any jurisdictional disputes.

(iii).  The Union shall charge the lesser of either: 
(a) the chargeable portion of the per capita tax 
paid by BTU to AFT as determined by the 
American Federation of Teachers, or (b) seven-
ty and five tenths percent (70.5%) of per capita 
taxes or dues paid to the American Federation 
of Teachers, but in no event more than 70.5%.

(iv). Those costs associated with legislative activ-
ities (before City Council and the Maryland 
General Assembly), Conferences, and all oth-
er expenses, shall be allocated, as between 
chargeable and non-chargeable expenses, by 
purpose, and shall be chargeable to nonmem-
bers to the extent permitted under Sec. l.A 
above.

(v). The Union shall not claim as chargeable (or at-
tempt to collect a fee) any item or items of ex-
pense for which there is insufficient competent 
evidential material to support a charge against 
nonmembers, or for that portion of its expens-
es or financial statements as to which Certified 
Public Accountants express either a qualified 
or adverse opinion (AICPA Sections 509.15, 
509.16 & 509.17), or a disclaimer of opinion 
(AICPA Sections 509.45, 509.46 & 509.47).

(vi). The Union shall engage independent public 
accountants to audit and issue a Special Report 
on its allocation of chargeable and non-charge-
able costs, consistent with AICPA Section 621.

2.	 Notices to Employees.

	 On or before September 10 in each contract year there-
after, the Union will send written notice, using either 
the public school system's interdepartmental mail fa-
cilities or United States Postal Service mail, as it may 
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prefer, to each employee in the unit who is required to 
pay such a fee under Article III of the Agreement. The 
notice will inform and disclose to each member of the 
bargaining unit:

A.	 His or her obligation under Article III of the Agree-
ment to pay a representation fee;

B.	 All procedures described in Article III of the 
Agreement and this Addendum;

C.	 The amount of the representation fee and the man-
ner in which it was determined, including financial 
disclosure of the major categories of Union expendi-
tures which form the basis for the representation fee;

D.	 The Board's procedure for automatic payroll de-
duction of the representation fee and the transmis-
sion of such fee to the Union; and

E.	 The employee's option not to pay the fee, where, 
if documented, the employee sincerely holds re-
ligious beliefs opposed to joining or supporting a 
labor organization.

3.	 Pro Rata Portion in Certain Circumstances.

	 If an employee who is required to pay a representation 
fee under Article III of the Agreement is employed on a 
part-time basis, or for less than a full contract year, the 
representation fee for that employee for said contract 
year will be a pro rata portion of the annual fee, based 
on the number of days or proportion of time actually 
worked during said year rounded to the nearest month.

4.	 Collection of the Fee.

	 The fee will be collected by direct payroll deduction 
made bi-weekly, out of wages, in installments that are 
as equal as practicable. Collections shall begin, each 
year, no earlier, than the first full payroll period in the 
month of October.

5.	 Exclusions.

A.	 The obligation to pay a representation fee will not 
apply to an employee whose religious beliefs are 

opposed to joining or financially supporting any 
collective bargaining organization. In order to be 
eligible under this Subsection for an exemption 
from the obligation to pay a representation fee for 
any contract year, an employee must:

(1)	 Submit to the Union and the Board prior to Oc-
tober 15 of each contract year, or within thirty 
(30) days after being hired into a bargaining 
unit position, whichever is later, a written 
statement setting forth the basis of his or her 
religious beliefs;

(2)	 During said contract year, pay an amount equal 
to the representation fee to a non-religious, 
nonunion charity or to such other charitable 
organization as may be agreed upon by the em-
ployee and the Union; and

(3) Prior to the end of said contract year furnish to 
the Union and the Board written proof of such 
payment. However, if dictated by administra-
tive need, the Union may continue to collect 
and segregate the amount of the fee out of the 
employee's pay, biweekly, and, at the year's end, 
upon tender of proof that the employee has made 
the agreed contribution, return or remit such 
sum back to the employee, without interest.

6.	 Information and Disputes

A.	 Within ten (10) days after the end of each calendar 
month, the Board will submit to the Union a list of 
all employees who are newly hired into unit posi-
tions during the previous month.

B.	 Any dispute between the Union and the Board as 
to the meaning or application of Article III of the 
Agreement or as to this Addendum or as to the ad-
ministration or the representation fee will constitute 
a grievance within the meaning of the grievance 
procedure in Article VII of this Agreement, and will 
be processed accordingly. However, any dispute or 
protest by an employee who is required to pay a rep-
resentation fee shall be handled between the protest-
ing employee and the Union in a manner described 
in paragraph 7 of this Addendum.
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7.	 Protest Procedure and Escrow Provisions.

A.	 Any employee who is obligated to pay a repre-
sentation fee as described herein, shall have the 
right to protest and dissent from the amount of the 
representation fee, including the method of the as-
sessment of the fee; the manner in which the rep-
resentation fee was determined; the calculations 
involved; and the financial information upon which 
the representation fee was based. Such protests 
shall be handled exclusively in the manner herein.

B.   Within thirty (30) days after the cause or reason 
for any protest shall occur, the affected employee, 
for himself or herself shall file a written statement 
of protest with the Union and Board, in identical 
duplicate copies. A letter stating the employee's 
grounds for objection shall be sufficient. However, 
any objection not filed within thirty (30) days shall 
be deemed to have been waived as not timely filed. 
Any objection to the amount of computation of the 
fee in any school year must be filed within thirty 
(30) days after notice of that fee, as provided in Ar-
ticle III of this Agreement, and in paragraph 2 of 
this Addendum, is distributed.

C.	 A dissenting employee timely filing his or her own 
written objection shall be entitled to have his or her 
protest expeditiously resolved by an impartial ar-
bitrator. The impartial arbitrator shall be selected 
by the Union and the employee and the dispute re-
solved as follows:

(1)	 The employee shall file his or her protest in writ-
ing with the Union and the Board within thirty 
(30) days after receiving notice of the represen-
tation fee. The protesting employee shall state 
the basis for the protest. The written protest may 
be sent certified mail or registered mail, or hand 
delivered, to both the Union and the Board.

(2) The Union may answer the objections of all em-
ployees in a single written response, but such 
response shall be placed in either the interde-
partmental mail or regular mail within thirty 
(30) days after the objections period that is re-
ferred to in paragraph 7.B. of this Addendum 
has expired.

(3) If no resolution is reached, the Union will re-
quest the Federal Mediation and Conciliation 
Service to provide a list of seven (7) arbitrators 
who are each members of the National Acad-
emy of Arbitrators. The selection of the arbi-
trator will be made by alternate strikes from 
the list furnished by FMCS until one name 
remains who shall be the arbitrator to hear 
and determine the objections of all employees 
who file timely written protests. The employ-
ees shall have the right to exercise the first 
strike. However, if the objecting employees 
cannot agree on a single spokesperson to strike 
for an arbitrator, then the Union may request 
either the Director of the Federal Mediation 
and Conciliation Service or the Director of the 
Maryland State Mediation Service to assist in 
selecting an arbitrator, either by striking for an 
arbitrator or by choosing one name off of the 
list of seven provided by the FMCS.

(4) The protesting employees and the Union shall 
each be solely responsible for their own attor-
ney's fees and other representation costs.

(5) The arbitrator shall consolidate the objections 
of all employees and shall issue one opinion to 
determine their claims. To the extent permitted 
by law, the decision of the arbitrator shall be 
final and binding on all protesting employees 
and the Union.

(6) The arbitrator shall be limited in authority 
to rule upon the issue or issues stated in the 
written protest submitted by the protesting 
employee. The arbitrator may refer to and rely 
on existing legal authority on agency or repre-
sentation fees outside of the Agreement when 
ruling on the amount of the fee.

D.	 Written notice of protest by an employee shall not 
relieve him or her of the obligation to pay the repre-
sentation fee. However, immediately upon receipt 
of the notice of protest, the Union shall place the 
amount of the protesting employee's representation 
fee which is in dispute in an escrow fund and shall 
continue to place the challenged portion of repre-
sentation fee in escrow until the protest is resolved. 
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The Union shall be obligated only to so segregate 
the funds of protesting employees.

E.	 The fund shall be maintained by the Union at an 
independent bank or trust company and the agree-
ment therefore shall provide that the escrow ac-
count be interest bearing. The Union shall not in-
vade the fund until the receipt of the opinion of the 
arbitrator; and then only in accordance with that 
decision.

F.	 The Union shall furnish protesting employees with 
verification of the terms of the escrow arrangement 
and, on reasonable request, the status of the fund as 
reported by the bank.

G.	 When issuing a decision and award, the arbitrator 
shall determine the disbursement of the disputed 
representation fee held in escrow and the Union 
shall not release the funds to its general account or 
to a protesting employee except by direction of an 
arbitrator or by mutual agreement of the Union and 
the protesting employees.

Memorandum or Understanding 
between 

The Baltimore City Board of School CommiMionen 
and 

The BaJttmore Teacben Union, 
American Federation of Teachers, Local 340, AFL-CIO 
Paraprofessional and School Related Peraonnel Chapter 

Concerning Representation Fees 

This Memorandum of Understanding (hereinafter the "MOUj by and between the 

Baltimore City Board of School Commissioners (hereinafter the "Board"), and The Baltimore 

Teachers Union, American Federation of Teachers, Local 340, AFL-CIO, Paraprofessional and 

School Related Personnel Chapter, {hereinafter the "BTIJ'? shall amend the2017-2020 negotiated 

agreement for the paraprofessional and school related personnel bargaining unit as it pertains to 

representation fees. 

On Wednesday, June 27, 20 I 8, the United Sates Supreme Court issued its decision in Janus 

v. AFSCME Council 31 holding that agency fee agreements, such AS the one contained in the 

current negotiated agreement between the BTIJ - Paraprofessional and School Related Personnel 

Chapter and Board are not permitted in the public sector. As a consequence, as parties to the 

agreement. the BlU and the Board agree that effective as of June 27, 2018, all terms of Article Ill, 

Section G, subsections I through 4, and Representation Fee Addendum of the 2017-2020 

negotiated agreement which refer to "a representation fee" arc nuJI, void and of no effect, and a 

service or representation fee shall no longer be enforced against nonmembers. BTII shall no 

longer expect or collect a service fee or representation fee. Any service or representation fees 

coUected by the Board from norunembers which were remitted lo the BTIJ on or after lune 27, 

2018 shall be returned to the nonmembers from whom they were collected. 
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As the holding in Janus v. AFSCME Council 3 J pertains only to nonmember agency fee 

payers, the 8111 and its members shall retain the right to payroll deduction for dues chock off 

consistent with the remaining tenns or the negotiated agreement, and the members' signed due 

deduction cards. All active members are still to have their BTU membership fees deducted and 

remitted to the 8111 consistent with their checkoff authorization. 

All provisions of the 2017-2020 negotiated agreement for the paraprofessional and school 

related personnel bargaining unit other than those specifically referenced above shall remain in 

full force and effect and are not intended to be modified or changed in any way by this MOU. 

IN WITNESS WHEREOF the parties have caused this MOU to be executed by their authorized 

officers, agents or officials on the date{s) written below. 

�taal§rl> 
Teachers Union 

Approved as to form and legal sufficiency 
this� 

day of A�,...k- , 2018 

�.�..L� 
�al� ' 
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