Baltimore Teachers Union
PSRP Agreement

AGREEMENT
between the

BALTIMORE TEACHERS UNION
AMERICAN FEDERATION OF TEACHERS, LOCAL 340

(PARAPROFESSIONAL AND
SCHOOL RELATED PERSONNEL CHAPTER)

AFL-CIO

AND

BALTIMORE CITY BOARD
OF
SCHOOL COMMISSIONERS

2020-2022



TABLE OF CONTENTS
BTU Paraprofessionals and School Related Personnel

2020-2022

ARTICLE I

Declaration of Principle, Policies and Purpose............ 1
ARTICLE 11

RECOZNITION ..o 2
ARTICLE III

Checkoff and Union Rights........ccccoeeennccnnncnnnnn 2
ARTICLE IV

Management Rights..........ccccovvireniiinincnnineeeneee 6
ARTICLE V

Fair Practices .......cccovevvueinieiecinieiceieeicseceeeeecene 6
ARTICLE VI

School Calendar and Hours.........ccoceevinceininiccnnnnene. 7
ARTICLE VI-A

OVEITINC ... vttt 10
ARTICLE VII

Grievance and Arbitration Procedures............c.......... 12
ARTICLE VIII

LeaVES ..t 15
ARTICLE VIII-A

VACALIONS ..ottt 37
ARTICLE VIII-B

HOHAAYS. ...t 40
ARTICLE IX

Summer School Employment.............cccceovririnnnennd 41
ARTICLE X

Salary Credit For Prior Experience ...........c.ccoceuenen. 41
ARTICLE XI

No Strike Or Lockout .......ooueueivircinieiirecceeene 43
ARTICLE XII

Personnel Practices.........coeueeinieieeriniercnnieiccnenenns 44
ARTICLE XIII

Career Training SEIViCes ......c.coveervrverererenererrrienenns 52
ARTICLE XIV

Health and Welfare ...........cccoeoviviinincncceee 55
ARTICLE XV

Discipline and Discharge.........c.ccccoeeveceinnccnnenene. 66
ARTICLE XVI

SavINgs ClauSe ......c.ooveeeiriirieiireneeeeteeese e 68
ARTICLE XVII

NeGOtIAtIONS. ......cureviiiicicieteiceeece et 68



ARTICLE XVIII

General ProviSIONs .........cccoevvevverieieenieneeieieseeenen 68
ARTICLE XIX

COMPENSALION ...ttt 71
ARTICLE XX

Occupational/Physical Therapy Assistants................ 72
ARTICLE XX-A

JROTC .o 73
ARTICLE XX-B

Transportation EXPenses ........c.ccoeeeeeereeemiieeeeeeecenens 74
ARTICLE XX-C

Safety and Health ...........cccooiiiiniiiiie, 74
ARTICLE XX-D

SUIPIUSES -t 75
ARTICLE XX-E

REPOILS .o 76
ARTICLE XX-F

Technological Changes ............cccceeieeiciiiiciceeenens 77
ARTICLE XX-G

Labor-Management Meetings ...........cccoveerveeneiceneeennne 77

ARTICLE XX-H
Applicable to former CUB and Unaffiliated Employees ...... 78

ARTICLE XX-I
Secretaries, Office Assistants, and School Related

Personnel ..o 81
ARTICLE XX-J

Opportunity Culture ...........ccoceeeieieeieieeeceeeeeeene 80
ARTICLE XXI

Enterprise SChoolS........coovveueeirircineceeceene 80
ARTICLE XXII

Employee Assistance Program ..............cccceeveereennene 82
ARTICLE XXIIT

HIV POLCY ..o 82
ARTICLE XXIV

Termination, Change of Amendment .............c..c....... 83
ARTICLE XXV

Printing of Agreement ..
Signees to AZIEEMENLt .......c.covvueveieurieeirieieieriniereereeeeneenene 84
ADDENDUM I

Salary Scales.......cooeeieriiiiinieeee e 86
ADDENDUM II

JOD THIES. ..t 96
ADDENDUM III

ARTICLE 1
A. Declaration of Principle, Policies and Purpose

It is the intent and purpose of the Baltimore Teachers Union
(“Union” or “BTU”) and the Baltimore City Board of School
Commissioners (“the Board” or “Board”) to promote and
improve the efficiency of the operations of the Baltimore
City Public School System (“BCPSS”). In order to render the
most efficient public service to the BCPSS, the BTU and the
Board agree that this goal can best be achieved through an
orderly, constructive and harmonious relationship between
them. The parties hereto are in further accord that effective
employee relations in the public service requires a clear
statement of the respective rights and obligations of labor and
management and for this purpose enter into the following
agreement. The Board and BTU agree that in all instances

in this Agreement in which the masculine form of the third
person pronoun is used, such pronoun shall refer to both male
and female employees. It is recognized by the Board and

the Union that the Paraprofessional and School Related Per-
sonnel Bargaining Unit (Unit III) was created as a result of
the Board’s Resolution of June 8, 2010, and that its members
(as more fully described in Article I, Section B, and Article
1) include former members of Units I, II, and IV, as well as
members of the former Paraprofessional chapter (Unit II) and
former non-affiliated employees. Certain provisions of this
Agreement contain language that was in prior agreements.

B. Definition of Unit

Paraprofessionals and School Related Personnel shall include
any noncertificated employee of the Board who is employed
in one of the positions listed in Addendum II, or is in a newly
created position similar in duties and responsibilities to those
listed in Addendum I1.

The Board shall consult with the Union before Title I job
descriptions are finalized in the Title I proposal.

Paraprofessionals and School Related Personnel shall not
include any noncertificated employee of the Board who is: 1)
a confidential employee as defined under Section 6-501(b) of
the Education Article; 2) management personnel as defined
under Section 6-501(d) of the Education Article; 3) a super-
visory employee as defined under Section 6-501(h) of the Ed-
ucation Article; or 4) designated by the Baltimore City Board
of School Commissioners to act in a negotiating capacity.



ARTICLE 11
Recognition

The Board recognizes BTU as the exclusive negotiating rep-
resentative of all eligible employees in BCPSS for which BTU
has been certified pursuant to the provisions of the Municipal
Employee Relations Ordinance (Article 1, Sections 119-137,
of the Baltimore City Code, 1983 Replacement Volume as
amended); Senate Bill 795 as enacted by the 1997 General
Assembly (hereinafter “SB 795”); the Maryland Educational
Article, Section 6-501, et seq., and all positions identified in
Unit III of the Board’s Resolution dated June 8, 2010.

A. Once a written agreement is adopted by the Union and
the Board, it shall constitute a binding, legal, and moral
commitment on the part of both parties to do everything
within their power to secure the execution of the provi-
sions of the Agreement.

B. If a tentative agreement submitted by the Union is
rejected by the Paraprofessionals and School Related
Personnel of the Baltimore City Public Schools, negotia-
tions shall be reopened.

C. With respect to matters not covered by this Agreement,
which are proper subjects for collective bargaining, the
Board agrees that it will make no changes without appro-
priate prior consultation with the Union.

ARTICLE III
Checkoff and Union Rights

A. The Board agrees to deduct Union dues and service
fees from the pay of any employee who authorizes such
deductions in writing. Such authorization shall be contin-
ued from year to year unless revoked in writing between
June 1 and June 30. The Board shall transmit all such
monies withheld to the Union on a biweekly basis. The
Board shall also provide to Union, with a quarterly com-
puter payroll printout or electronic report, all necessary
information relating to those employees paying dues and
service fees.

B. The Union will be permitted to use the interdepartmental
and electronic mail service for distribution of approved
material to Paraprofessionals and School Related Per-
sonnel provided that these rights do not interfere with

the operation of the school system. Approved materials
are official publications of the Union appearing on the
Union’s letterhead. The Union shall have space on at
least one existing bulletin board in each school and each
work site. Said bulletin board space shall be located in
the staff lounge in schools unless another site is mutually
agreeable to both parties. The Board shall place a link

to the Union’s website on the home page of the School
System’s website.

On at least one (1) full school day’s notice in writing to
the Administrator of the School, and acknowledged by
him, the authorized school representatives of the Union
shall have the right to schedule Paraprofessional and
School Related Personnel meetings in the building before
or after regular duty hours or during the lunch time of the
employees involved.

. The Union Building Representative may request

meetings with the Principal or supervisor, at times
mutually acceptable, to discuss questions relating to this
Agreement.

Each school is to provide bulletin board space for Para-
professional and School Related Personnel use, provided
that the allocation of such space does not interfere with
or interrupt normal school operation.

Payroll deductions for dues will be continued when-
ever a Paraprofessional or School Related Personnel

is transferred from one school to another unless that
Paraprofessional or School Related Personnel requests
discontinuance.

. The above shall not be granted to any other employee

organization for the purposes of representing any of the
employees outlined in Article I, Section B, above.

. The Board shall not discriminate against an employee in

any manner because of membership in or activities on
behalf of the Union.

Upon advance request and approval by the appropriate
Administrator, three (3) area representatives shall each
be allowed three (3) days per month with pay in order to
conduct Union business. Request for such leave shall be
made at least five (5) days in advance.

C.O.P.E. Deductions - Political Action Checkoff

The Board agrees to deduct from the pay of each



employee from whom it receives an authorization to do
so, the monthly amount authorized by the employee for
political action. A list of the employees from whom the
deductions have been made and the amount deducted
from each and a list of the employees who had autho-
rized such deductions shall be forwarded to the Union
no later than thirty (30) days after such deductions were
made. The authorization form shall read as follows:

“I hereby authorize the Board of School Commission-
ers of Baltimore City to deduct from my salary the
bi-weekly sum of $ and to forward that amount to
the Baltimore Teachers Union Political Committee. This
authorization is signed freely and voluntarily and not out
of any fear of reprisal and with the understanding that
the Baltimore Teachers Union Political Committee is
engaged in joint fundraising efforts with the AFL-CIO.
This voluntary authorization may be revoked at any time
by notifying the Board of School Commissioners and
Baltimore Teachers Union Political Committee in writing
of the desire to do so.”

. Principals will be advised that Paraprofessional and
School Related Personnel positions cannot be abolished
if the purpose of abolishing the position is to hire similar
employees on the temporary payroll. The Board will
make every reasonable effort to minimize the number of
situations in which duties currently performed by bar-
gaining unit members are shifted to individuals employed
by a school system contractor.

Transaction of Official Business

Duly authorized representatives of the Union shall be
permitted to transact official Union business on school
property at all reasonable times, provided that this shall
not interfere with or interrupt normal school operations.
Upon their arrival, they shall apprise the principal or
school staff assigned to the office of their identity and
purpose.

. Board Communications

The Board shall supply the Union with a copy of all cir-
culars, press releases, all CEO’s Memoranda and Bulle-
tins relating to employees generally or to any substantial
group of employees concerning the interpretation or
application of the terms and conditions of this Agreement
and/or relating to wages, hours, or conditions of employ-

ment. All task force reports submitted to the Board in
public session, including the purpose and membership of
said task force, shall also be supplied to the Union.

. Employee Lists

No later than November 1 of any school year, the
Board shall provide the Union with a list of all em-
ployees as defined in Article I.B which shall include
their names, work email addresses and building as-
signments. Each month of the school year the Board
shall provide the Union with a list of all changes such
as resignations, promotions, and new appointments.
When necessary, for BTU elections and voting notifi-
cation purposes, the Board and BTU agree to provide
home mailing addresses to a 3rd party mailing house
for the purpose of forwarding the printed information
that BTU intends to send to its members.

The list to be given to the Union under Section
II1.0.1. shall include the name, work e-mail address,
class title of any employee as defined in Article 1.2
hired either: (i) in a list that is prepared for that pur-
pose; or (ii) through a copy of the Entry Ticket pre-
pared by BCPSS for the new employee. BCPSS shall
have no obligation to give the Union any information
other than that contained on an Entry Ticket.

1. New Employee Access

a. Definition. “New employee processing” means
the process by which newly hired bargaining unit
employees, whether in person, online, or through
other means, are advised of their employment
status, rights, benefits, duties, responsibilities, and
other employment matters. In any year in which
the district holds a New Teacher or New Employee
Institute of at least one day prior to the first day of
school, “new employee processing” shall include
the New Teacher or New Employee Institute.

b. The Board shall provide the Union with 10 days’
notice in advance of a new employee processing.
However, the Board may provide the Union with
less than 10 days’ notice if there is an urgent need
critical to the Board’s new employee processing
that was not reasonably foreseeable.

c.  Within 30 days of the date of hire, or by the first
pay period of the month after the date of hire, of



each new bargaining unit employee, the Board
shall provide the Union with the employee’s name,
Employee Identification Number, date of hire, date
of birth, position classification, pathway, interval,
home and work site addresses, where the employee
receives interoffice or United States mail, home,
work site, and personal cell phone numbers, and
work email address. The Board shall provide the
information in the preceding sentence regardless of
whether the newly hired employee was previously
employed by the Board.

d. The Union shall provide the Board with the email
address to which the Board shall send the notices
and information required above.

e. The Board shall provide the Union with the infor-
mation described in paragraph c for each employee
in the bargaining unit once every 120 days.

ARTICLE 1V
Management Rights

The Board shall have all of the rights set forth in Senate Bill
795, as enacted by the 1997 General Assembly, which provi-
sions are incorporated herein by reference and as set forth in
the Education Article of the Annotated Code of Maryland.

ARTICLE V
Fair Practices

A. The provisions of this Agreement shall be applied equal-
ly to all employees in the bargaining unit for which the
Union is the certified representative without discrimi-
nation as to age, sex, marital status, race, creed, color,
disability, national origin, political affiliation, union
activity, sexual orientation, religion, pregnancy, gender,
gender identity or expression, or veteran status.

B. The Board and the Union agree that they shall not
interfere with employees in the exercise of the rights
guaranteed under the Maryland Education Article.

ARTICLE VI

School Calendar and Hours

A. Paraprofessionals covered under this Agreement shall

B.

work the same school calendar as teachers.

All paraprofessionals assigned to instruction shall work
the same hours as teachers with the school day being
seven (7) hours and five (5) minutes.

Prior to the submission of the Title I proposal to the
Maryland State Department of Education, the Board shall
grant the Union an opportunity to review and discuss
sections of the Title One proposal pertinent to the para-
professional unit.

Duty hours for employees covered under this Agreement
shall be as assigned provided that:

Bus Aides shall be regularly scheduled for seven (7)
hours per work day.

All employees who are regularly scheduled for four
(4) or more hours per work day, as of October 15th of
any school year, shall not be reduced to a schedule of
less than four (4) hours per work day for the remain-
der of the school year.

Paraprofessionals who are assigned to work locations in
Central Offices and who work with students in school
sites shall work the same hours as teachers. Any Para-
professional assigned an eight (8) hour day shall be paid
accordingly to a pay scale which shall be 17% above

of the rates set forth in the Addenda of this Agreement.
Paraprofessionals who work or train more than forty
(40) hours in any week shall be paid one and one-half
their hourly rate for those hours over forty (40).

All other non-exempt employees covered by this
Agreement shall be assigned hours as follows:

a.  All regular classified employees who are not as-
signed to a school and who do not work a 10 month
duty year, as well as all shift employees shall
work a regular workday of eight (8) consecutive
hours including a forty (40) minute unpaid lunch
(within each twenty-four (24) hour period) totaling
forty (40) hours per week, to begin at such times
designated by each department as regular workdays
and regular shift workdays. A workweek shall be



d.

defined as the seven day period commencing at

12:01 a.m. on Saturday through 12:00 midnight

on Friday. A work shift shall consist of eight (8)
consecutive hours including a forty (40) minute

minimum lunch period.

1. The parties recognize that there is a continu-
ing concern regarding the issue of a paid
lunch for certain bargaining unit members
who were transferred into the unit as a
result of the Board Resolution of June 8,
2010. The parties agree that this issue shall
be a priority in negotiations for a successor
agreement.

Shift and other employees shall not be required
to work more than sixteen (16) consecutive hours
without an eight (8) hour break, except in case of
an emergency endangering life, health or safety.
If an employee is required to work for more than
sixteen (16) consecutive hours under such an
emergency situation, that period shall not exceed
twenty-four (24) consecutive hours. Employees
shall not be regularly required to work more than
sixteen (16) consecutive hours.

Work schedules showing the employee’s shifts,
workdays, and hours shall be posted on each depart-
ment bulletin board at all times and at all locations
within the department where shift work takes place.

Lunch Periods

1. All employees shall be granted a duty-free
lunch period during each work shift.
Whenever possible, the lunch period shall be
scheduled at the middle of each shift.

2. Inthose work sites in which the BCPSS has
heretofore provided lunch facilities, BCPSS
will either provide adequate facilities or
stagger lunch breaks where necessary to
insure each employee, other than a Parapro-
fessional, with a full forty (40) minute lunch
period. Employees shall be allowed to leave
the work premises during duty-free lunch
periods.

3. Ifan employee’s unpaid, duty-free lunch is
interrupted because of operations and the

employee is not given time during his shift
to finish lunch, the uncompleted portion of
the lunch period shall be paid at the appro-
priate overtime rate.

4. No member of the bargaining unit shall be
required to serve lunch duty if prohibited
from doing so by federal or state law. If a
one-on-one special education para-educator
or assistant-special education parapro-
fessional is required to serve lunch duty
on a day when the assigned student is in
attendance, the one-on-one special education
para-educator or assistant-special education
paraprofessional shall not be required to
serve more than one period of lunch duty on
that work day. The Board will make every
reasonable effort to reduce the frequency of
occasions on which special education, one-
on-one, pre-K, instructional paraprofession-
als, community school site specialists, and
student wholeness specialists are assigned
lunch duties. The Board further agrees that
it will advise all managers of such employ-
ees of this contractual provision.

Call Back--Employees called in to work outside of
their regular shift shall receive overtime pay at the rate
of time and one-half (1'%) their regular pay to address
emergency situations. For the purposes of this para-
graph, an emergency shall be defined as an unforeseen
serious situation or an occurrence that happens unex-
pectedly and demands immediate action.

Exempt employees (those who are salaried and not el-
igible for cash overtime) are not normally eligible for
comp time and are expected to work hours as neces-
sary to perform the duties and responsibilities of their
positions without additional compensation. However,
in rare and occasional situations where extraordinary
hours are to be required to complete an important
project or activity, the responsible supervisor may
authorize an exempt employee to receive comp time
for that specific project or activity. Authorization

to receive comp time is to be approved in writing

and signed by the supervisor and the employee in
advance of the project or activity. Comp time is to be



limited to special projects and shall not be autho-
rized for an employee on a regular basis, or for the
incidental extension of the normal workday. Exempt
employees may accrue an hour of comp time for each
hour worked over 40 hours in a work week for the
extraordinary special project or activity. An exempt
employee may accrue a maximum of 400 hours of
comp time. Cash payment of accrued comp time is
not permitted for exempt employees. All exempt
employee comp time balances are to be forfeited upon
termination of employment.

6. Emergency Closing of Schools. School secretaries
and office assistants who are designated as essential
employees in Board policy and regulations may take
liberal leave using accrued vacation leave, which shall
not be denied, when all schools are closed for weather
or other emergencies. Absence for this purpose shall not
be counted as an occasion under the Board’s attendance
program nor will the absence be considered in the
employee’s annual evaluation. Community School Site
Specialists, Community School Specialists, and Student
Wholeness Specialists need not report to work when all
schools are closed for weather and other emergencies.

7. Collaborative planning between PSRPs and teachers
is often beneficial to ensure that each child receives a
free appropriate public education. To this end, every
effort shall be made to provide collaborative planning
time for PSRPs and teachers.

ARTICLE VI-A
Overtime

This Article VI-A applies to non-exempt employees covered
under this Agreement.

A. All hours worked in excess of forty (40) hours scheduled
within a work week shall be considered overtime and
non-exempt employees shall be compensated at the rate
of one and one-half (1'2) times their normal straight
time rate of pay. All paid leave shall be counted as hours
worked in the computation of overtime.

B. Compensatory time shall not be used as an alternative to
overtime pay.

C. Secretaries and office assistants shall not be required to
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work seven (7) consecutive days.

. Where, in the normal operation of a department of

BCPSS, work is regularly scheduled on Saturdays and/
or Sundays, ten (10) days of work shall be scheduled in
each fourteen (14) day period.

Overtime work shall be offered equally to employees
working within the same job classification in each work
area. The distribution of overtime shall be equalized over
each six (6) month period beginning on the first day of
the calendar month following the effective date of this
Agreement or on the first day of any calendar month this
Agreement becomes effective. Insofar as practical on
each occasion, the opportunity to work overtime shall be
offered to the employee within the job classification who
has the least number of overtime hours to his credit at
that time. If the employee does not accept the assign-
ment, then the employee with the next fewest number of
overtime hours to his credit shall be offered the assign-
ment. This procedure shall be followed until the required
employees have been selected for the overtime work. A
record of the overtime hours offered to each employee
shall be posted on the department bulletin board.

Overtime work shall be voluntary except in the event

of an emergency situation where life, health or safety is
endangered. There shall be no discrimination against any
employee who declines to work overtime, except in the
event of an emergency, but a record shall be kept for each
employee, showing the number of hours of overtime

he refused to work. For the purpose of this paragraph,

an emergency shall be defined as an unforeseen serious
situation or an occurrence that happens unexpectedly and
demands immediate action.

. The Board shall not vary or rearrange work schedules to

avoid the payment of overtime. Staggered schedules are
permitted.

. The Board will make every effort to pay for overtime

hours worked within two (2) pay periods following the
pay period in which such overtime was worked.
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ARTICLE VII
Grievance and Arbitration Procedures

Discharge, reduction in pay or position, or suspension for
more than thirty (30) days, as provided for in Article XV,
hereof, may be subject to the grievance procedure as set forth
in Article XV.

A. Subject to any limitations of existing law, any grievance
defined as a dispute concerning the application or inter-
pretation of the terms of this Agreement or a claimed vio-
lation, misinterpretation or misapplication of the rules or
regulations of the Board affecting the terms and conditions
of employment may be settled in the following manner:

Step 1- School or Office

An employee may appear on his own behalf or be
represented by an individual designated by the Union.
The grievance shall be discussed with the Principal

or office administrator within ten (10) school days

of the date of the grievance or the knowledge of its
occurrence. The Principal or office administrator shall
attempt to adjust the matter within five (5) school days
of the presentation of the grievance.

Step 2- Executive Director of Elementary/Middle or
Secondary School

If the grievance has not been satisfactorily resolved
in Step 1, a written appeal may be taken to the Exec-
utive Director of Elementary/Middle or Secondary
School, as appropriate, or his designee on a form to
be provided by the Board and approved by the Union
within five (5) school days following the completion
of Step 1. The appropriate Executive Director his
designee shall meet with and discuss the grievance
with the BTU President, or his designee, and the
aggrieved employee within five (5) school days after
written appeal. An answer to the grievance shall be
submitted to the aggrieved employee and to the BTU
President in writing on the said form within five (5)
school days thereafter.

Step 3- Chief Executive Officer

If the grievance has not been satisfactorily resolved
in Step 2, a written appeal may be filed on said form
with the Chief Executive Officer or his designee
within five (5) school days following the comple-
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tion of Step 2. Within ten (10) school days of such
appeal, the CEO or his designee shall meet with the
BTU President, or his designee, the aggrieved em-
ployee, and such other parties whose presence may
be required to discuss the grievance. The CEO or his
designee shall respond in writing on the said form
within ten (10) school days thereafter.

Step 4- The Baltimore City Board of School Commis-
sioners (“The Board”)

The decision of the foregoing step may be appealed
in writing by the aggrieved employee to the Board
for review within five (5) school days after the
decision of the CEO or his designated representative
has been received.

After receipt of the appeal, the Board may sit as a
whole, or use a committee or a designee to hear the
grievance within fifteen (15) school days following
receipt of the appeal, and shall render its decision
no later than ten (10) school days following said
hearing. The CEO or his designated representative,
the Union, and such other persons as are necessary
shall be present and state their views. After confer-
ring with the aggrieved employee, the Board shall
communicate its decision in writing together with
supporting reasons to the aggrieved employee, the
Union, and to the lower level hearing officers within
seven (7) school days as aforesaid.

At its option, the Board may choose not to hear
the grievance and the Union may then pursue it to
arbitration.

Step 5- Arbitration

In the event that a grievance as defined herein shall
not have been resolved at Step 4 of the grievance
procedure, the Union may refer such a dispute or
difference to arbitration by mailing a written notice
to submit to arbitration to the CEO within seven (7)
school days following receipt of a written decision
at Step 4.

If the Union and the CEO are unable to agree upon
an Arbitrator within five (5) school days after the
receipt of the aforesaid written notice, then either
the Union or the CEO on behalf of the Board may
request the Federal Mediation and Conciliation Ser-
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vice to furnish a panel of seven (7) Arbitrators from
which to select one person to serve as Arbitrator. The
names furnished by FMCS shall each be members

of the National Academy of Arbitrators, FMCS
Maryland Sub-regional or Metropolitan Area. An
Arbitrator will be selected from the list by alternately
striking names from the list; the last name remaining
being the Arbitrator chosen.

The Arbitrator shall be without power to add to,
subtract from, change, or alter any provision of the
Agreement, Board policy, or of applicable State or
local law. The Arbitrator shall hear and decide only
one grievance in each case unless mutually agreed
otherwise.

The decision of and award made by the Arbitrator
shall be final and binding upon all parties to the
grievance unless the same is contrary to law. The
costs for the services of the Arbitrator including

per diem expenses, if any, and actual and necessary
travel and subsistence expenses will be borne equally
by the Board and the Union.

B. Time Limits

Failure to submit a grievance within the specified time
limits or to appeal a grievance to the next successive step
or to arbitration within the specified time limits shall be
deemed to be a waiver of the grievance and/or accep-
tance of the decision rendered at that step.

Failure at any step of this procedure to communicate the
decision on a grievance within the specified time limits
shall permit the Union to lodge an appeal at the next step
of this procedure.

In the event a grievance is filed on or after June 1, which,
if left unresolved until the beginning of the following
school year, could result in irreparable harm to a party in
interest, the time limits set forth herein will be reduced
so that the grievance procedure may be exhausted prior
to the end of the school term or as soon thereafter as is
mutually agreeable to the parties. To avoid any dispute
as to the date of submission or receipt of a grievance
appeal, decision, notice of hearing or notice to submit to
arbitration, all notices of hearings and/or decisions shall
be mailed by school officials by certified or registered
mail, return receipt requested with the date of mailing or
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postmark and the date of receipt recorded thereon. As an
option, such correspondence may be hand delivered but
must be signed, timed, and dated by the receiver. By mu-
tual agreement in writing, time limits may be extended.

C. General Provisions

Hearings held under this procedure shall be conducted at
a time and place which will afford a fair and reasonable
opportunity for all persons, including witnesses, entitled
to be present to attend. The Union shall have the right to
initiate a grievance or appeal from the disposition of the
grievance of an employee at any step of this procedure.
However, only the Union may appeal a grievance to
arbitration. Any grievance filed during the life of this
Agreement shall be processed according to the terms of
this Agreement.

If a grievance arises from the action of any authority high-
er than the Step 1 Administrator, such grievance may be
initiated at the appropriate step of the grievance procedure.

ARTICLE VIII
Leaves

The provisions of this Article are applicable to all employees
who are regularly scheduled to work a minimum of four (4)
hours per day, five (5) days per week.

A. Bereavement Leave

In the case of the death of a parent, grandparent, father-
in-law, mother-in-law, son-in-law, daughter-in-law, broth-
er, sister, husband, wife, child or grandchild (including
those in this group who are step, half-blood or foster
relations), or in the case of the death of a member of
the immediate household of an employee, the employee
shall be granted a leave of absence without loss of pay
for a period not exceeding four (4) consecutive working
days beginning with the date of death, except that no
day during this period on which the employee has been
on duty shall be counted in computing the length of the
leave. Employees who require additional time off be-
yond these four (4) days may request and shall be grant-
ed additional reasonable time off charged to vacation or
personal leave or compensatory time.

In the case of the death of a relative not mentioned in the



paragraph above, the employee shall be granted a one

(1) day leave of absence with no loss of pay to attend the
funeral. Additional days for this purpose may be charged
to personal business leave with no loss of pay if the
employee so elects.

. Maternity Disability and Maternity Leave

In accordance with the Federal Family and Medical
Leave Act of 1993 (FMLA), Employees shall be provid-
ed with up to 12 weeks of unpaid leave for the birth and
care of a newborn child of the Employee, or adoption

or placement of a child with the Employee, within 12
months of the child’s birth or placement. Employees
covered under this agreement shall, at their request, be
allowed to substitute their sick leave, vacation leave, or
personal leave time for the 12-weeks unpaid leave pro-
vided for by the FMLA. If during this 12-week period,
the Employee exhausts his/her compensated leave, the
remainder of the Employee’s leave within the 12-week
period shall be unpaid. Maternity leave shall not extend
beyond this 12-week period without application for, and
granting of, extended leave by the Board.

Employees shall give their Supervisors no less than thirty
(30) days’ notice of their intention to take maternity leave
of absence.

At the expiration of the 12-week leave period, Employ-
ees shall be reassigned to active duty. In the absence of
an Employee’s return to duty after this 12-week period,
the Employee’s reassignment to active duty shall be at
the discretion of the Board and contingent upon the exis-
tence of a vacancy for which the employee is qualified.

Any disability or illnesses arising out of or connected to
the Employee’s maternity that requires an extension of
leave beyond the 12-week FMLA period are subject to
the disability and medical certification requirements of
the FMLA, state laws and regulations, and Article VIILF.

If an employee adopts an infant child, leave of absence
may be granted, with full loss of pay, until one (1) year
from the date of birth of the child. Upon application, this
leave may be extended to, but in no case beyond, the
beginning of the scholastic year (September 1) following
the child’s third (3rd) birthday.

An employee who has been on two (2) or more consec-
utive maternity leaves of absence which extend for a
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total period of more than five (5) years shall pass a test
of basic skills before being reassigned to duty except as
provided herein. If such employee is eligible and applies
for reassignment before the expiration of a leave and if
no suitable vacancy develops until after the expiration
of the five (5) year period, her leave of absence shall be
extended for a period not to exceed two (2) additional
years without her being required to take the test of basic
skills. The effect of this will be that such an employee
may be absent for a period not to exceed seven (7) years
before she is required to pass a test of basic skills to be
eligible for reassignment. No benefits normally earned
during the work year shall accrue to the employee while
she is on maternity leave.

. Matrimony Leave

Leaves of absence for the purpose of marriage shall be
with loss of full pay and shall not exceed ten (10) work-
ing days. Said matrimony leave may be with pay at the
option of the employee by using vacation leave, personal
leave or compensatory time.

An employee may obtain a leave of absence with loss of
full pay for a period not to exceed twenty-five (25) work-
ing days in any one school year to spend time with the
spouse who is in military service outside the Baltimore
area. Time for matrimony leave within the same school
year shall be included in these twenty-five (25) days.
Unless the employee returns to duty on or before the ex-
piration date, resignation may be requested by the Board.

. Military Leave

During the time of military leave, the employee shall
receive full seniority credit for the time spent in the
military and shall be placed in an equivalent position
according to qualifications and experience. All employ-
ees who are members of the organized militia or of the
Army, Navy, Air or Marine Reserve shall be entitled to
leave of absence from their respective duties, without
loss of pay, time or reduction in efficiency rating, on all
days during which they shall be engaged in field or coast
defense or other training ordered or authorized under any
law in the United States, during such time as they are on
annual inactive duty training, for a period not to exceed
fifteen (15) working days in any calendar year; provided,
however, if any member of the organized militia or of the
Army, Navy, Air or Marine Reserve is ordered to active
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duty, he shall be entitled to a leave of absence with-

out loss of pay, time or efficiency rating for such time
while actually serving under such active duty orders, in
addition to the fifteen (15) working day period specified
above. Such employees shall receive ‘gap’ pay if neces-
sary in order to ensure that the employee receives no less
than BCPSS salary for the time she/he is on such duty.

Absence for Funeral of Fellow Bargaining Unit Member

Two members of the Paraprofessionals and School
Related Personnel contingent in a school or worksite
may be delegated to attend the funeral of a member

of the Paraprofessional and School Related Personnel
contingent as representing Paraprofessionals and School
Related Personnel.

Sick Leave

Sick leave with pay shall be received by employees
who have accrued sick leave and who are required to
be absent from duty because of personal sickness or
injury, either physical or mental, medical appoint-
ments, or pre- or post-natal disability.

Full-time employees shall, at the beginning of the
school year, receive 13 sick leave days. There shall be
no ceiling on accumulation of sick leave. Sick leave
will not be granted where there is evidence of abuse of
the sick leave principle through malingering or false
application of such leave.

An employee requesting sick leave shall notify his
Supervisor as early as possible on the first day of such
absence.

A full-time employee, upon application in writing,
may be granted a leave of absence, without pay, pro-
vided said leave is recommended by the employee’s
physician for reasons of personal illness or disability.
Such leave shall not extend beyond one (1) year from
the date said leave was granted.

Up to five (5) days of accumulated sick leave may be
used by Employees in the case of illness in the imme-
diate family as defined in Board Rules.

Employees who resign or terminate employment after
June 1 of a given year shall be entitled to convert to
cash one (1) day of unused sick leave for each four
(4) days of sick leave accrued during the then current
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sick leave year, at the time of said resignation and/or
termination from BCPSS service.

Sick leave must be taken in units of at least forty-five
(45) minutes.

Employees shall, at their request, be allowed to use
sick leave for absence due to disability connected
with or resulting from childbirth. The Board and the
Union recognize that there is a presumption that this
disability will occur in most cases for a period of four
(4) weeks before and six (6) weeks after delivery.
Upon termination of such disability, the employee
must return to work unless she resigns or requests a
leave of absence.

A full time employee shall have four (4) weeks for
adoption beginning with the day the child is received.
The absence shall be charged to accumulated sick
leave. In the event that both parents are Board
employees, they may divide the use of paid adoption
leave between themselves or either one may use the
full four (4) weeks. In order to receive this leave, an
employee must complete a Request for Leave Form
and attach documentation from the adoption agency.

Should a day designated herein as a holiday occur
while an employee is absent on sick leave, such day
shall be observed as a holiday and shall not be charged
against sick leave.

. Employees with at least two (2) years of service who

are unable to return to work after all of their accrued
sick leave, vacation leave, personal leave and compen-
satory time has been exhausted may request extended
leave with pay. If the Department Head or supervisor
deems such an extension advisable, he may recom-
mend it to the Human Capital Officer or CEO. Such
request must be accompanied by a medical certificate.
The formula for sick leave extension will be based on
the last two (2) full years, excluding current illness.
No extension, however, may exceed the number of
days allowed in the basic sick leave plan; one (1) day
per month of completed service (or in the case of part-
time permanent employees one (1) day for each one
hundred sixty (160) hours worked). Upon return to
work and after accumulating ten (10) sick leave days,
an employee receiving this benefit shall reimburse the
BCPSS for one-half ( /%) of the extended sick leave
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days granted. If a request is denied by the Department
Head or supervisor, an appeal may be made to the
Human Capital Officer and the CEO.

. Whenever medical verification is required as a result

of the present Board policy, said verification shall only
state that the employee was absent for medical reasons
and is now capable of returning to work.

Sick Leave Conversion
Sick Leave Year

The sick leave year begins on the day immediately
following the last payroll period in November and
extends through the last payroll period in Novem-

ber of the following year.

Eligibility for Conversion

All employees who work a minimum of four (4)
hours per day, five (5) days per week are eligible
for sick leave conversion at the end of each sick
leave year, provided that they have a minimum of
four (4) unused sick leave days which were accu-
mulated during the preceding twelve (12) months.

Conversion Factor

For every four (4) days of sick leave accumulated
during the year, an employee may convert one (1)
day to cash, and retain the remaining three (3) days
in his/her sick leave account.

Conversion Option

An employee may convert to cash all or none of the
days to which he is entitled. Conversion of only some
of the days to which an employee is entitled as well as
conversion of partial days is not authorized.

Payment

Payment for sick leave conversion will be included in
the employee’s regular salary check, but will be listed
as a separate payment. The payment will be issued no
later than December 24 each year, and will include the
usual deductions for taxes and Social Security.

Upon Termination

(i) Inaddition to the above sick leave con-
version, employees who are pensioned or
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(ii.)

(iii.)

who elect to terminate their BCPSS service
without pension and have completed at least
twenty (20) years of service, regardless of
age, shall be entitled to convert one (1) day’s
pay for each four (4) days of unused accumu-
lated sick leave at the time of their retirement
and/or termination from BCPSS service.

Accrued vacation and sick leave that is
eligible for pay-out to employees who meet
eligibility requirements for retirement per the
sick leave conversion practice shall, at the
option of the employee, be deposited, as of
the time of retirement, into the employee’s
403(b) account. If the total amount to be de-
posited causes the employee’s 403(b) account
to exceed the maximum allowable combined
employee and the Board contribution limit for
that calendar year, such excess amount shall
be deferred and deposited into the employee’s
403(b) account in the first payroll of the next
payroll year. Employees shall be 100% vest-
ed in all contributions, and they shall have the
ability to manage their own investment plan
and portfolio. Federal and State income taxes
shall be deferred until the amount deposited
to the 403(b) account is withdrawn. Em-
ployees who do not elect this option shall be
eligible for a cash payout, subject to normal
tax and other employee related deductions.

Applicable to Employees Whose Positions
Were in Unit II (Public School Adminis-
trators and Supervisors Association) on
June 30, 2010:

Payment of a Fixed Sum at Termination

a. Employees who were employees as of
July 1, 1980, are eligible for the follow-
ing conversion: A cash payment equal
to fifty percent (50%) of the amount of
unused sick leave will be paid to an em-
ployee who leaves the system, provided
that the employee has at least twenty (20)
years of service to the Baltimore City
Public School System. This payment shall
be deemed a full liquidation of any and
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all sick leave earned by the said employee
during the time of his’her employment.

b. Employees who enter after July 1, 1980,
and then leave the system after having
completed at least twenty (20) years
of service in the Baltimore City Public
School System, shall be entitled to con-
vert one (1) day’s pay for each four (4)
days of unused accumulated sick leave at
the time of their separation from service.

c. A non-retiring employee who leaves the
system shall be eligible for a cash pay-
ment equal to 100% of the amount of his/
her accrued vacation days, not to exceed
a maximum of eighty-six (86) vacation
days. In computing the amount to be paid
an employee, each period of ten (10) days
shall be equivalent to a biweekly pay.

d. In the event of an employee’s death, said
employee’s beneficiaries shall receive any
monies for accrued vacation, sick leave,
etc., to which the employee was entitled
at the time of death.

G. Sick Leave Bank

L.

Employees shall be eligible to participate in the sick
leave bank established for teachers in accordance
with the program guidelines outlined in the Teacher’s
Agreement. One paraprofessional, one employee
who had been in Unit II prior to July 1, 2010, one
employee who had been in Unit IV prior to July 1,
2010, and one employee who had been unaffiliated
prior to July 1, 2010 shall be added to the Sick Leave
Bank Committee established in the Teacher Agree-
ment. Effective July 1, 1980, membership in the bank
was voluntary for all employees. Thereafter, all new
employees who request membership will be assessed
one day of sick leave for deposit in the bank. Employ-
ees who had been assessed one day of sick leave to
participate in a sick leave bank for another bargaining
unit shall have their sick leave day transferred to the
sick leave bank established under this Agreement.

A member of the bargaining unit may participate in
the bank only after:
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Filing application with the Sick Leave Bank
Committee;

Submitting satisfactory medical evidence of the
illness;

Submitting evidence of having exhausted all accu-
mulated leave;

Satisfying such other criteria as may be established
by the joint committee which includes an evalua-
tion of the employee’s past sick leave usage record.

Any employee who contributed one day to the Sick
Leave Bank shall not be charged a sick leave day for
the purpose of sick leave conversion. The day will be
drawn from the prior year’s accumulated sick leave,
except in the event that the employee has no sick
leave, in which case that day will be drawn from the
current year.

New employees must join the Sick Leave Bank within
the first thirty (30) days of their employment or lose
their right to do so. Any employee covered by this
Agreement may join the Sick Leave Bank within 30
days of the ratification of this Agreement or lose their
right to do so.

Employees may relinquish their membership in the
sick leave bank at any time; if they do so, however,
they will lose both their contribution in the Sick Leave
Bank and their right to rejoin the bank at a later date.

A member will lose the right to utilize the Sick Leave
Bank if his employment with the Baltimore City
Public School System is terminated.

All contributions will remain in force and cannot be
returned even upon cancellation of a membership. In
no case will the granting of leave from the bank cause a
member to receive more than his or her annual salary.

All unused sick leave days in the bank at the end of a
school year shall be carried over to the next school year.

H. Communicable Disease Absence

An employee who is isolated because of contact with a
communicable disease which requires isolation under the
City Health Code but who does not have the disease himself
shall be paid full salary for such time as the City Health
Commissioner declares the employee subject to isolation.
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‘When an employee has contracted a communicable disease
as defined above and including chicken pox, measles,
tuberculosis, whooping cough (pertussis), meningitis,
conjunctivitis, or hepatitis and there exist a number of
cases of that disease among those students with whom
the employee has had direct contact, as determined by the
school system’s Medical Officer, that employee shall suf-
fer no loss of pay or accumulated sick leave time for any
days that the employee is absent from the school. Prior to
approval of this leave with pay, medical verification of the
employee’s illness shall be required.

The Board shall follow the policy guidelines for man-

agement of children with AIDS or other blood borne dis-
eases and/or affected with the AIDS viruses. The Union
shall be notified prior to any changes in these guidelines.

Tests required by the Board to vaccinate or diagnose such

diseases shall be paid for by the Board.
Religious Holidays

An employee may be absent, for up to two days, for the
observance of traditional and customary religious holi-
days. Such holidays are to be interpreted as those days
when members of the staff member’s religious group, in
the observance of their fundamental beliefs, engage in
religious duties and do not carry on their regular profes-
sional or business activities. Religious holidays which
occur on school holidays shall be without loss of pay.

Religious leave may be charged to personal leave with no

loss of pay if the employee so elects.
Birth of Child Absence

An employee, who is the parent of a newborn child, may

be absent at the time of the birth of the child without loss

of pay. Such absence may not exceed one (1) day in any
school year. This provision also assumes compliance
with the Family and Medical Leave Act.

Personal Leave

An employee shall be permitted to request the use of
accumulated sick leave in an amount not in excess of
three (3) days per year for necessary personal purpos-
es. Such personal business leave shall be treated as
sick leave and shall be non-cumulative from one year
to the next.

An employee shall be granted an additional one (1)
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day leave of absence each year for necessary personal
business without loss of pay. If unused, such personal
leave shall be accumulated as sick leave, but not
subject to annual sick leave conversion.

Request for approval of the personal business leave
mentioned in the above paragraph shall be made to the
school or work site administrator. Personal leave shall
not be unreasonably denied.

For employees covered by this Agreement who were
employed by City of Baltimore and BCPSS prior to the
Baltimore City Board of School Commissioners assum-
ing management authority of BCPSS on July 1, 1997,
personal leave accumulated prior to July 1, 1997 shall
be retained pursuant to SB 795 (1997) Section 17.

A request for personal leave either on the day before
or after a holiday or on the two (2) days preceding

the last day for students in June may be honored only
upon satisfactory justification by the employee that
said business cannot be rescheduled to a day other
than those mentioned above. Recommendation for ap-
proval of the personal business leave mentioned in the
above paragraph will be made by the school Principal
to the Executive Director of Elementary/Middle or
Secondary School, as appropriate, or to the immediate
supervisor if not assigned to a school.

All employees who have accumulated personal leave
from their service in a different BCPSS bargaining
unit shall be paid for unused personal leave within 30
days of the execution of this Agreement.

L. Accidental Injury

L.

Employees who sustain injuries occurring in connection
with their assigned duties and not as a result of their
own negligence shall be eligible for leave of absence
without loss of pay up to a maximum of one year from
the date of the job-related injury. The leave is subject
to the approval of the Board’s MRO or designee. The
employee shall submit to re-examination by the Board’s
MRO or designee periodically as required, but at least
every three (3) months. In any case where the injury
requires an extended leave of absence the Board may
request that the employee be considered for retirement
because of accidental disability.

No employee shall be entitled to receive Workers’
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Compensation benefits for temporary total disability
during the time, or covering the period, that said em-
ployee is receiving his or her full salary for job injury
leave as outlined above.

Absence due to disability resulting from an assault
will be covered by an assault leave. This leave will
not be charged to sick leave. The employee will be in
full pay status for the duration of the disability.

There will be a Joint Union/BCPSS Oversight Com-
mittee established to review all employees rejected or

released on the basis of decisions made by the Board’s

MRO or designee.
The Union and the Board’s MRO or designee shall

meet quarterly or more frequently as needs dictate to re-

view and discuss problems of unit members who must
report to the clinic because of job-related injuries.

M. Civil Leave

Employees who are required to perform jury service in
any Court (city, federal, county) or who are required by
subpoena to appear in court shall be paid their regular
salary. Employees shall notify their appropriate admin-
istrator or supervisor at the time they first receive notice
that they may be called to serve as jurors or subpoenaed,
and provide their administrator or supervisor with a copy
of the summons or subpoena.

. Paid Leaves of Absence

Administrative leave with pay shall be granted to all

officers, stewards, and members for BTU Conferences

in the amount of one hundred seventy-five (175) staff-
days each year, with a maximum of fifteen (15) days
for any elected officer and five (5) days for any other
employee. Conferences or meetings sponsored by the
BCPSS in which the Union is asked to participate
shall not be charged for this leave.

The Union shall submit to the CEO the names of two
(2) employees who shall process grievances and per-
form other labor relations duties on a full-time basis.
Once approved, the employees shall be compensated
by BCPSS at their regular rate of pay.

Any employee elected as an officer of the Union or
who is appointed to the Union’s staff shall, under
proper application, be given leave of absence without
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pay. Any employee who is elected as an officer of

the Union shall, upon proper application, be given

a leave of absence with pay for the term of his/her
office subject to the Union’s prompt reimbursement
on a monthly basis for all costs incurred by the Board
for the Union officer’s complete pay and benefits as
they currently exist and as such pay and benefits may
be modified during the course of the Union officer’s
term of office. The Board agrees to recommend to the
appropriate retirement system that time spent on leave
be granted as service credit for retirement and that the
employee be permitted to pay regular monthly con-
tributions. Upon their return to service, they shall be
placed in an assignment comparable to that which they
left. The employee shall be granted salary credit and
seniority for up to six (6) years spent on leave working
for the Union. Such leave shall not be granted for
more than seven (7) persons in any one (1) year.

To avoid a possible break in service, or a loss of ben-
efit amount, BCPSS shall permit the Union at Union
expense under the law to purchase service credit for

bargaining unit members on Union leave.

Graduation Exercises Absence

Leave of absence for attendance at a senior high school
or college graduation exercise may be granted to an
employee covered by this Agreement as follows:

A one (1) day leave without loss of pay to attend his own
graduation. A one (1) day leave of absence without loss of
pay to attend the graduation exercises of spouse or child.

If approved, all other graduation leave shall be without
pay, provided that such leave may be charged to personal
or vacation leave with pay if the employee so elects.

Educational Leave

Any employee who is engaged in an educational pro-
gram and who may need a leave of absence for student
teaching shall be granted such leave with pay, and shall
be assured of reassignment to his former position or
one comparable at the end of such leave. Employees on
educational leave for the purpose of student teaching or
matriculating in an institution of higher education shall
have health care benefits continued by the Board.

During the term of this Agreement any employee who
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has served the BCPSS for a period of two (2) consecu-
tive years or more and with 90 or more college credits
in an educational or critical area approved by the
Board who may need a leave of absence for student
teaching or other reasons to complete requirements
for graduation, shall be granted such leave for two (2)
consecutive semesters with pay within a period of five
(5) consecutive years.

An educational leave for employees shall be granted
only to those persons who have been on active duty
during the year immediately preceding the educational
leave year and are working at the time the leave is to
be effective. Time spent on educational leave shall
count towards eligibility for further movement on the
salary scale, but shall not count as active service for
the purposes of determining eligibility for a subse-
quent educational leave.

Employees accepted in this program will be required to
sign an employment agreement requiring them to remain
an employee of the Baltimore City Public School System
for three (3) years upon completion of the requirements
of the program or completion of such leave.

Upon return from leave, the employee shall be
assigned to the same or comparable position he/she
occupied prior to the leave.

Employees on educational leave with pay shall have
health care benefits continued by the Board until comple-
tion of the second semester. The policy and procedures
of this special program will be developed by the Depart-
ment of Human Capital. Applications for this program
will be available in the Department of Human Capital.

The sum of individuals on educational leave in any
one (1) year is not to exceed three percent (3%) of
the unit. This maximum quota of three percent (3%)
shall be distributed throughout the system so as to
prevent any undue hardship from any one (1) school,
single department within a school, or from any single
division of the school system.

Except as provided herein, Paraprofessionals and
School Related Personnel on educational leave must
follow the provisions set forth in Article 13.C. for
tuition reimbursement.

Employees who are not working in the classroom, upon
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request and upon the approval of the CEO and the Office
of Human Capital, shall be granted a leave of absence
without pay for education purposes. The period of the
leave of absence shall not exceed nine (9) months, but
may be extended or renewed upon the request of the
employee and with the concurrence of the CEO and
the Office of Human Capital. Leaves of absence for
educational purposes shall not be granted more than
once every three (3) years. The Board and BTU agree to
cooperate in the development of job training, upgrading,
apprenticeship and career ladder programs.

Q. Parental Leave

Employees shall at their request be granted a leave of ab-
sence without pay for child-bearing and/or child-rearing
for such period of time as they specify but not to exceed
one (1) year. Upon application, said leave may be extend-
ed up to, but not beyond, the beginning of the school year
(September 1) following the child’s third birthday.

Application for such leave shall be made as soon as
possible but normally at least ninety (90) days prior to
the effective date.

Employees adopting an infant shall, at their request,
receive the same leave without pay as set forth in the
first paragraph above, which shall commence upon the
employee’s receiving de facto custody of said infant or
earlier if necessary, to fulfill the requirements for the
adoption. Application for adoption leave shall be made as
soon as possible.

For an employee whose total leave of absence without
pay is twelve (12) calendar weeks or less, the employee
shall be entitled to return to his former position. If the
former position is abolished or frozen, the employee
will be reinstated to another position in the same class or
comparable class through the transfer process provided
the employee qualifies for the position. Nothing in this
paragraph shall be construed to diminish the rights of
employees pursuant to the federal and state Family and
Medical Leave Acts. For an employee whose total leave
of absence without pay is more than twelve (12) weeks
but less than one (1) year, the employee shall be entitled
to return to work if their position has not been abolished,
frozen or filled, or, if the position has been abolished or
frozen or filled, placed on the re-employment list and
shall be given preference for rehire over any other can-
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didate for his/her former position or comparable position
for which the employee is qualified.

Upon expiration of leave greater than one (1) year,

an employee’s reassignment to active duty shall be
contingent upon the existence of a vacancy for which the
employee is qualified. Exceptions to the foregoing may
be made in the case of an employee whose parental leave
begins during a given semester, as follows:

If parental leave begins prior to October 1 or March 1 of a
given semester, the employee shall be returned to the previ-
ous position only at the beginning of the following semester.

If the parental leave begins on or after October 1 or
March 1 of a given semester, the employee shall be
returned to his previous position at the beginning of the
following semester or of the next following semester.

The above two exceptions shall apply provided that the
employee notifies the Human Capital Officer of his inten-
tion at least twenty (20) calendar days prior to the start of
the semester of his planned return.

Other Leaves of Absence Without Pay

Employees shall be granted leaves of absence without
pay upon recommendation by the CEO and approval
of the Board according to the policies and procedures
of the Rules of the Board.

Upon application in writing, employees may be grant-
ed a leave of absence without pay, not to exceed one
(1) year, for the reason of personal illness, illness in
the immediate family or disability. Extension of leaves
of this nature shall be mutually agreed upon by the
Board and the BTU.

Prior creditable City or BCPSS service shall not be
forfeited if an employee is granted a leave of absence
without pay. An employee on a leave of absence
without pay for more than thirty (30) calendar days
shall not lose any accrued leave or seniority but shall
not continue to accrue any leave or seniority while on
such leave of absence.

In the event a leave of absence without pay exceeds
thirty (30) calendar days, the employee’s seniority and
increment dates will be delayed one (1) day for each
day of leave of absence, except for any employee who
is on leave of absence without pay for military service.
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Family Leave

Employees may request, if applicable, any combination
of vacation, personal leave, compensatory leave or ap-
proved unpaid leave to be used for the birth or adoption
of a child or for the care of immediate family members
(children, including biological, adopted, foster, stepchild,
or legal ward, spouse, parent who permanently reside

in the household), in accordance with BCPSS rules and
regulations, and as set forth in the Family and Medical
Leave Act, Maryland law, the BCPSS Leave Policies,
and this Agreement.

For employees covered by this Agreement who were
employed by the City of Baltimore and the BCPSS prior
to the Board assuming management authority of BCPSS
on July 1, 1997, personal, vacation and sick leave accu-
mulated prior to July 1, 1997, shall be retained pursuant
to SB 795 (1997), Section 17.

Sabbatical Leave

Applicable to Employees Whose Positions were in
Unit II (Public School Administrators and Supervi-
sors) on June 30, 2010:

a. Employees who have served satisfactorily for a
period of ten (10) or more consecutive years in
the Baltimore City Public Schools may be granted
sabbatical leaves of absence.

b. Sabbatical Leave may be granted for the purpose
of study or travel, or for such other purposes as
may be recommended by the CEO and approved
by the Board. Employees on Sabbatical Leave may
not enter into gainful employment except upon the
recommendation of the CEO and with the approval
of the Board.

c.  During the period of Sabbatical Leave, each
employee shall receive fifty percent (50%) of his
salary.

d. During the period of Sabbatical Leave, each em-
ployee shall be considered as in the regular service
of the Board, and shall be treated with respect to
pension privileges and contributions, sick leave
allowance and accumulation, salary increments,
and vacation leave, if any, exactly as if he/she were
on active duty.
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During the period of Sabbatical Leave, employ-

ees shall be entitled to all of the privileges and
opportunities which they would enjoy if they

were on active duty. They shall be considered for
assignment on the same basis as if they were on
active duty. Upon their return from leave, they shall
have the same right of returning to the position
they occupied prior to their leave which they would
enjoy had they remained on active duty. They shall
not be transferred from this position unless they
would have been transferred in the normal course
of administrative operation.

The method of selecting employees to be granted
Sabbatical Leaves shall be as follows:

From among all those employees eligible for leave
by virtue of their service, those individuals who have
served longest in the Baltimore City Public Schools
without receiving any sabbatical leave shall be given
first consideration. The sum of individuals on leave
in any one (1) year is not to exceed one percent (1%)
of all Unit II members. This maximum quota of one
percent (1%) shall be distributed throughout the
educational staff so as to prevent any undue absence
from any one (1) school, or from any single office or
division of the school system. Sabbatical Leave shall
be for a period of one (1) semester (five (5) calendar
months), or two (2) semesters (ten (10) calendar
months). Applications shall be forwarded to the Hu-
man Capital Officer so as to reach him by April 1st for
leaves to begin on September 1st or by November 1st
for leaves to begin on February Ist, in order that due
consideration may be given to the request.

All employees to whom Sabbatical Leave is grant-
ed shall be required, as a condition of the granting
of the leave, to agree to return to the service of the
Baltimore City Public Schools for at least three (3)
years following the expiration of their leave. As an
option of this service requirement, any individuals
may, if they so elect, return to the BCPSS the salary
which they received during the period of the leave.

Each employee, upon return from Sabbatical Leave,
shall make such a report of their activities during
the period of leave as may be requested by the
Chief Executive Officer.
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2. Applicable to Employees Whose Positions Were in
Unit I (BTU Teachers) on June 30, 2010:

Employees who have served as full-time employ-
ees for a period of seven (7) or more consecutive
years, including probationary or elected service,

in BCPSS may be granted sabbatical leaves of
absence. The first such leave may be granted after
the seventh (7th) consecutive year of active service,
and additional leaves after each successive period
of seven (7) years of active service. Accrued
service shall not entitle any person to more than
two (2) semesters of sabbatical leave in a period of
eight (8) consecutive years.

A study leave of one (1) year in length or a mili-
tary leave of two (2) years in length shall not be
construed as breaking the continuity of services,
but neither is to be counted as part of the seven (7)
years service requirement.

A sabbatical leave shall be granted only to those
persons who have been on active duty during the
year immediately preceding the sabbatical leave
year and who are on active duty at the time the
leave is to be effective.

For purposes of determining eligibility for sab-
batical leave, active service shall be construed as
service of such length and quality as to qualify

for a full service salary increment for each year.
Time spent on sabbatical leave shall count towards
eligibility for further movement on the salary scale
but shall not count as active service for purposes of
determining eligibility for a subsequent sabbatical
leave.

Fully-degreed provisional teachers who subse-
quently are elected to tenure shall be permitted to
count the two (2) years of provisional service to
election as part of the period of seven (7) consecu-
tive years of service.

Sabbatical leave may be granted for the purpose

of study and travel or for such other purposes as
may be recommended by the CEO and approved
by the Board. Employees on sabbatical leaves may
not enter into gainful employment except upon the
approval of the CEO.

33



During the period of sabbatical leave, each staff
member shall receive one-half (1/2) of his regular
salary. In the cases of persons receiving salary dif-
ferentials, an additional deduction of fifty percent
(50%) of the salary differential shall be made for
the period of the leave.

During the period of sabbatical leave, each employee
shall be entitled to all of the privileges and oppor-
tunities which he would enjoy if he were on active
duty. Upon his return from leave, he shall have the
same right of returning to the position he occupied
prior to his leave which he would enjoy had he
remained on active duty. He shall not be transferred
in the normal course of administrative operation.

The method of selecting staff members to be granted
sabbatical leaves shall be as follows: In order to
continue the services of the schools at a high level,
the number of staff members to whom sabbatical
leave is granted shall be determined at any time by
the number of qualified substitutes who are available
for replacement purposes. From among all those
staff members eligible for leave by virtue of their
service, those individuals who have served longest in
BCPSS without receiving any sabbatical leave shall
be given first consideration. The Board shall grant
sabbatical leave to some qualified applicants. The
sum of individuals on leave in any one (1) year is not
to exceed three percent (3%) of the unit. This maxi-
mum quota of three percent (3%) shall be distributed
throughout the system so as to prevent any undue
absence from any one (1) school, from any single de-
partment within a school, or from any single division
of the school system.

Any employee to whom sabbatical leave is granted
shall be required, as a condition of the granting of
the leave, to agree to return to BCPSS for at least one
(1) year following the expiration of his leave. As

an option to this service requirement, any individual
may, if he so elects, return to the BCPSS the salary
which he received during the period of leave.

Application for sabbatical leave must be submitted to
the Human Capital Officer no later than the close of the
work day on December 15. Action by the Board shall
be completed no later than June 1 of the school year.
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. Notices shall be sent to all applicants of the Board’s
action on their request, and stated reasons for denial
of an employee’s request shall be provided in writing
to the individual with a copy to the Union.

Benefit Continuation

During an unpaid leave of absence, the employee shall
be carried on the payroll on inactive status and, at his
discretion, may make arrangements with the Depart-
ment of Finance to continue the group health benefits

at the employee’s expense. Employees shall not accrue
any leave time until they return to active pay status.

The Board shall have no obligation to provide insurance
benefits during an unpaid leave of absence.

Professional Meetings

With the permission of the CEO, leave without loss of
pay shall be granted to employees in order to attend
professional meetings.

Leave for Office of Human Capital Examinations

An employee shall be granted, upon request, ad-
ministrative leave for the time necessary to take any
departmental promotional Office of Human Capital
exam for which he is eligible.

A shift employee wishing to take an examination
that is administered by the Office of Human Capital,
shall, in filing an application for such an examina-
tion, clearly state therein his present work schedule.
The Office of Human Capital shall thereupon sched-
ule the examination at a time which does not inter-
fere with the employee’s assigned shift and, in any
event, the affected employee shall not be required to
work within the sixteen (16) hour period immediate-
ly preceding the time set for the examination.

In any case where an employee is required to work
overtime or in an emergency capacity on the day
immediately preceding an examination or in any case
where an employee is required to work during the
sixteen (16) hour period immediately preceding the
examination, then, and in that event, the Office of
Human Capital shall reschedule said examination for
a subsequent time and date which does not conflict
with the provisions stated above.
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X.

Y.

1.

Z.

Political Leave

Employees may be granted leaves of absence, without
pay, for the purpose of running for or serving in a pub-
lic office in accordance with the policies and procedures
of the Rules of the Board.

Building Representative Leave

Provided instructional or operational services will

not be diminished and with advanced approval of the
building Principal or work site administrator, BTU
Building Representatives shall be released for up to
one (1) period per week not to exceed one (1) hours

to conduct Union business. To accommodate this
provision, building Principals in the secondary schools
may consider releasing Building Representatives from
homeroom assignments, and in elementary schools
may consider using one (1) additional resource period
or the assignment of a paraprofessional.

Management, recognizing the important role a
Building Representative plays in the schools and work
sites, accordingly will make every effort to avoid the
transfer of any elected Building Representative.

The Union will supply the Office of Labor Relations
with a list of Building Representatives and any chang-
es, as changes occur.

The Office of Labor Relations shall not reproduce or
distribute this list to anyone.

Building Representative Assignment

No employee who has been a Building Representative for
more than three (3) years of continuous service in a partic-
ular school or work site shall be reassigned involuntarily
out of that school or work site to another work location.
This provision notwithstanding, BCPSS may transfer a
Building Representative if for just cause consistent with
Article XV of this Agreement, a reduction in force or

a special circumstance related to proven employee miscon-
duct. No Building Representative for more than three (3)
years of continuous service in a particular school or work
site shall be transferred solely as a result of the adoption of
this section. There shall be no involuntary reassignment of
a Building Representative without the written approval of
the CEO. If there is a negative change in a Building Rep-
resentative’s evaluation, it shall be reviewed by the CEO.
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ARTICLE VIII-A

Vacations

A. Twelve month employees who were eligible as of July

1, 2010 shall continue to receive two (2) days per month
as vacation days. The vacation days shall be taken at
the discretion of the employee after consultation with
his immediate supervisor. Unused vacation days may be
accumulated from year to year. At the time of separation
from BCPSS Service, employees shall be paid in full for
any accumulated vacation leave, except in cases of bona
fide indebtedness to the Board

All other twelve month employees shall receive vacation
days per the following schedule, with no limit on accu-
mulation.

*  Employees with one year to less than six years of
service earn one vacation day per month.

*  Employees with six years to less than eleven years of
service of service earn one and one quarter vacation
days per month.

*  Employees with 11 years to less than 14 years of
service of service earn one and one half vacation
days per month.

*  Employees with 14 years to less than 19 years of
service of service earn one and three quarter vacation
days per month. Employees with 19 years or more
of service of service earn two vacation days per
month.

The vacation days shall be taken at the discretion of the
employee after consultation with his immediate super-
visor. At the time of separation from BCPSS Service,
employees shall be paid in full for any accumulated
vacation leave, except in cases of bona fide indebtedness
to the Board.

Years of service are calculated from the date of appoint-
ment as a permanent employee. An employee’s service
in a probationary status may be included in his years of
continuous service if the employee’s status changed from
probationary to permanent with no break in service and
service was in the same classification as that of entry.

Prior Baltimore City service is recognized if the employ-
ee was a permanent employee who:
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e Was laid-off due to lack of work or funds; or
* Had a break in service of 29 or less working days; or

*  Was granted a leave of absence without pay and was re-
instated within 10 days of the expiration of such leave.

. Accumulated vacation leave may be retained by perma-
nent employees who:

¢ Transfer from one BCPSS bargaining unit to another
BCPSS bargaining unit with no break in service.

*  Are granted a leave of absence without pay and are re-
instated within 10 days of the expiration of such leave.

Leave Use

Employees may not use vacation leave before it is
earned. Vacation leave may not be used in less than one
hour increments.

Holidays/Early Closings

Any official holiday which occurs on an employee’s
vacation leave day will not be counted as vacation leave.

. Leave Requests

Vacation may be taken by employees entitled thereto
subject to the approval of their supervisor. Such approv-
al shall not be unreasonably, arbitrarily or capriciously
withheld. Requests for vacation on the prescribed form
shall be completed by the employee and submitted to the
supervisor at least one (1) week prior to the requested
commencing date, if the leave is to extend for one (1)
week or more. Except in cases of emergency, leave re-
quests for amounts of time less than one (1) week are to
be submitted at least one (1) full working day prior to the
expected start of the leave. Every effort shall be made to
respond to vacation requests within two (2) weeks of the
initial request. While every effort shall be made to meet
the desires of employees who request their periods of
vacation leave, vacation schedules must conform to the
requirements of operations and vacations must be taken
as scheduled by the supervisor. Conflicting requests for
vacation shall be resolved on the basis of seniority.

Pay for all vacation days will be based on the employee’s
regular rate of pay.

Prior service shall be recognized in computing vacation
entitlement of employees who had permanent status at
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the time of a lay-off due to lack of work or lack of funds
and who are subsequently re-employed.

Employees who are re-employed, except as specified in .
above, following a break in service of thirty (30) or more
workdays, shall be considered as new employees for the
purpose of computing vacation allowance. Employees
who are reemployed in the same position, within six

(6) months will not be considered new employees for
vacation allowance purposes.

. Whenever employees transfer from a permanent City

position to another permanent BCPSS  position without
a break in service, they shall be entitled to retain their
vacation, sick leave, personal leave and compensatory
time balances.

Employees may, when granted leave of absence for
military service, utilize their accrued vacation. If such
vacation leave is not utilized, it shall be retained pending
their return to employment with BCPSS.

. Employees who are separated from BCPSS service,

regardless of reason, shall be paid in full as of their date
of separation for any accumulated vacation, personal
leave, overtime, compensatory time (unless exempt from
FLSA Provision), or bonus pay, except in the case of
bona fide indebtedness to the Board. The cut-off ticket
must contain, therefore, a recording of all leave due to
the employee upon his/her retirement or resignation.

. All part-time twelve month employees must consistently

work an average of 50% of a regularly scheduled work
week to be eligible for vacation leave. Eligible part-time
employees shall accrue vacation leave pro-rata in accor-
dance with hours worked.

. Employees who become ill during their vacation may re-

quest that their vacation leave be converted to sick leave
provided that (1) the illness is reported at its onset and
(2) medical verification is provided upon return to work.
Only those vacation days upon which the employee was
ill will be eligible for conversion to sick leave.

For employees covered by this Agreement who were
employed by the City of Baltimore/BCPSS prior to
the Baltimore City Board of School Commissioners
assuming management authority of BCPSS on July 1,
1997, accrued vacation leave shall be retained by each
employee pursuant to SB 795 (1997), Section 17.
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ARTICLE VIII-B

Holidays
A. All employees covered by this Agreement shall be enti-

tled to the following paid holidays:

Winter Holiday (December - January) (School based
employees shall have school based holidays. Non-
school based employees shall follow the Central
Office holiday schedule.)

Dr. Martin Luther King’s Birthday (January - 1 day)
President’s Day (February - 1 day)

Spring Holiday (March - April) (School based
employees shall have school based holidays. Non-
school based employees shall follow the Central
Office holiday schedule.)

Memorial Day (May - 1 day)
Independence Day (July 4)
Labor Day (September, 1st Monday)

Thanksgiving Holiday (Thanksgiving and the day
after Thanksgiving)

U.S. Congressional General Election Day (School based
employees shall have school based holidays. Non-school
based employees shall follow the Central Office holiday
schedule.)

Primary Election Day (School based employees shall
have school based holidays. Non-school based employ-
ees shall follow the Central Office holiday schedule.)

All 12 month non school based employees shall also
receive seven floating holidays that shall be avail-

able upon pre-approval of the employee’s supervisor,
which approval shall not be unreasonably, arbitrarily or
capriciously denied. These floating holidays shall not
accumulate from fiscal year to fiscal year.

Employees who are eligible and registered to vote may
request and shall be granted, if necessary, up to two
(2) hours with pay for the purpose of voting in other
elections.

. Holidays which fall on Saturday shall be observed the
preceding Friday, and holidays which fall on Sunday
shall be observed the following Monday. If a holiday
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falls on the regular day off of an employee working on a
schedule other than Monday through Friday, the employ-
ee shall be granted another day off at such time as can be
arranged by the Department Head or supervisor.

E. Ifanon-exempt employee is required to work on a holiday
listed above, said employee shall receive time and one-half
(1Y) pay for all hours worked, and holiday pay for the regu-
larly scheduled number of hours in the employee work day.

F. To be eligible for holiday pay, employees must be in pay
status at least one (1) day in the payroll period in which
the holiday occurs.

ARTICLE IX
Summer School Employment - Paraprofessionals

In filling Summer positions, the following criteria shall be
considered by the appointing officer:

1. Arating of satisfactory or better.

2. Prior experience and/or qualifications in the BCPSS in
the same classifications as the one available.

3. Length of service as a Paraprofessional in the BCPSS.

4. Summer employment salaries shall be the same as the
regular school year.

5. Priority shall be given to qualified Paraprofessionals
assigned during the regular school year to the summer
employment site.

6. On April 1 of each year, BCPSS shall post notice at
all worksites and on the BCPSS website that it will
accept applications for summer positions. As soon as
summer positions become known, BCPSS shall post
notice at all worksites and on the BCPSS website.

ARTICLE X
Salary Credit for Prior Experience

A. In determining the annual increment step of an entering
employee, the Board shall give credit for satisfactory
previous school experience in the area of employment
and approved satisfactory non-school experience related
to the area of employment.
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. Aides employed four (4) hours or more each day shall
have their salary computed on an annual basis.

In accordance with SB 795 (1997), Sections 19 and 20,
employees covered by this agreement shall continue as,
or shall become members of, the Employee Retirement
System of Baltimore City or the Teachers’ Retirement
System or Teachers’ Pension System, whichever is
applicable.

. An employee on the licensed therapy assistants salary
scale qualifying to transfer to 162 Payroll, shall be given
credit on a one for two basis or the next higher step of
162 above their present placement on the licensed thera-
py assistants salary scale, whichever is greater.

Salary Guidelines

Typically, persons entering employment will be placed

on the minimum step of the appropriate salary scale.

One (1) incremental step credit for each year of in-ser-
vice qualifying previous work experience in area of
employment within a ten (10) year period.

One (1) incremental step credit for every two (2) years

of outside qualifying previous work experience within

a ten (10) year period.

No incremental step credit for education beyond the
minimum educational requirements for a particular
salary category.

No maximum step placement upon entry into the
school system for any new employee.

Personnel on flat-rate salary, transferring to the High
School or greater category would be placed on the
appropriate step corresponding with the years of
satisfactory in-service experience; however, this step
placement shall not exceed the step upon which they
fall had they not been on a flat-rate salary.

A paraprofessional qualifying for transfer from a low-
er salary grade to a higher salary grade will be placed
on the corresponding step in the higher grade. All
other employees in the bargaining unit who qualify
for transfer from a lower job classification to a higher
job classification will be placed on an interval in the
higher classification that is at least four percent (4%)
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10.

higher than the interval in the lower classification
from which the employee is transferred.

Persons transferring from the aide’s Salary Scale to a
higher Salary Scale will advance to the minimum step
of the new salary scale or the step immediately higher
than the person’s current salary, whichever is greater.

Persons entering assignments after February 15 of any
calendar year will not be eligible for an additional step in-
crement until September 1 of the following calendar year.

Salary changes for college credits earned will be made

11.

effective the beginning of the second payroll period
following the receipt and recording of the credits.

Persons transferring from any Paraprofessional Salary
Scale to the Teachers’ Salary Scale shall be given
credit for salary scale placement at the rate of one step
for every two years service as a Paraprofessional with
a maximum of 8 steps.

ARTICLE XI

No Strike or Lockout

A. The Union and its members, individually and collective-

ly, agree that during the term of this Agreement there
shall be no strikes, slow-ups, or stoppages of work, and
the Board agrees that there shall be no lockout.

In the event of an unauthorized strike, slow-up, or stop-
page, the Board agrees that there will be no liability on
the part of the Union provided the Union promptly and
publicly disavows such unauthorized strike, orders the
employees to return to work, and attempts to bring about
a prompt resumption of normal operations, and provided
further that the Union notifies the Board, in writing,
within forty-eight (48) hours after the commencement of
such strike, what measures it has taken to comply with
the provisions of this article.

In the event that such action by the Union has not
effected resumption of normal work practices, the Board
shall have the right to discipline, by way of discharge or
otherwise, any member of the Union who participates in
such strike, slow-up, or stoppage, and no such disci-
plinary action shall be subject to the grievance procedure
provided for in this Agreement.
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ARTICLE XII

Personnel Practices

A. Assignment

Paraprofessionals assigned to work site locations within
the Schools shall be assigned based upon an approved
ratio or staffing model as determined by the Board of
School Commissioners.

All bargaining unit employees and the Union shall be
informed relative to employee assignments no later than
August 15 of each school year. Upon request by the
Union, information relative to employee assignments
shall be given to the Union.

1. Personnel Folders

Official employee files shall be maintained in accor-
dance with the following procedures:

o

There shall be only one (1) official personnel file
for any employee. This file shall be kept in the
Office of Human Capital.

No material related to an employee’s conduct,
service, or personality shall be placed in the file
unless it is signed by the person submitting the
information. The Employee shall be given the
opportunity to acknowledge that he has read
such material by affixing his signature on the
actual copy to be filed, with the understanding
that such signature merely signifies that he/she
has read the material to be filed and does not
necessarily indicate agreement with its content.
An employee’s refusal to sign will be noted by
the administrator and a witness.

The employee shall have the right to answer any
material filed, and his answer shall be attached
to the file copy. Furthermore, the employee shall
be given the right to review such disputed ma-
terial pursuant to the grievance and arbitration
procedure set forth in this Agreement.

By appointment with the appropriate authorized
person, the employee, his Union representative
or other authorized representative, after proper
identification, shall be permitted to examine his
file. The employee shall indicate in writing, to be
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placed in his file, that he has examined the same.

Only those personnel who have an official

right and reason for doing so may inspect an
employee’s file. Such personnel shall indicate in
writing, to be placed in the employee’s file, that
he has examined said file and the reason for said
examination.

Administrators shall continue to place in an em-
ployee’s file information of a positive nature indi-
cating competencies, achievements, performanc-
es, or contributions of an academic, professional,
or civic nature. Any such materials received from
competent responsible outside sources shall also
be included in an employee’s file.

Confidential inquiries and replies or any such
material received from outside sources, except
for court orders that are in effect which may
require deductions from the employee’s pay,
which are included in the employee’s file shall
be expunged from said file upon the comple-
tion of the employee’s probationary period of
employment.

Upon written request by the employee to the
Chief Human Capital Officer, disciplinary
documents, other than documents concerning
misconduct involving a child, shall be removed
from the personnel files after one (1) year pro-
viding the behavior has not been repeated within
one (1) year.

2. Transfers

a.

Voluntary Transfers

There shall be a voluntary transfer process each
year. It shall contain a period (window of mutual
consent) of at least sixty (60) days which shall not
end prior to May 1 and during which principals and
worksite managers with vacancies and transfer-el-
igible employees seeking a transfer can mutually
agree to a transfer for the upcoming school year.
The Board will communicate through various
tools, including the BTU website, the dates of the
window of mutual consent. All PSRP unit members
who have received a rating other than the lowest
possible rating on their most recent performance
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evaluation shall be eligible for a voluntary transfer.
Qualifying employees interested in a voluntary
transfer will use the electronic process identified by
the Human Capital Office to indicate that they are
interested in transferring. The Board will provide
all principals and worksite managers access to an
electronic list of all employees interested in trans-
ferring. Employees will have access to a list of all
schools and worksites with vacant positions for the
upcoming school year. Applications for voluntary
transfers shall be accepted by the Human Capital
Office up to seven (7) days before the closing of the
window of mutual consent.

The Human Capital Office shall host at least one
talent fair during the window of mutual consent

to facilitate mutual consent between principals/
worksite managers and transfer-eligible employees.

No voluntary transfer shall be denied because the
employee’s current position is locked in the school
or worksite budget. Employees are eligible for
voluntary transfer whether they are in positions
for which the Hiring Manager is a Principal (i.e.,
unlocked positions) or positions for which the Hir-
ing Manager is a District Office staff member (i.e.,
locked positions, including Pre-K program staff,
certain Special Education program staff, ESOL
program staff, and related service providers).

No voluntary transfer shall be denied for reasons
that are arbitrary, capricious, unreasonable, or
based on personal preference.

Subject to the provisions of paragraph (A)(3)(a)(2)
of this Article (Reductions in Force), the Human
Capital Office will identify a funded position for
all surplus employees who are not placed using

the voluntary transfer process. Such placement is
contingent upon the employee having at least an ef-
fective evaluation rating for the current school year.

Involuntary Transfer Policy

Involuntary Transfers shall be made in such a way
as to prevent undue disruption of the instructional
program and school system operations. An em-

ployee may be transferred involuntarily in order to
reduce experience imbalance and administratively
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3.

a.

by the Principal, the Executive Director of Ele-
mentary/Middle Schools or Executive Director of
Secondary Schools or the Human Capital Officer to
adjust curriculum and instructional deficiencies, or
to improve school system operations. No employee
will be transferred without just cause, or more than
once during any school year. The employee may
request a meeting with the administrator respon-
sible for the transfer. This meeting, if requested,
should take place within five (5) school days of the
transfer notice.

Seniority

Applicable to Employees Whose Positions Were

in Unit I (BTU Teachers), Unit II (Public School
Administrators and Supervisors Association), Unit
III (BTU Paraprofessionals) or Unaffiliated on June
30,2010:

1. Seniority shall be defined as the length
of continuous service that period of time
from date of entry as an employee in the
Baltimore City Public School System to
the time of the proposed personnel action,
minus periods of non-creditable service.
Continuous service includes all time spent in
the actual employment and on the payroll of
the Board including all authorized paid leave
time. Time spent on any approved leave of
absence without pay or on layoff status up
to two (2) years from the date of the layoff
shall not be considered a break in contin-
uous service for the purpose of seniority
status. However, the actual time spent on
the approved leave or on layoff status shall
not be counted in the employee’s seniority.
Non-creditable service may have been in
result of previous layoffs in excess of two
(2) years, disciplinary action or resignation.

2. Reduction in Force

a. In any reduction of personnel necessitated
as a result of budgetary actions, or declin-
ing enrollment, personnel shall be laid
off solely on the basis of qualifications
and on system-wide seniority counted
from the most recent date of employment.
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The employee with the least amount of
seniority shall be identified for layoff.
Employees with valid certification to
teach in the State of Maryland shall be
considered for any vacant position in Unit
I (Teachers) for which they are certified.
A violation of this procedure only, may be
the subject of a grievance. Decisions to
layoff by the Board are not subject to the
grievance procedure.

. At least fifteen (15) days prior to finaliz-
ing the reduction in staff, the Board will
meet with the Union to explain and dis-
cuss the proposed reduction. The Board
will provide the following information:

(i.) A seniority list of all employees.
(ii.) Statistics on attrition.

. The CEO and the Board of School Com-
missioners shall determine the areas in
which recall is to take place and the num-
ber of persons to be recalled. Employees
will be recalled first in reverse order of
layoff. The right to recall shall expire
two (2) years after the date of layoff.

. At the time an employee is notified that he
is to be laid-off, the Board shall advise him
of his recall rights. Employees shall be
recalled in reverse order of layoff. At the
employee’s request the Board shall supply
information which ill help such employee
to qualify himself in another area.

. The Board shall notify adjacent district(s)
of the layoff and that affected employees
are available for employment.

. The Board shall give each employ-

ee notice of recall either by certified

or registered mail to the last known
address supplied by the employee, and
the employee must respond to such
notice in some verifiable manner within
fourteen (14) days after receipt thereof.
If an employee fails to respond within
the required time, the employee shall be
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deemed to have terminated his employ-
ment with the Board.

g. Any employee who has been laid off in
accordance with the layoff procedures
and is recalled shall be resumed to his
position or a vacant position with all
the rights and benefits due him prior to
his layoff. This shall include, but not be
limited to, seniority status.

b. Applicable to Employees Whose Positions Were in
Unit IV (City Union of Baltimore) on June 30, 2010:

1.

The Board and BTU recognize the principle
of seniority as a factor in promotion, lay-off,
re-employment, transfer and other conditions
of employment; and recognize the need of
maintaining an efficient work force. The ap-
plication of seniority under this Article shall
prevail where the principle does not conflict
with any provisions of applicable law. Se-
niority is understood to mean seniority within
classifications/job titles or within positions
for which the employee is qualified.

In determining seniority as a factor for
promotion or transfer, the length of service
in the particular division shall be considered
rather than length of service in the bureau
or department. All employees protected by
this Agreement who were covered as civil
service employees under the Charter of
Baltimore City shall retain, through June 30,
1998, service credit, seniority, qualification
for placement on the reemployment list,
qualification for promotion or transfer, and
eligibility for employment should the em-
ployee be displaced or laid off by the Board,
said employees shall not suffer a break in
service pursuant to SB 795, Section 15.

The parties agree that unit members iden-
tified for layoff shall be reassigned, where
possible, to an existing vacant position;
provided, that within management’s sole
discretion the employee is deemed qualified
and able to perform the duties of the job.
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On July 1, 1998, the Board shall recognize
that each employee shall be protected by this
Agreement with the seniority and service pre-
viously accumulated by each current employee
who was employed on or before June 30, 1998
whether the seniority or service was accumu-
lated as an employee of the Mayor and City of
Baltimore or as an employee of the Board.

It is the intention of the parties that if the
Board is compelled to lay-off permanent
employees on a departmental basis, the sole
criterion of inverse order of their original
appointments to BCPSS or City service based
on continuous years of employment shall be
followed to the extent allowed by applicable
law; provided, however, that nothing in this
Paragraph C shall be deemed to authorize

or require any administrative action which,
if taken, would conflict with any provision
of applicable law. Prior to such lay-offs, the
Board shall meet with the Union. The Board
shall terminate all temporary employees
within the affected department, except as
provided in , before the lay-off of permanent
employees. The Office of Human Capital
shall maintain, in accordance with its rules
and regulations and by appropriate classifi-
cations, re-employment lists containing the
names of employees laid off in accordance
with the above provision.

Within the capability of the computer system,
vacancy lists will be made available to BTU
showing BTU positions. Lists shall be available
every two (2) months or as soon thereafter as
possible. Agency organizational lists, upon de-
velopment, will also be made available to BTU.

Before an employee’s effective lay-off is
scheduled, he shall be entitled to convert

to cash payment accumulated vacation or
personal leave. In either event, sick leave

for the then current sick leave year shall be
converted to cash payment on a four (4) to
one (1) basis as herein provided at the time of
employment termination.
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Whenever new programs are created, vacancies and po-
sitions will be advertised and posted on all appropriate
bulletin boards and the Board’s website.

Use of Substitute Teachers

A Paraprofessional will be asked to serve as a per diem
substitute only by mutual agreement of the Principal
and the employee provided that the Principal makes
reasonable attempt to exhaust the substitute list. An
employee will receive payment as a per diem substitute
in accordance with the per diem substitute schedule.

A Title I assigned Paraprofessional or one-on-one IEP
Aide shall not be allowed to serve as a substitute, pursu-
ant to federal regulation. In emergency situations when
a Paraprofessional must substitute, the Paraprofessional
shall be paid pursuant to the per diem substitute sched-
ule. No Paraprofessional shall be given compensatory
time for substituting.

Paraprofessional employees shall not assume the
responsibilities for classroom management, instruction
and the writing of lesson plans unless they are serving
in a substitute teacher capacity as agreed to in this
document. Paraprofessionals shall continue to maintain
student logs and other similar records. Except in emer-
gency situations and cases of Special Education annual
IEP screenings, Paraprofessionals shall not be asked to
conduct class for longer than one (1) hour.

Evaluations

All employees shall be evaluated annually, with a mid-
year performance review. Until such time as the Board
has fully implemented an online evaluation, every em-
ployee subject to this Agreement shall be given a hard
copy of their annual evaluation which shall be signed
and dated by the supervisor and the employee.

A committee shall be established comprised of six
(6) persons, three (3) appointed by the Board and
three (3) appointed by the Union, who shall meet
during the 2017-2018 school year to conduct a
review of PSRP classifications and movement from
one job title to another.

Lunch Period - Paraprofessionals

Full-time Paraprofessional employees shall receive not
less than a thirty (30) minute lunch period, except in
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schools with modular scheduling.

9. Parent Liaison Workers shall be assigned to one
location at a time.

10. Every effort shall be made to assign Paraprofessionals
to not more than two teachers each.

11. BCPSS shall make every effort to ensure that no Para-
professional shall be transferred or laid off as a result
of implementing new tutorial programs.

12. PSRPs serving as transportation coordinators shall
receive training including how to complete a transpor-
tation log.

13. Every PSRP that is assigned to work with a student
who has an IEP or 504 Plan shall have access to
review the IEP or 504 Plan in the classroom.

14. Every PSRP shall have access to a computer or a com-
puter kiosk each day for school business purposes only.

15. Custody. The Board and the Union recognize that
custody issues are a societal problem that, at times,
manifests itself in schools, particularly when adults who
are not listed in a child’s records claim the right to take
a child home from school. PSRPs shall not be required
to release a child to any adult other than those listed
in the most up to date student records unless written
instructions are issued by a school administrator.

16. Student Discipline Committee. The Board and
the Union agree that student discipline and a safe
and secure environment for students and PSRPs is
paramount. To this end, the Union shall appoint three
(3) individuals from the PSRP bargaining unit to add
to the Student Discipline Committee under the BTU
Teacher Agreement with the Board.

ARTICLE XIIT

Career Training Services

A. To insure that employees in the bargaining unit are

offered an opportunity to qualify for professional
advancement through experience and appropriate career
training, the Board and the Union agree to establish a
Steering Committee composed of Paraprofessional and
School Related Personnel Staff to work with the CEO.
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The purpose of the Committee shall be to develop an
in-service training component, improving the efficiency
of operations and assisting Paraprofessionals in obtaining
a Bachelor’s degree in teaching. The Committee shall

be responsible for the planning. The program shall be
implemented immediately upon approval of the CEO. To
achieve this program the sum of $35,000 shall be provided
for the implementation of the in-service program. All
bargaining unit employees shall, upon request, be given
one (1) day of permission leave to attend the annual PSRP
Conference when the conference is held on a non-stu-
dent day. Ifthe PSRP Conference is held on a day when
students are scheduled to attend school, requests for per-
mission to attend the conference shall not be unreasonably
denied. The Board will publish the dates of the PSRP
Conference on the school district’s calendar.

The Board of School Commissioners and the Union
agree that continual communication in education is
essential to the growth of Paraprofessionals and School
Related Personnel and in maintaining quality educational
programs in the public schools of Baltimore. Accord-
ingly, the parties agree that in-service training programs
will be developed by a joint Union-Board Committee
and instituted by the CEO which shall be aimed at topics
such as the following:

* Inner City Schools
*  Disruptive Child
* Audio-Visual Aids

* The Role of the Paraprofessional in Education
and Basic Skills

*  Others as decided upon by the joint committee.

No paraprofessional or school related personnel employ-
ee shall be assigned to a new position without appropri-
ate training.

The in-service training meetings held on school days
may be required or may be voluntary as determined by
the Board of School Commissioners. Paraprofessionals
and School Related Personnel who attend in-service
training shall be paid their regular rate of pay and suffer
no loss of pay. In-service training on Saturdays shall

be voluntary and Paraprofessionals and School Related
Personnel who attend shall receive a stipend as provided
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by the Board of School Commissioners. The joint com-
mittee will be responsible for evaluating the in-service
training program.

The Board of School Commissioners shall pay a portion
of the cost of tuition fees for courses taken by Paraprofes-
sionals and School Related Personnel up to and including
twelve (12) credit hours per school year in an educational
field or related area approved by the Board. Tuition reim-
bursement payments by the Board shall be taxed only as
required by IRS rules and regulations. Reimbursement will
be in accordance with the following percentages:

1. Up to and including Master’s Degree — 75%
tuition reimbursement

2. Beyond Master’s Degree - 50% tuition reim-
bursement

Paraprofessionals and School Related Personnel
receiving tuition reimbursement shall be required to
remain an employee of the Board for three (3) school
years following the reimbursement. If the Paraprofes-
sional or School Related Personnel employee volun-
tarily terminates employment with the Baltimore City
Public School System, he/she shall return all tuition
reimbursement for the previous three (3) school years.

The grade requirement for tuition reimbursement shall be
“B” or better.

Application for course approval and proof of passing
shall be made by certified mail to the Human Capital Of-
ficer, Attention: Tuition Reimbursement, 200 East North
Avenue, Baltimore, Maryland 21202.

The following deadlines for submitting applications for
approval of tuition reimbursement shall be as follows:

1. October 1- Fall Semester
2. February 1- Spring Semester
3. July 1- Summer Semester

Note: A tuition payment statement or bill with a can-
celed check must accompany the completed application.
Should any deadline fall on a weekend or holiday, appli-
cations shall be due the following workday.

The Board shall notify all applicants of course approval
within fourteen (14) days of application.
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If all appropriate information and documentation that a
course has been passed is completed and submitted as
specified in Article XIII, payment for tuition shall be
made within forty (40) school days.

The Teacher Recruitment through “PSRP to Teacher Initia-
tive,” and the Memorandum of Understanding between the
Baltimore City Public School System (BCPSS), Baltimore
Teachers Union (BTU), Baltimore City Community Col-
lege (BCCC), and Coppin University (CU) as proposed
for a Paraprofessional and School Related Personnel to
Teacher Degree Cohort in Special Education, is hereby
incorporated and made a part of this Agreement.

ARTICLE XIV

Health and Welfare

A.

The Blue Cross/Blue Shield Preferred Provider Net-
work (“PPN”) program in effect during the 2016-2017
school year shall continue in effect.

For those employees in the Blue Cross/Blue Shield
Preferred Provider Network (“PPN”), 81.5% of the
actual premium shall be paid by the Board and 18.5%
shall be paid by the employee. Employee copays for
office visits shall be $5.00 for primary physician and
$10.00 for specialists.

Commencing January 1, 2019, for those employees
in the Blue Cross/Blue Shield Preferred Provider
Network (“PPN”), 81% of the actual premium shall
be paid by the employer and 19% shall be paid by the
employee. Commencing January 1, 2019, employee
copays for office visits shall be $10.00 for primary
physician and $20.00 for specialists.

Employees covered by this agreement are eligible

for a Health Maintenance Organization (“HMO”)
alternative to the Blue Cross/Blue Shield PPN cover-
age. The employer shall contribute the same dollar
amount it contributes for the employee’s current Blue
Cross/Blue Shield PPN coverage. The employer
share of the premium for HMOs and the Blue Cross/
Blue Shield POS shall be 95% and the employee share
of the premium shall be 5%. Commencing January 1,
2019, the employer share of the premium for HMOs and
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the Blue Cross/Blue Shield POS shall be 94% and the
employee share of the premium shall be 6%, plus $5.00
for individuals, $10.00 for two persons, and $15.00 for
families per pay.

The Board shall provide a prescription drug benefit
plan for employees and eligible dependents enrolled in
health benefit plans offered. Generic substitutes shall
be mandatory, unless the employee’s or eligible depen-
dent’s treating physician determines that a brand drug
is medically necessary. The employee cost co-pay of
the drug prescription will be $10.00 for generic drugs,
$15.00 for brand drugs, and $30.00 for non-preferred
drugs and monthly premium cost to employees of
$4.20 (10 months only). A single copay of $10.00 for
generic,$15.00 for brand drugs, and $30.00 for non-pre-
ferred drugs shall be charged for a ninety day fill either
at the pharmacy or through optional mail order.

The employer shall provide the additional health and
welfare benefits of Blue Cross/Blue Shield second
surgical opinion, alcoholism treatment programs and
a hospice care program for employees. The employer,
Union, and Provider will work together to provide a
booklet of health care benefits for unit members.

An employee shall be entitled to a Hospital Bill Audit
Gainsharing payment of 33 1/3% of an overpayment
(or other billing error resulting in an overpayment to
the health care provider), up to a maximum of $500
to the employee for each incident. In order to qualify
for the Gainsharing payment, the employee must: (i)
identify an overpayment of more than $250 (in the
aggregate) in a hospital bill that is presented to an
employee or his or her dependent; and (ii) notify the
BCPSS Office of Benefits Management of the error
within 30 days after receipt of an Explanation of
Benefits from the Health Plan. Payment shall be due
and made only if the error is verified, and the amount
overpaid actually is recovered to the Board’s benefit.

Eligible dependents under the age of 26 shall be
covered by BCPSS Health Plans, General Prescription
Drug, and Vision Care Programs.

Medical Schedule of Benefits

A detailed listing of benefits can be found in the health
plan comparison chart distributed during annual open
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enrollment. No benefit available through December 31,
2019 shall be discontinued because it is excluded from
the table which follows:

Preferred Provider Network

Summary of Benefits

Commencing January 1, 2020

Plan Feature In-Network Out-of-Network
Employee Annual
Deductible None None
100% of allowed 80% of allowed
Co-insurance benefit (no service | benefit (no service
restrictions) restrictions)
Omployee Aomual | 00 $2000/individual
Maximum $4000/family
Iﬁgﬁggle Maximum Unlimited Unlimited
. . $100 deductible
Inpatient Hospital o ’
(facility and doctor | 100% 80% up to $1500
charges) out-(.)f- .pocket/
admission
Outpatient Hospital o
(facility and doctor | 100% 80% of allowed
benefit
charges)
$50 copay by $50 copay by .
employee; waived employee; waived
if admi tteél to if admitted to hos-

Emergency Care in
a Hospital

hospital; Com-
mencing January 1,
2019, $100 copay
with $10 copay for
urgent care

pital; Commencing
January 1, 2019,
$100 copay with
no copay for urgent
care visits $10 co-
pay for urgent care

Surgical Expenses | 10% 80%
$10.00 copay for
Doctor’s Office primary physician, | 80% of allowed
Visits $20.00 copay for benefit (no copay)
specialists
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Preventive Care 100% at one per year | 80% at one per year
* Routine dphysical
+ related services
¢ Gynexam
* Mammogram
100% allowed 80% allowed
All Services benefit (no copay) | benefit (no copay)
. 100% allowed 80% allowed
Well-Child Care benefit benefit
Hospice 100% allowed 100% allowed
P benefit benefit
Inpatient Mental Pays same as Pays same as
Health medical medical

Inpatient Substance
Abuse

Pays same as
medical

Pays same as
medical

Outpatient Mental | Pays same as Pays same as
Health medical medical
Outpatient Pays same as Pays same as
Substance Abuse medical medical

Emergency Care in $100.00 copay by | $100.00 copay by
a Hospital emp!oyee, walvgd if emp!oyee, walve_d if
admitted to hospital | admitted to hospital
Urgent Care $10 copay $10 copay
Surgical Expenses | 90% 70%
$10.00 copay for
Doctor’s Office primary physician, | 70% of allowed
Visits $20.00 copay for benefit
specialists
Preventive Care $50copay per visit,
; . " 70% of allowed
Routine physical + | 100% at one per year
. benefit
related services
$10 copay per visit,
70% of allowed
0,
Gyn exam 100% at one per year benchit
$10 copay per visit,
0,
Mammogram Covered in full 70% of allowed
benefit

Point of Service
Summary of Benefits

Commencing January 1, 2020

$5 copay per visit,

Plan Feature In-Network Out-of-Network

Employee Annual

Deductible $0.00 $0.00

Co-insurance 90% 70%

Employee Annual | §1000/individual

Out-of-Pocket ) None

Maximum $2000/family

Lifetime Maximum | 5. i Unlimited

Benefit

Inpatient Hospital 70% of allowed

(facility and doctor | 90% benefit, pre-auth

charges) required

Outpatient Hospital o

(facility and doctor | 90% 70% offallowed
benefit

charges)
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Well-Child Care Covered in full 70% of allowed
benefit
70% of allowed
0,
Hosbi 90% benefit
ospice sont:
’ Orl;t—gittf?(t:. uired Outpatient:
p q pre-auth required
0,
Inpatient Mental 90% pre-auth 70% of allowed
R benefit, pre-auth
Health required .
required
0,
Inpatient Substance | 90% pre-auth 70% of allowed
. benefit, pre-auth
Abuse required .
required
$10 copay per
Outpatient Mental office visit, covered | 70% of allowed
Health in full all other benefit
services
$10 copay per
Outpatient office visit, covered | 70% of allowed
Substance Abuse in full all other benefit
services
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Health Maintenance Organization
Summary of Benefits

Commencing January 1, 2020
Plan Feature In-Network
Employee Annual Deductible | N/A
Co-insurance 100%

Employee Annual Out-of-
Pocket Maximum (excludes
mental health)

$1,100/individual
$3,600/family

Includes mental and nervous
coverage. The following
services do not apply to out-
of-pocket maximum:

and supplements, includ-
ing blood, blood products,
and medical foods

Inpatient and outpatient infer-
tility services

7. Dental Schedule of Benefits

A detailed list of benefits can be found in the materials
distributed during annual open enrollment. No benefit
available through December 31, 2019 shall be discontin-
ued because it was excluded from the table which follows:

Outpatient drugs, supplies,

DHMO
Summary of Benefits
Employee Copay -
Ll [P Network Only
Preventive and Diagnostic
Services
*  Examination $0
*  Cleaning $0
e x-rays $0

Minor Restorative
» Fillings and extractions | $0

*  Oral surgery $40-$196 based on specific service
»  Endodontic services' $45-$310 based on specific service
»  Periodontal services' $25-$145 based on specific service

Lifetime Maximum Benefit Unlimited

Inpatient Hospital (facility and o

doctor charges) 100%

Outpatient Hospital (facility o

and doctor charges) 100%

Emergency Care in a Hospital | §100 copay (waived if

Major Restorative

*  Crowns

*  Bridges

*  Complete Denture

$92-$190 based on specific service
$115-$291 based on specific service
$249-$264 based on specific service

Complete Orthodontics $1,850 copay

Urgent Care admitted) $10 copay per visit
Surgical Expenses 100%
$5.00 copay for primary

Doctor’s Office Visits

physician, $10.00 copay for
specialists

DPPO “Buy Up” Option (Voluntary)
Summary of Benefits

Plan Feature In Network/Out of Network

Preventive Care Routine
physical + related services

Gyn exam

100% at one per year
100% at one per year

100% per schedule of freq.

Class I (Preventative) 100% / 100%

Class II (Basic/Restorative) | 80% / 80%

Class III (Major) 60% / 60%

Class IV (Orthodontia -

adult ortho is included) 30%/50%

Mammogram

Well-Child Care 100%
Hospice 100%
Inpatient Mental Health 100%
Inpatient Substance Abuse 100%

Annual Deductible per
Member (does not apply to | $50/$50
Class I services)

Outpatient Mental Health

$5 copay per visit

Orthodontia Lifetime Max | $1,500/$1,500

Outpatient Substance Abuse

$5 copay per visit

Annual Maximum $1,500 / $1,500
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! Additional employee copay if approved specialist performs services.
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Vision Schedule of Benefits

A detailed listing of benefits can be found in the materials
distributed during annual open enrollment. No benefit
available through December 31, 2019 shall be discontin-
ued because it was excluded from the table which follows:

Vision Plan B
Summary of Benefits

Vision “Buy-Up” Option (Voluntary)
Summary of Benefits

Plan Feature

Participating / Non-Participating

Exam 100% / Reimbursed Up to $40
Lenses

«  Single 100%/$41.50

« Bifocal 100%/$67.00

Bifocal progressive 100%/$100.50

Trifocal 100%/$89.50

e Lenticular 100%/$156.50

Frames

Retail allowance up to $130/$29.50

Plan Feature Participating / Non-Participating
Exam 100% / $25
Lenses
. 100%/$20.00
*  Single
. Bifocal 100%/$33.00
« Bifocal progressive 100%/$40.00
»  Trifocal 100%/47.00
Frames Retail allowance up to $70/$25.00

Contact Lenses
*  Medically necessary

*  Cosmetic, replace
single vision lens

*  Cosmetic, replace
bifocal lens

100%/$135.00

Retail Allowance up to
$45.00/$45.00

Retail Allowance up to
$45.00/$45.00

Contact Lenses
*  Medically necessary

¢ Cosmetic, replace
single vision lens

¢ Cosmetic, replace
bifocal lens

100%/$135.00

Retail Allowance up to
$71.00/$71.00

Retail Allowance up to
$71.00/$71.00

Frequency for Benefit

Exam + one pair of eye glasses
or contact lenses once every 12
months

Frequency for Benefit

Exam + one pair of eye glasses
or contact lenses once every 24
months
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10.

All benefit programs available under this Article shall
be exempt from taxation as ordinary income in accor-
dance with L.R.C. Sec. 125 or successor provision of
the Internal Revenue Code.

The employer shall remit an annual payment of $650
(to be paid bi-weekly) to each employee who, with
satisfactory proof of alternative health insurance
coverage received in another plan, elects not to take
any coverage under a BCPSS Health Care Plan. If,
after waiving coverage under any BCPSS Health Care
Plan, the employee loses coverage due to the death of
a spouse or other person who is a source of coverage,
divorce or loss of employment or deletion of benefits
(or such other qualifying event as determined by the
Employee Benefits Division), the employee may
enroll in a BCPSS Health Care Plan and consequently
relinquish the waiver payment. The employee must
notify the BCPSS Employee Benefits Division within

63



30 days after a qualifying event occurs in order to
enroll in a BCPSS Health Care Plan. The employer
shall apportion the payment should an employee either
enter or leave a BCPSS Health Care Plan within a
calendar year.

11. The employer shall design and offer a High De-
ductible Health Plan with a Health Savings Account
starting in January 1, 2019.

1. The Joint Health Insurance Committee, named by the
Board and named by the Union, shall be established
to review and report on quarterly usage and cost
reports provided by the health plan administrators.
The committee shall also assist in analyzing and the
development of the RFP that will be subject to the
Board’s approval for the selection of plan administra-
tors by the Board. This committee shall meet at least
on a monthly basis and shall submit a quarterly report
to the Board of School Commissioners. On a quarterly
basis , the Health Insurance Program shall send to the
Union all utilization, expenditures and financial data.
The Board and the Union shall begin to jointly devel-
op and implement a jointly administered wellness plan
by no later than November 1, 2017 for implementation
by July 1, 2018.

2. Inthe event an employee is on leave without pay for
personal illness, the Board shall continue to pay its
share of the cost of his Blue Cross/Blue Shield, PPN,
Blue Cross/Blue Shield POS and HMO coverage for
a period not to exceed ninety (90) days, provided the
affected employee continues to assume his appropriate
contribution for said coverage. The Union and the
Board shall work out a means whereby employees
shall have a reasonable opportunity to apply for and
be granted additional approved days of sick leave
from the Sick Leave Bank before being billed for the
full amount of BC/BS PPN, Blue Cross/Blue Shield
POS and HMO premiums.

C. The health insurance vendor shall be selected by the

Board through the process of competitive bidding. The
process of competitive bidding is based on updated
RFP’s reviewed by the Union. Any health care vendor
selected through competitive bidding must provide “At
least the same level and type of benefit coverage” as
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provided under the 2014-2017 Agreement.

. In the event there is a dispute about whether “At least the

same level and type of benefit coverage” is provided by
any potential vendor, the following procedure shall be
used to resolve that dispute:

A tripartite panel including a representative of the Board,
a representative of BTU (PSRP), and a neutral third party
that is acceptable to the Board and the Union shall within
five (5) working days of the declaration of a dispute,
schedule a hearing(s) on this matter. The panel shall
have fifteen (15) working days from the conclusion of the
hearing(s) to issue a final and binding decision limited
solely and exclusively to a determination of whether

“At least the same level and type of benefit coverage” is
provided by a potential vendor.

The Board shall contribute not less than $400 to a health
and welfare program which consists of life insurance, op-
tical services and dental insurance. The optical program
will include fashion frames as allowed. The Board will
pay $50.00 toward the cost of physical exams. A detailed
listing of benefits can be found in the health plan com-
parison chart distributed during annual open enrollment.
No benefit available through December 31, 2017 shall be
discontinued.

The Board shall provide life insurance in the amount

of $27,000 or one year’s annual salary, whichever is
higher, for each employee, $2,000 for the spouse of each
employee, $1,000 for each child age more than 6 months
to 23 years of each employee, and $200 for each child
age 14 days to 6 months of each employee.

. In the event either the state or federal government pass

legislation mandating all employers to participate in a
national or statewide health care plan, it is agreed to by
the parties to this Agreement that the Board contributions
for the employees’ health care that were negotiated into
the Agreement prior to the passage of such state or feder-
al law, shall continue to be a part of this Agreement, but
they shall upon the effective date mandating participation
in such state or federal law, first be applied to the premi-
um cost of such plan, with any remaining amounts to be
used to purchase supplemental coverage for any items
covered under the current health care plan.
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ARTICLE XV

Discipline and Discharge

A. Discipline

Disciplinary action may be imposed upon an employ-

ee only for just cause. If the Employer has reason to
reprimand an employee it shall be done in a manner that
will not embarrass the employee before other employees
or the public.

. The CEO shall impose a disciplinary action no later

than thirty (30) days after the CEO or designee acquires
knowledge of the misconduct for which the disciplinary
action is imposed; except in those cases where the
employee(s) involved may be charged with criminal
offenses, or with offenses related to suspected violations
of civil statutes that require specific forms of investi-
gation, and in those cases the CEO (i) must give notice
when appropriate to the employee(s) that the CEO’s
investigation is ongoing, and (ii) impose a disciplinary
action no later than thirty (30) days after its investigation
is completed. In any event, the Board’s investigation of
and disposition on an alleged infraction shall occur with
reasonable dispatch.

Discharge, Reduction in Pay or Position, or Suspension
for More Than Thirty (30) Days

The Board shall not discharge any employee who has
completed his probationary period nor shall the Board
reduce in pay or position or suspend any employee
without just cause. The employee will be promptly
notified in writing giving reasons for any discharge,
reduction in pay or position, or suspension for more
than thirty (30) days. The probationary period shall be
for a period of one (1) year.

No employee shall be suspended without pay, even
if only pending further investigation without (i) prior
written notice of the offense(s) for which the employ-
ee may be charged, (ii) prior notice to the Union of
the same; and (iii) prior informal hearing at which
management shall be required to present its evidence
and findings to sustain the charge(s) to the extent of a
probable cause determination.

Any employee who is discharged, reduced in pay or
position, or suspended for more than thirty (30) days
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may contest the action by filing (i) an appeal with the
Board under Education Article Section 4-205(c), or
(ii) a grievance under Article VII, Paragraph A of this
Agreement, which grievance must be filed within ten
(10) school days after the action challenged. The em-
ployee’s choice of which procedure to use to contest
the action shall be final and binding on the employee
and the union, and the employee may not subsequent-
ly choose to follow a different procedure.

If an appeal under Education Article Section 4-205(c)
is filed, then the Union may request an evidentiary
hearing. If an evidentiary hearing is requested, then
within forty-five (45) days an evidentiary hearing date
will be selected. The CEO, or designee and the Union
shall mutually select an impartial hearing examiner
from the list of hearing examiners maintained by

the Board. The hearing examiner shall conduct an
evidentiary hearing in accordance with Section 6-203
of the Education Article, and the CEO shall have the
burden of proof. The hearing examiner shall transmit
a proposed decision along with the record to the Board
within thirty (30) days of the hearing. Either party
may file written exceptions to the hearing examiner’s
recommendation consistent with Board policy and
regulations. The Board may permit the parties upon
review of the exceptions oral arguments of fifteen (15)
minutes per side on whether the hearing examin-

er’s proposed decision should be accepted, rejected

or modified. All costs for the evidentiary hearing,
including the hearing examiner’s fee, shall be the
responsibility of the Board.

If a grievance is filed, it shall be filed initially at Step
4 (School Board) of the Grievance Procedure in Arti-
cle VII, Paragraph A of this Agreement, and it shall
be processed by the Union through that grievance and
arbitration procedure. The Union may advance the
employee’s grievance to arbitration if in its discretion
the Union finds arbitration to be appropriate, and the
employee shall be bound by the Union’s decision
whether or not to arbitrate.

The Board shall not drop or suspend health insurance
coverage, or its contribution to the cost of such cover-
age, for any employee who is suspended without pay

for thirty (30) days or less.
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ARTICLE XVI
Savings Clause

If any provision of this Agreement is, or shall at any time be,
contrary to law, then such provision shall not be applicable
or performed or enforced, except to the extent permitted by
law and any substitute action shall be subject to appropriate
consultation and negotiations with the Union.

ARTICLE XVII
Negotiations

A. The party submitting proposals shall separate all new
proposals from present contract items for purposes of
presentation; or he shall underscore all new language
which is submitted within the context of previously
adopted language.

B. Negotiations shall be conducted in closed sessions unless
both parties agree to the contrary.

C. Before the Board adopts a policy which affects PSRP
wages, hours or any other conditions of employment not
covered by the terms of this Agreement, the Board will
notify the Union in writing of its intentions at least thirty
(30) days prior to the anticipated change. The Union will
have the right to discuss with the Board the anticipated
change provided it files such a request with the Board
within ten (10) days after the receipt of said notice.

ARTICLE XVIII
General Provisions
A. Chapter Committee

The Paraprofessionals and School Related Personnel

of each school and each work site may establish a
Chapter Committee, composed of not more than five (5)
Paraprofessionals and School Related Personnel, for the
purpose of meeting with the Principal and/or administra-
tion to discuss areas of concern. The Committee, at its
option, may combine its meetings with those between the
Principal and/or administration and the Teachers’ Union
Chapter Committee in the school.
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B. Employee Protection

1.

If an employee, in connection with his employment, is
subjected to assault or battery, he shall immediately re-
port the incident and the circumstances to his Principal
or supervisor. The Principal or supervisor shall forward
the report to the Executive Director of Elementary/
Middle or Secondary School or the Office of Human
Capital, as appropriate, with a copy to the Union.

A student involved in an assault on an employee may
be removed from the school by the Principal or other
appropriate administrator in accordance with Board
rules and State law.

The alleged assault will be promptly investigated. The
report of this investigation shall be forwarded to the
Board and to the Union. The employee has the right
to have a conference with the appropriate Executive
Director or supervisor prior to a decision relating to
the student’s placement in the school. If there is an
objection to the placement decision, diligent efforts
shall be made by the CEO to find alternative place-
ments for the student or the employee.

If the assault is by a pupil or a non-pupil and the em-
ployee wishes to file juvenile or criminal charges, the
Principal or their appropriate staff will promptly report
the incident to the proper law enforcement authorities.

In either case (pupil or non-pupil), the Board agrees
to cooperate with the employee by complying with
any lawful request by the employee for information in
the Board’s possession relating to the incident or the
person involved.

In cases involving an assault upon an employee, the
security officer shall, upon request of the employee
involved, provide the necessary advice and assistance
including assistance in securing proper warrants,
investigation of assaults, filing of juvenile petitions,
calling for Police Department assistance, accompa-
nying the employee to court and sharing information
relevant to the assault incident.

If an employee who was assaulted by a student files
juvenile or criminal charges against the student,

the employee may request that the CEO alternative-
ly place the student pending the outcome of those
juvenile or criminal charges. In all cases the actions
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C.

E.

1.

described herein are subject to the Family Educational
Rights and Privacy Act and the order and direction of
appropriate judicial authority.

The Labor Management Committee shall establish

a subcommittee with an equal number of Board and
Union representatives to study and propose respons-
es to the issues of employees’ personal property
destroyed, stolen or damaged by students or others
on school property, as a result of accident, vandalism
or theft. The subcommittee shall issue findings and
recommendations to be presented to the CEO for his/
her consideration.

Liability Insurance

The Board shall provide comprehensive liability in-
surance to any employee in accordance with State law.
Such insurance shall provide, within the limits of the
coverage, indemnification against damages sustained by
him by reason of an action or claim against him arising
out of his employment.

Legal Counsel

If criminal or civil proceedings are brought against any
employee as a result of any action or inaction on the part
of the employee during the course of his employment,
the Board shall furnish in accordance with State law
legal counsel to defend him in such proceedings upon his
request.

Personal Affairs

The Board will continue to recognize that the personal
life of an employee is not an appropriate concern or
attention of the Board, except as it may prevent the
employee from performing properly his/her assigned
functions or where it disturbs the educational environ-
ment or delivery of educational services.

Complaints received by the Board against an employ-
ee concerning unpaid bills, bad checks, delinquencies,
or Court judgments, will be forwarded to the employ-
ee without comment.
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ARTICLE XIX

Compensation

A.

Upon the next pay period following fifteen (15) days
after the ratification of this Agreement, each employee
shall receive either an increase of one and eight tenths
percent (1.8%) retroactive to July 1, 2020, or a lump
sum increase to base salary of seven hundred dollars
($700), whichever is greater. All longevity payments
shall be increased by one and eight tenths percent
(1.8%) retroactive to July 1, 2020.

This article shall re-open for negotiations for compen-
sation (salary and wages only) and Health and Welfare
(Article XIV) for the second year of this Agreement.

All bargaining unit employees who receive a satisfactory
or effective or highly effective rating on their evaluation
shall move one interval on the pay scale. All bargaining
unit employees who do not receive an evaluation shall be
deemed to have received a satisfactory or effective rating
on their evaluation and shall move one interval on the pay
scale. All bargaining unit employees who are at the top of
a Pathway will move to the next Pathway upon receiving a
satisfactory or effective or highly effective rating on their
annual evaluation. All bargaining unit employees who are
at the top of a Pathway who do not receive an evaluation
shall be deemed to have received a satisfactory or effective
rating and shall move to the next Pathway.

Paraprofessionals in central administrative offices shall
receive an additional 5% salary, differential which
amount is built into the existing pay scale.

Twelve (12) month employees shall receive wages as de-
scribed in Article XIX, effective July 1 of each contract year.
In the event that the effective date of the salary adjustment
falls within the first half of the pay period, the employee shall
receive the payment for the entire pay period, the payment
shall be made as of the next succeeding pay period.

Employees assigned to 12 month positions working
administrative hours (8) hours shall continue to receive
their salary for hours worked as described in Article VI,
Section C.3 for the months of July and August.

In order to be paid on the Para Educator Pay Scale
employees must be either adjudged “highly qualified”
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as defined by MSBE in conformance with the No Child
Left Behind Act and classified and assigned as an
instructional paraprofessional, or classified and assigned
as a special education assistant. Paraprofessionals who
become “highly qualified” and who are offered and
accept an instructional or special education assignment
shall be placed on the Paracducator Pay Scale (PARAS
829) within sixty (60) days.

F. Ten month salaried employees covered by this Agree-
ment may opt to be paid on a twelve month basis.

Job Security

Employees may be laid off based upon projected decline in
pupil enrollment, program curtailment, or loss of budgeted
funds or other government agency whether Federal, State, or
Local. In the event such action becomes necessary, the Board
shall notify the Union and the affected employee thirty (30)
days in advance of the date of layoff.

Out of Title Pay

Non-instructional paraprofessionals who work out of title
(i.e., in a higher classification, such as an instructional posi-
tion) for five (5) consecutive days or more, shall be paid out
of title pay at the rate of the higher classification for all days
worked in the higher classification.

Whenever any other employee under this Agreement is
assigned to perform the duties and responsibilities of a
higher classification, he shall be paid the higher rate for such
services from the first working day. Time spent performing
such duties and responsibilities shall accrue in one (1) month
intervals, and shall be applied to future promotions of such
employee to a permanent position in the same job for purpos-
es of step or experience level compensation.

ARTICLE XX
Occupational/Physical Therapy Assistants

The Board recognizes that this group of employees provides
specialized services to the BCPSS. Toward that end, the
Board agrees to assist each employee in striving to maintain
certification or licensure as required. In order to do that, the
Union and the Board will convene a committee consisting
of an equal number of representatives from the Board and
the Union that will develop a program of staff development
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for these employees with implementation to take place upon
approval by the Board.

ARTICLE XX-A
JROTC

A. All JROTC instructors shall be 12-month employees. All
JROTC instructors must be currently certified by one of
the Armed Services that sponsors JROTC programs and
provides cost sharing of personnel costs. When hired,
all JROTC personnel shall be assigned pay that at least
equals the Minimum Instructor Pay determined appropri-
ate for that individual by the Military.

B. The Board shall continue its current practice to compen-
sate JROTC personnel for weekend work, summer camp
and summer duties; and the rate(s) at which the Board
compensates candidates for that work shall be uniform
throughout the Public School System.

C. JROTC Compensation

1. The BCPSS hiring rate for JROTC Instructors is a rate
that uses a benchmark compensation level established
by the cognizant branches of the U.S. Armed Services.
The actual paid rate shall be within the pay structure
that is closest to but not less than the benchmark rate.
The rate provided by the cognizant branch of the U.S.
Armed Services shall apply only to those instructors
representing a specific military branch.

2. A change in rate will only occur when the military
service adopts a higher benchmark compensation level
or BCPSS negotiates into the labor agreement a higher
rate of pay. The JROTC employee will receive the
higher of the two rates.

3. JROTC Instructors remain on the appropriate level
of the salary schedule and shall not receive level
movement. In the event the MIP increase exceeds the
negotiated salary increase, JROTC Instructors shall
be placed on the step of the salary schedule that most
closely reflects the MIP increase.

4. Military credentials are not a substitute for academic
certification requirements and therefore no credit is
granted for advanced education attainment under the
JROTC compensation plan.
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ARTICLE XX-B

Transportation Expenses

A. Travel Allowance

The Board shall provide employees with a travel allow-
ance in accordance with the business standard mileage
rate as prescribed by the Internal Revenue Service (IRS).
Employees shall also be reimbursed for the use of any
parking facility expenditure they incur as part of their
work assignment as authorized by the Board.

ARTICLE XX-C

Safety and Health
A. The Board and BTU shall cooperate in the enforcement

of safety rules. Should an employee feel that his work
requires him to be in an unsafe or unhealthy situation, the
matter shall be considered immediately by the Board. If
the matter is not adjusted satisfactorily, it may become
the subject of a grievance and shall be processed pursu-
ant to the Grievance Procedure.

The Board shall, where applicable, provide its employees
with adequate safety equipment. The Board and BTU
shall establish, where appropriate, joint committees to
review safety standards, accident-related causes and

safe place-to-work grievances. The Board shall establish
first-aid stations at work areas designated by the Director
of Safety. Moreover, the Board shall cooperate with the
Red Cross to provide First Aid training courses to all
interested employees at areas designated by the Director
of Safety. Any employee required to work in areas
identified as, or suspected as containing asbestos, shall be
provided OSHA approved training, and where neces-
sary, personal protective equipment in advance of being
required to enter such areas.

The Board shall supply appropriate sanitary and health
related supplies to each worksite including, but not lim-
ited to, rubber, latex, or nitrile gloves, disinfectant, and
red biohazard plastic bags. The Board shall comply with
all Health Department, local, state, federal, and universal
health standards.

D. Video Display Terminal (VDT) Safety Rules

1. The Board and the Union recognize that the use
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of technologically advanced office equipment can
increase the productivity and efficiency of BCPSS
operations. To address issues of health and safety
concerns which may be created by the use of video
display terminals (VDTs), the Board agrees to provide
the following for all employees whose primary job
responsibility is to work on VDTs for six (6) or more
hours per day:

a.  Annual eye examinations to be provided by the
Office of Occupational Medicine and Safety.

b. After one (1) hour of continuous work on a VDT,
an employee shall be entitled to a rest break or
rotation to other work activities not using a VDT,
for a period of fifteen (15) minutes.

2. The Labor Management Committee shall establish
a subcommittee with an equal number of Board and
Union representatives to address other health and safety
concerns associated with prolonged exposure to VDTs.

ARTICLE XX-D
Surpluses

The Board and the Union agree that it is beneficial for the
efficient operation of the school system that surpluses of em-
ployees be kept to a minimum and that existing staff should be
considered for vacant positions for which they are qualified.

e Ifthere are any vacancies, schools first must offer open
positions to current qualified BCPSS employees prior to
making any offer to a non-BCPSS candidate.

¢ The Board shall provide the Union with monthly notice
of all open positions in the bargaining unit, and the Board
shall place notice of vacancies on the BCPSS intranet,
school bulletin boards and the Office of Human Resourc-
es as positions become available.

e If'there are any bargaining unit members who are in a
surplus status, the Board shall, within 30 days of the
execution of this Agreement, terminate all contracts with
third parties that provide services ordinarily assigned
to or performed by bargaining unit members in surplus
status provided that there is no penalty for terminating
the specific contact prior to the end of its stated term.
Bargaining unit members currently assigned to surplus
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positions shall be assigned, if qualified, to openings
caused by the termination of third party contracts. If,
during the term of this Agreement, there are any bar-
gaining unit members who are in a surplus status, the
Board shall not contract with third parties to provide
services ordinarily assigned to or performed by qualified
bargaining unit members who are available to perform
the particular services.

e Any LE.P. that requires services that are ordinarily per-
formed by bargaining unit members shall be performed
by bargaining unit members. This work may not be
subcontracted unless there are no qualified bargaining
unit members available to perform the service required
under the .LEP. No bargaining unit member shall be
regularly assigned work that is ordinarily assigned to and
performed by other employees or other bargaining unit
members. For example, a paraprofessional shall not be
assigned to perform the duties of a secretary.

ARTICLE XX-E
Reports

A. Quarterly and upon request, the Board shall prepare a
written report (the “Quarterly Report”) which shall be
delivered by the Board to the Union within the first ten
days of the month.

B. The Board shall list in the Quarterly and requested
Reports the number of all bargaining unit positions that
are authorized within the annual operating budget of the
Baltimore City Public School System, and the number of
positions that are vacant or are not filled by permanent
employees who are covered by this Agreement.

C. The Board shall meet with the Union to discuss the
Board’s efforts to fill those positions identified as vacant
or unfilled. If the Union requests it, the Board shall
attempt to identify every bargaining unit position that is
vacant for more than sixty (60) days, within the month
following that Monthly Report.

D. Within forty-five (45) days before the first day of school
in each school year, the Board shall deliver to Union a
list of the types of bargaining unit work and of bargain-
ing unit-type positions expected for each public charter
school for the ensuing school year. The Board shall,
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upon demand by the Union, meet with the Union to bar-
gain over the effects of such work and work assignments
in the Public Charter Schools.

E. The Board shall not unreasonably require any bargaining
unit personnel to perform tasks that are not within the
employee’s job descriptions, or for which they have not
been adequately trained. The Board also shall not ask or
require any bargaining unit personnel to be responsible
for the work of any outside contractor.

F. If the occupants of any bargaining unit positions have
been required, as a matter of routine, to perform higher
rated work, work for which they are not trained, or work
that is not within their job description, the Board shall
upon demand of the Union commission a job classifica-
tion study to reassess the value of their work. The Union
and the Board shall negotiate the rate of compensation
for any newly created classification.

ARTICLE XX-F
Technological Changes

The Board and BTU recognize that advances in technology
lead to changes in the work environment. The Board and
BTU also recognize that the retention of experienced em-
ployees is essential to efficient BCPSS operations. The Board
and BTU will cooperate in providing transitional assistance
to those employees affected by technological changes. The
Board shall make every effort to find a position for which the
affected employee is qualified within the BCPSS.

ARTICLE XX-G
Labor-Management Meetings

The Board and BTU agree to the establishment of La-
bor-Management meetings to discuss concerns of both
parties, foster improved communication between the Board
and members of the bargaining unit, and to convene meetings
and/or create subcommittees to address the matters delegated
to committees in Article XVIII, Section B.8, Article XX-D,
and Article XX-H, Section B. The parties shall meet at least
once a month, unless both parties agree to waive the meeting.
The parties may agree to meet in the interim between regular-
ly scheduled meetings. Labor-Management meetings are not
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negotiations and cannot add to, subtract from, or otherwise
modify the terms of the collective bargaining agreement, nor
shall grievances or appeals be discussed at these meetings.
Labor-Management Committees shall be composed of no more
than five (5) Union representatives and five (5) Management
representatives. The Union representatives shall be granted
paid release time to attend Labor-Management meetings.

At least five (5) working days prior to the agreed meeting
date, each party shall provide the other with an agenda. This
requirement may be waived by mutual agreement.

ARTICLE XX-H
Applicable to former CUB and Unaffiliated Employees

Applicable to Employees Whose Positions Were in Unit IV
(City Union of Baltimore) or Unaffiliated on June 30, 2010:

A. Pension and Related Benefits

1. In accordance with SB 795 (1997), Sections 19
and 20, employees covered by the Agreement shall
continue as members of the Employees’ Retirement
System of Baltimore City or the Teachers Retirement
System of Baltimore City or the Teachers’ Pension
System, whichever is applicable. It is recognized that
the Board does not control or serve in a fiduciary
relationship on these plans. Nonetheless, the Board
agrees to submit to BTU and all information that it
receives from the retirement system.

2. During the term of this Agreement, the Board agrees
to submit to BTU all proposed changes, modifications
and/or amendments to the Retirement System that it
receives from the Retirement system. No proposed
changes, modifications and/or amendments to the Re-
tirement System shall be submitted during the term of
this Agreement without prior consultation with BTU.

3. Employee Pension Counseling Service - BTU shall
submit the names of eight (8) representatives to the
Human Capital Officer within sixty (60) days of the
effective date of this Agreement. Within thirty (30)
days thereafter, the Board shall begin to train the repre-
sentatives in the counseling of employees so that they
may assist employees in the selection of retirement plan
and/or retirement allowance options. BTU representa-
tives selected as counselors shall be granted time with
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pay from their positions in the classified service while
engaged in training and orientation and during the
periods spent counseling prospective retirees.

4. Transfer of Pension Funds: Employee Authoriza-

tion and Release - In cases where the Employees’
Retirement System transfers annuity and pension funds
to either the State Retirement System or Teachers’
Retirement System, the Board agrees to contact affected
employees to notify them of executing an authorization
and/or release for such transfer. Prior to and after the
employee’s annuity and pension funds have been trans-
ferred to either the State Retirement System or Teach-
ers’ Retirement System, the Employees’ Retirement
System shall provide each affected employee with a
financial statement regarding his respective annuity and
pension funds. Until this authorization and/or release is
fully executed, the member shall remain in the Employ-
ees’ Retirement System without loss of benefits.

Child Care Committee

The Board and BTU recognize that the issue of child care
is a concern of unit members. The Labor Management
Committee shall establish a subcommittee with an equal
number of Board and Union representatives which shall
explore the child care needs of unit members and study
available alternatives. The subcommittee shall report its
findings and recommendations to CEO.

Death and Accidental Death and Dismemberment and
Catastrophic Illness Benefits Death benefits shall be pro-
vided in the amount of $20,000 or the employee’s annual
salary, whichever is greater. The death and dismember-
ment benefits for permanent part-time employees who
work an average of 50% of a regularly scheduled work
week shall be the greater amount of their annual salary or
that percentage of $20,000 which corresponds to the per-
centage of the work year of a full-time employee which
is represented by that part-time employee’s regularly
scheduled annual hours. In all cases, the Board shall
provide coverage at no less than was available to unit
members on June 30, 2010.

Promotional Employment Opportunity and Job Transfer Lists

BTU shall receive notice prior to the expiration of
Human Capital Office lists at the time such notice is
sent to department heads.
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2. All job announcements shall designate whether the job
announced is competitive or non-competitive and such
designation shall not be changed.

3. Examination and recruitment lists shall be publicly
and conspicuously posted at the offices of the Office
of Human Capital and at conspicuous locations in all
other BCPSS buildings.

Article XX-I

Secretaries, Office Assistants, and School Related
Personnel

A. Secretaries and Office Assistants shall not be required to
obtain the services of a substitute in the event of absence.

B. A committee composed of four (4) representatives from
the Union and four (4) representatives from the Board
shall meet to discuss the creation of a career pathway for
Office Assistants, Secretaries, and all other bargaining
unit school related personnel. The committee shall report
to the Board and the Union by no later than August 15,
2018 with recommendations for the creation of promo-
tional process and professional development opportuni-
ties to be implemented by the Board by no later than the
start of school year 2019-2020.

ARTICLE XX-J
Opportunity Culture

Bargaining unit members assigned to the position of Oppor-
tunity Culture Reach Associate shall have their base salary
increased by Two Thousand Five Hundred Dollars ($2,500)
per school year for each year they are so assigned. This
increase in pay will be to the base salary of the employee and
shall be reported to the Maryland State Retirement System or
Baltimore City retirement or pension system, as applicable,
as the regular annual earnings of the employee.

ARTICLE XXI
Enterprise Schools
A. Enterprise Schools
The Board will honor Article XXI (Enterprise Schools).
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By definition, Enterprise Schools are individual schools
that have been granted authority to make decisions con-
cerning their administrative and educational operations.
This authority is derived from the Board of School
Commissioners and the CEO. These decisions are to be
made in accordance with Labor Agreements.

B. School Oversight Committee

1. School improvement planning is a continuous process
which provides direction and parameters for school
operations. More important, school improvement
planning is a process that allows key stakeholders the
opportunity to collaborate on the mission, philosophy,
goals, and strategies for improved management, teach-
ing, and learning at the school site.

2. To fully exercise the instructional and management
decision-making authority inherent in the current
school improvement process, each school must in-
volve a School Oversight Committee in the develop-
ment and implementation of the school improvement
plan. Each committee must have core membership
which shall include at least two employees from the
Paraprofessional and School Related bargaining unit,
one of which will be the Building Representative.

3. Paraprofessional and School Related Personnel who
serve in the school improvement process shall be giv-
en an opportunity to interact and collaborate without
fear of reprisals.

4. No paraprofessionals or school related personnel shall
be transferred solely on the basis of their involvement
in the School Oversight Committee process.

1. School Oversight Committees shall choose from the
approved system-wide menu those activities which
they determine best meet the needs of both students
and teachers at each school. The Executive Director
of Partnerships, Communications and Community
Engagement shall ensure that the School Oversight
Committees are properly constituted and are function-
ing appropriately. Each School Oversight Commit-
tee’s recommendation of Professional Development
Activities must be reduced to writing and submitted
simultaneously to both the principal and the Executive
Director by September 15. Included in the School
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Oversight Committee’s report shall be its recommen-
dation about when Professional Development activi-
ties would occur, guided by the instructional needs of
the students. Options include: before the school day
begins, after the school day ends, or on weekends. If
the School Oversight Committees recommendation
on any of these matters is rejected or modified, the
principal and the Executive Director shall jointly pro-
vide the reasons, in writing, to the School Oversight
Committee.

2. At the end of each semester, each School Oversight
Committee must provide a report to the principal and
to the Executive Director stating when and how each
Professional Development activity was implemented.

ARTICLE XXII
Employee Assistance Program

The Board shall maintain an Employee Assistance Program.
It shall be the policy of the Program to assist, in a strictly
confidential manner, employees who seek assistance for
alcoholism, drug abuse, family problems, psychological or
other medical problems. This policy recognizes that these are
treatable conditions and it is the employee’s responsibility to
seek professional assistance for them. Employees with such
problems are encouraged to contact the Employee Assistance
Program by telephone or personal visit. Any contact with the
Employee Assistance Counselor will be strictly confidential.
The Employee Assistance Program shall make an evaluation
of the employee’s problem and recommend remedies, which
may include referral to an appropriate treatment agency. It is
the employee’s responsibility to follow the recommendations
of the Employee Assistance Counselor.

ARTICLE XXIII
HIV Policy

The Board will follow policy guidelines for management of chil-
dren with AIDS and/or HIV and HIV-related illnesses. The Union
shall be notified of any change on these guidelines.
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ARTICLE XXIV
Termination, Change or Amendment

This Agreement shall become effective on July 1, 2020 and
remain in full force and effect until June 30, 2022 unless
otherwise stated herein. It shall automatically be renewed
from year to year thereafter, unless either party shall give to
the other party written notice of a desire to terminate, modify
or amend this Agreement. Such notice shall be given to the
other party in writing by registered mail no later than January
1 of the year involved.

ARTICLE XXV
Printing of Agreement

The Union shall make arrangements for the printing of this
Agreement, the cost of which the Board agrees to share

with the Union. The Agreement shall be printed in a timely
manner, within thirty (30) to forty-five (45) days of execution
of the Agreement.
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IN WITNESS WHEREOF, the Parties hereby have caused these presents 10 be signed and sealed
the 15t day of December 2020 in Hahtimare, Maryland

Baltimore City Board of School Commissioners Negotiations Team:
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Approved and Noted by the Baltimore City Board
Of School Commissioners

ﬂf-'--d--')w; Ol
Linda M. Chinnia
Board Chair

Gy ot

Sonja B. Santelises
Chicf Executive Officer
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Baltimore Teachers Union
Paraprofessional and School Related Personnel Chapter Local #340
American Federation of Teachers

BTU Paraprofessioi School Related Personnel Negotiations Team:

]
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ADDENDUM I Salary Scales
2020 - 2021

ADDENDUM I Salary Scales
2020 - 2021

Scale 2 Non-Instructional
Assistants (12 Months)
SY 20-21 PSRP.818

Scale 7 Non-Instructional
Assistants (5 Hours)
SY 20-21 PSRP.822

Scale 3 Non-Instructional
Assistants (10 Months)
SY 20-21 PSRP.826

Scale 4 Special Education
Assistants (10 Months)
SY 20-21 PSRP.827

Step | Annual Rate | Hourly Rate Step |Annual Rate [ Hourly Rate
1 28426 14.914 1 17555 16.255
2 29169 15.304 2 17986 16.654
3 29951 15.714 3 18431 17.066
4 30751 16.134 4 18890 17.491
5 31571 16.564 5 19362 17.928
6 32410 17.004 6 19849 18.379
7 33267 17.454 7 20352 18.844
8 34163 17.924 8 20869 19.323
9 35097 18.414 9 21398 19.813
10 36050 18.914 10 21947 20.321
11 37035 19.431 11 22508 20.841
12 38065 19.971 12 23091 21.381
13 39134 20.532 13 23691 21.936
14 40236 21.110 14 24306 22.506
15 41364 21.702 15 24943 23.095
16 42551 22.325 16 25596 23.700

Longevity Stipends: Longevity Stipends:

15 yrs 910 0.477 15 yrs 546 0.506

20 yrs 1818 0.954 20 yrs 1095 1.014

25 yrs 2726 1.430 25 yrs 1642 1.521

Step | Annual Rate [ Hourly Rate Step [Annual Rate | Hourly Rate
1 24502 16.025 1 24832 16.241
2 25112 16.424 2 25441 16.639
3 25739 16.834 3 26068 17.049
4 26386 17.257 4 26712 17.470
5 27050 17.691 5 27377 17.905
6 27736 18.140 6 28062 18.353
7 28441 18.601 7 28768 18.815
8 29169 19.077 8 29494 19.290
9 29916 19.566 9 30242 19.779
10 30686 20.069 10 31014 20.284
11 31481 20.589 11 31806 20.802
12 32300 21.125 12 32626 21.338
13 33141 21.675 13 33468 21.889
14 34008 22.242 14 34337 22.457
15 34902 22.827 15 35230 23.041
16 35823 23.429 16 36149 23.642

Longevity Stipends: Longevity Stipends:

15 yrs 791 0.517 15 yrs 799 0.523

20yrs 1582 1.035 20 yrs 1598 1.045

25 yrs 2375 1.553 25 yrs 2397 1.568

Scale 6 Non-Instructional
Assistants (4 Hours)
SY 20-21 PSRP.823

Scale 1 Non-Instructional Assistants
(10 Months)
SY 20-21 PSRP.824

Scale 9 Para Educator
(10 Months)
SY 20-21 PSRP.829

Step | Annual Rate | Hourly Rate Step | Annual Rate | Hourly Rate
1 14597 16.895 1 23901 15.632
2 14945 17.298 2 24516 16.034
3 15302 17.711 3 25152 16.450
4 15670 18.137 4 25803 16.876
5 16051 18.577 5 26476 17.316
6 16441 19.029 6 27169 17.769
7 16844 19.495 7 27883 18.236
8 17258 19.975 8 28618 18.717
9 17684 20.468 9 29377 19.213
10 18125 20.978 10 30155 19.722
11 18576 21.500 11 30959 20.248
12 19043 22.041 12 31788 20.790
13 19523 22.596 13 32640 21.347
14 20019 23.170 14 33519 21.922
15 20530 23.761 15 34422 22.513
16 21054 24.368 16 35355 23.123

Longevity Stipends: Longevity Stipends:

15 yrs 439 0.508 15 yrs 778 0.509

20 yrs 877 1.015 20 yrs 1558 1.019

25 yrs 1316 1.523 25yrs 2335 1.527

Step |Annual Rate | Hourly Rate
1 31075 20.324
2 31866 20.841
3 32682 21.375
4 33520 21.923
5 34384 22.488
6 35276 23.071
7 36193 23.671
8 37152 24.298
9 38144 24.947
10 39165 25.615
11 40230 26.311
12 41335 27.034
13 42476 27.780
14 43664 28.557
15 44888 29.358
16 46151 30.184

Longevity Stipends:

15 yrs 791 0.517

20 yrs 1582 1.035

25 yrs 2375 1.553
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ADDENDUM I Salary Scales
2020 - 2021

Pay Scale for A13 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Distinguished

ADDENDUM I Salary Scales
2020 - 2021

Pay Scale for B22 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Standard Professional
830 831
Interval Annual Hourly Annual Hourly
1 30199 15.84 33687 17.67
2 30770 16.14 34316 18.00
3 31304 16.42 34945 18.33
4 31895 16.73 35593 18.67
5 32486 17.04 36260 19.02
6 33077 17.35 36938 19.38
7 37638 19.75
8 38337 20.11
9 39077 20.50
10 39818 20.89

832
Annual Hourly
40592 21.30
41383 21.71
42193 22.14
43007 22.56
43838 23.00
44690 23.45

Distinguished

Standard Professional
836 837
Interval Annual Hourly Annual Hourly
1 39115 20.52 43897 23.03
2 39860 20.91 44766 23.49
3 40632 21.32 45679 23.97
4 41442 21.74 46548 24.42
5 42235 22.16 47478 24.91
6 43066 22.60 48428 25.41
7 49360 25.90
8 50349 26.42
9 51338 26.94
10 52348 27.47

838
Annual |Hourly
53376 28.00
54445 28.57
55514 29.13
56622 29.71
57731 30.29
58859 30.88

Assistant I - Accounting
Office Assistant

Customer Support Specialist 11

Customer Support Specialist II - Call Center
Data Entry Operator 1T

Family & Community Engagement Assistant
Operational Support Specialist I

Specialist - Payroll

Student Records Support Assistant

Pay Scale for B21 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
833 834 835
Interval Annual Hourly Annual Hourly Annual |Hourly
1 34640 18.17 38745 20.33 47023 24.67
2 35288 18.51 39485 20.72 47934 25.15
3 35936 18.85 40236 21.11 48864 25.64
4 36607 19.21 41029 21.53 49853 26.16
5 37327 19.58 41820 21.94 50803 26.65
6 38008 19.94 42611 22.36 51834 27.20
7 43480 22.81
8 44332 23.26
9 45203 23.72
10 46095 24.18

Pay Scale for B23 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Distinguished

841
Annual Hourly
59789 31.37
60956 31.98
62183 32.63
63392 33.26
64657 33.92
65965 34.61

Assistant - Department
Assistant - Program Compliance

Assistant - Senior Special Education Office Support
Assistant - Special Education Compliance
Assistant - Third Party Billing

Assistant - Transportation Customer Care

Assistant II - Accounting

Customer Service Liaison

88

Customer Support Specialist I - Call Center
Department Assistant - Career and College
Readiness

Department Assistant - Early Learning
Department Assi

nt - Engineering
Department Assistant - Food and Nutrition
Department Assistant - Human Capital
Food Service Accountability Assistant I
Food Service Accountability Assistant II
Secretary

Standard Professional
839 840
Interval Annual Hourly Annual Hourly
1 43720 22.94 49161 25.79
2 44568 23.38 50111 26.29
3 45441 23.84 51121 26.82
4 46350 24.32 52110 27.34
5 47261 24.80 53158 27.89
6 48172 25.27 54209 28.44
7 55278 29.00
8 56366 29.57
9 57474 30.15
10 58621 30.76

Customer Support Specialist I11 - Call Center

Customer Support Specialist I1I - Judy Center

Employee Engagement Assistant
Operational Support Specialist I1

Operational Support Specialist II - 21st Century Buildings

Student Wholeness Specialist

Student Wholeness Specialist - Special Education

Technician - Third Party Billing
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ADDENDUM I Salary Scales
2020 - 2021

Pay Scale for B24 Job Classification

SY 20-21
(Annual Rates Based on 1529 Hours)

Standard Professional
842 843
Interval Annual Hourly Annual Hourly
1 39019 25.52 43804 28.65
2 39771 26.01 44661 29.21
3 40534 26.51 45550 29.79
4 41311 27.02 46423 30.36
5 42104 27.54 47342 30.96
6 42947 28.09 48297 31.59
7 49249 32.21
8 50218 32.84
9 51202 33.49
10 52218 34.15

Distinguished

844
Annual

53250
54298
55361
56457
57584
58712

Hourly
34.83
35.51
36.21
36.92
37.66
38.40

ADDENDUM I Salary Scales
2020 - 2021

Pay Scale for C41 Job Classification

Assistant - Licensed Therapy

Pay Scale for B25 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
848 849 850
Interval Annual Hourly Annual Hourly Annual Hourly
1 57340 30.08 64884 34.04 79777 41.86
2 58546 30.72 66243 34.76 81440 42.73
3 59732 31.34 67643 35.49 83184 43.64
4 60976 31.99 69063 36.24 84930 44.56
5 62262 32.67 70505 36.99 86694 45.49
6 63548 33.34 71986 37.77 88581 46.48
7 73507 38.57
8 75049 39.38
9 76612 40.20
10 78213 41.04

SY 20-21
(Annual Rates Based on 1906 Hours)

Standard Professional
845 846
Interval Annual Hourly Annual Hourly
1 53082 27.85 59670 31.31
2 54107 28.39 60856 31.93
3 55192 28.96 62060 32.56
4 56276 29.53 63287 33.20
5 57382 30.11 64539 33.86
6 58526 30.71 65838 34.54
7 67157 35.24
8 68495 35.94
9 69876 36.66
10 71275 37.40

Distinguished

847
Annual

72695
74155
75637
77139
78680
80262

Hourly
38.14
38.91
39.68
40.47
41.28
42.11

Administrative Assistant I

Analyst I - External Research
Analyst I - Research Data

Associate - Assessment Stock Control
Associate - Geographic Info System

Energy Specialist

Associate - Student Wholeness
Auditor [
Community School Site Specialist

Recruitment Associate
Systems Analyst I
Video Production Assistant
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Employee Engagement Associate
Employee Engagement Associate - 21st Century

ESOL Family Engagement Associate
Operational Support Specialist ITT

Operational Support Specialist I1I - 21st Century Buildings

Analyst - CAO Projects

Analyst - School Support Networks Buildings
Analyst I - Management Real Estate Agent
Analyst IT - Data Quality
Analyst IT - Research Data

Associate - Shared Services

Procurement Specialist
Procurement Specialist - 21st Century

Recruitment Specialist
Specialist - Accounting
Specialist - Accounting (Food & Nutrition)

Auditor II Specialist - Data TPB
Buyer Specialist - Grants Management
Dietician II

Digital Media Specialist
Functional Analyst I
Functional Analyst I - Customer Service Care

Interior Designer I

Liaison - MBE/WBE

Management Support

Liaison - Turnaround Schools
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Video Production Specialist

Specialist - Teaching & Learning
Specialist - Third Party Billing
Specialist - Turnaround Schools
Specialist - Web & Digital Media
Systems Analyst IT

Systems Analyst I - Learning




ADDENDUM I Salary Scales

ADDENDUM I Salary Scales
2020 - 2021
Pay Scale for C43 Job Classification

SY 20-21
(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
857 858 859
Interval Annual Hourly Annual Hourly Annual Hourly
1 67094 35.20 75374 39.55 91503 48.01
2 68414 35.89 76854 40.32 93268 48.93
3 69753 36.60 78336 41.10 95054 49.87
4 71112 37.31 79857 41.90 96921 50.85
5 72492 38.03 81420 42.72 98787 51.83
6 73913 38.78 83023 43.56 100693 52.83
7 84645 44.41
8 86289 45.27
9 87971 46.16
10 89677 47.05

2020 - 2021
Pay Scale for C42 Job Classification
SY 20-21
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
851 852 853
Interval Annual Hourly Annual Hourly Annual Hourly

1 62384 32.73 70180 36.82 85397 44.80
2 63608 33.37 71559 37.54 87101 45.70
3 64884 34.04 72979 38.29 88826 46.60
4 66143 34.70 74419 39.05 90569 47.52
5 67461 35.39 75881 39.81 92355 48.46
6 68798 36.10 77403 40.61 94194 49.42
7 78965 41.43
8 80506 42.24
9 82110 43.08
10 83733 43.93

Accountant - Payroll

Analyst - Payroll

Bilingual Family & C ity E (FCE) Speciali

Business Manager

Business Manager - 21st Century Building
Business Manager - Early Learning
Business Manager - Strategy & Compliance
Business Manager - Teaching & Learning

Database Admini:

strator T

Family & Community Engagement Specialist

Family Cq

ity E Policy

Functional Analy:
HC Partner

stll

Systems Administrator [

Pay Scale for C43 Job Classification

SY 20-21
(Annual Rates Based on 1529 Hours)
Positions included: Staff Associate/10 Month

Standard Professional Distinguished
854 855 856
Interval Annual Hourly Annual Hourly Annual Hourly

1 53923 35.27 60498 39.57 73404 48.01
2 54971 35.95 61676 40.34 74820 48.93
3 56035 36.65 62852 41.11 76253 49.87
4 57114 37.35 64062 41.90 77750 50.85
5 58209 38.07 65316 42.72 79246 51.83
6 59338 38.81 66602 43.56 80776 52.83
7 67903 44.41
8 69220 45.27
9 70571 46.16
10 71940 47.05

Applications Developer I

Staff Associate/10mth
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Accountant - Grants

Accountant IT

Administrator - Grants Acquisition
Analyst - Computerized Maintenance
(CMMS)

Analyst - Data Systems

Analyst - Data TPB

Analyst - Grants Acquisition

Analyst - Grants Management
Analyst - Learning Management
Analyst - Scheduling & Grade
Reporting

Analyst - Sustainability

Analyst - Teacher Professional Growth
Analyst - TPB Monitoring & School
Support

Analyst Knowledge Management
Analyst Senior - Grants

Applications Developer IT
Architect/Engineer I - FPM
Community Schools Specialist (CSS)
Data Analyst

Data Analyst - School Support

Data Analyst - Special Education
Data Analyst - Strategy and Com-
pliance

Data Analyst - Title I

Data Specialist - NIJ Grant

Data Specialist - Planning

Data Specialist - Secondary

Data Specialist (K-8)

Data Specialist (School Achievement)
Database Administrator II
Educational Facility Planner
Facilities Planner

HC Specialist School Leader Recruit-
ment & Staffing

Instructor - Air Force Aerospace
Science JROTC

Instructor - Army JROTC

Instructor - Naval Science JROTC

Jr. Educational Facility Planner
Knowledge Management Analyst
Leadership Development Specialist
School Support Specialist - New
Initiatives

Specialist - Emergency Management
Specialist - Assessment (K-8)
Specialist - Assessment (Secondary)
Specialist - Common Core/PARCC
Specialist - Community Engagement
Specialist - District Assessments
Specialist - Equity

Specialist - ESOL Family Engagement
Specialist - Farms to Schools Pro-
gramming

Specialist - Food & Nutrition
Specialist - Leadership Recruitment &
Engagement

Specialist - New Initiatives

Specialist - PARCC

Specialist - Residency and Assignment
Specialist - Restorative Practices
Specialist - Test Integrity

Specialist - Youth Engagement

Staff Associate - Administrative
Services
Staff Associate - Athletics

Staff Associate - BERC

Staff Associate - Career Readiness
Staff Associate - College Readiness
Staff Associate - CTE Certification
Staff Associate - Enrollment and
Attendance

Staff Associate - Enrollment, Choice
& Transfers

Staff Associate - Farm (Cafeteria
Initiative Coordinator)

Staff Associate - Federal Grants

Staff Associate - Federal Programs
Staff Associate - Food & Nutrition
Staff Associate - Instructional
Technology

Staff Associate - Interscholastic
Athletics

Staff Associate - Inventory

Staff Associate - IT Learning Manage-
ment Support Systems

Staff Associate - Job Developer

Staff Associate - New Initiatives

Staff Associate - Non Public Placement
Staff Associate - OSEMC

Staff Associate - Parent Response and
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ADDENDUM I Salary Scales
2020 - 2021

Due Process

Staff Associate - Special Education
Supports

Staff Associate - Special Projects
Staff Associate - Specialized Services
Staff Associate - Title I Non Public
Staff Associate (12mth) - Teaching &
Learning

Staff Associate/12mth

Staff Specialist

Staff Specialist - Special Education &
Student Support

Staff Specialist - Administrative
Services

Staff Specialist - Alternatives to
Suspension

Staff Specialist - AOP Supports

Staff Specialist - Assessment

Staff Specialist - Athletics

Staff Specialist - Attendance

Staff Specialist - Career and College
Readiness (CCR)

Staff Specialist - Communications
Staff Specialist - District Publications
Communications

Staff Specialist - Early Learning
Administrative Services

Staff Specialist - Enrollment and
Attendance

Staff Specialist - Enrollment, Choice
& Transfers

Staff Specialist - Federal Grants

Staff Specialist - Federal Programs
Staff Specialist - GEAR UP

Staff Specialist - Homeless Education
Liaison

Staff Specialist - Integrated Technology
Staff Specialist — Mental Health
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Coordination

Staff Specialist - Partners for Success
Staff Specialist - PBIS

Staff Specialist - People and Project
Management

Staff Specialist - Race Equity

Staff Specialist - Re-Engagement
Liaison

Staff Specialist - Robotics

Staff Specialist - Science Enrichment
Staff Specialist - Special Education
Administration

Staff Specialist - SST/504

Staff Specialist - Strategic Commu-
nications

Staff Specialist - Strategy and
Compliance

Staff Specialist - Student Conduct &
Attendance Bilingual/ESOL

Staff Specialist - Student Resilience
Grant

Staff Specialist - Student Support
Teams (SST)

Staff Specialist - Suspension Services
Staff Specialist - System Learning &
Development

Staff Specialist - Title T

Staff Specialist - Title I - Secondary
Staff Specialist - Title I (K-8)

Staff Specialist - Title IIT K-12

Staff Specialist - Transition

Staff Specialist - Trauma

Staff Specialist (Budget)

Staff Specialist (FCE) Policy

Staff Specialist Enrichment

Staff Specialist —Liaison to Baltimore
City Health Department

ADDENDUM I Salary Scales
2020 - 2021

Pay Scale for C44 Job Classification

SY 20-21

(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
860 861 862
Interval Annual Hourly Annual Hourly Annual Hourly

1 71802 37.67 80669 42.32 97873 51.35
2 73202 38.41 82231 43.14 99801 52.36
3 74622 39.15 83834 43.98 101729 53.37
4 76083 39.92 85457 44.84 103697 54.41
5 77584 40.71 87141 45.72 105725 55.47
6 79086 41.49 88845 46.61 107754 56.53
7 90569 47.52

8 92335 48.44

9 94161 49.40

10 95987 50.36

Administrator - Grants M: Program Evaluator II - School Effectiveness

Administrator - Procurement Contracts
Administrator - TPB Technical Support
Applications Developer I11
Architect/Engineer 11, FPM

Database Administrator ITT

Functional Analyst I

Program Evaluator IT
Program Evaluator II - Assessment
Program Evaluator II - Assessments

Program Evaluator II - BERC

Program Evaluator II - City Schools
Professional Development

Program Evaluator IT - Effectiveness
Framework

Program Evaluator II - Research Services

Program Evaluator II - School Performance
Program Evaluator II - School Support
Program Evaluator I - SER

Program Evaluator II - Strategy and
Compliance

Program Evaluator II - Title I

Systems Administrator II - Customer
Service Care

Systems Administrator II - Network
Services

Systems Administrator II - Security

Systems Administrator II - Technical
Support Services
Systems Administrator I1I

Systems Administrator I1I - Audio Visual

Systems Analyst III - Learning
Management Support
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ADDENDUM

III Salary Scales

2021 - 2022

ADDENDUM III Salary Scales
2021 - 2022

Scale 2 Non-Instructional Assistants
(12 Months)

Scale 7 Non-Instructional Assistants
(5 Hours)

Scale 3 Non-Instructional Assistants
(10 Months)

Scale 4 Special Education Assistants
(10 Months)

SY21-22 PSRP.818

SY21-22 PSRP.822

SY21-22 PSRP.826

SY21-22 PSRP.827

Step Annual Rate | Hourly Rate Step Annual Rate | Hourly Rate
1 29326 15.386 1 18455 17.088
30069 15.776 18886 17.487
3 30851 16.186 3 19331 17.899
4 31651 16.606 4 19790 18.324
5 32471 17.036 5 20262 18.761
6 33309 17.476 6 20749 19.212
7 34167 17.926 7 21251 19.677
8 35063 18.396 8 21768 20.156
9 35997 18.886 9 22298 20.646
10 36950 19.386 10 22846 21.154
11 37935 19.903 11 23408 21.674
12 38964 20.443 12 23991 22.214
13 40034 21.004 13 24591 22.769
14 41141 21.585 14 25206 23.339
15 42294 22.19 15 25842 23.928
16 43508 22.827 16 26496 24.533

Longevity Stipends: Longevity Stipends:

15yrs 931 0.488 15yrs 558 0.517
20yrs 1859 0.975 20yrs 1120 1.037
25yrs 2787 1.462 25yrs 1679 1.555

Step Annual Rate | Hourly Rate Step Annual Rate | Hourly Rate
1 25403 16.614 1 25733 16.83
26013 17.013 26342 17.228
3 26640 17.423 3 26969 17.638
4 27287 17.846 4 27612 18.059
5 27950 18.28 5 28277 18.494
6 28637 18.729 6 28962 18.942
7 29342 19.19 7 29669 19.404
8 30069 19.666 8 30395 19.879
9 30817 20.155 9 31143 20.368
10 31586 20.658 10 31915 20.873
11 32381 21.178 11 32707 21.391
12 33201 21.714 12 33526 21.927
13 34042 22.264 13 34369 22.478
14 34909 22.831 14 35237 23.046
15 35803 23.416 15 36130 23.63
16 36724 24.018 16 37049 24.231

Longevity Stipends: Longevity Stipends:

15yrs 809 0.529 15yrs 817 0.535
20yrs 1617 1.058 20yrs 1634 1.068
25yrs 2428 1.588 25yrs 2451 1.603

Scale 6 Non-Instructional Assistants
(4 Hours)

Scale 1 Non-Instructional Assistants
(10 Months)

Scale9 Para Educator
(10 Months)

SY21-22 PSRP.823

SY21-22 PSRP.824

SY21-22 PSRP.829

Step Annual Rate | Hourly Rate Step Annual Rate | Hourly Rate
1 15498 17.937 1 24802 16.221
15846 18.34 25417 16.623
3 16203 18.753 3 26053 17.039
4 16571 19.179 4 26704 17.465
5 16951 19.619 5 27377 17.905
6 17341 20.071 6 28069 18.358
7 17744 20.537 7 28783 18.825
8 18159 21.017 8 29519 19.306
9 18585 21.51 9 30277 19.802
10 19025 22.02 10 31056 20.311
11 19476 22.542 11 31860 20.837
12 19944 23.083 12 32688 21.379
13 20423 23.638 13 33540 21.936
14 20919 24.212 14 34419 22.511
15 21430 24.803 15 35323 23.102
16 21954 25.410 16 36256 23.712

Longevity Stipends: Longevity Stipends:

15yrs 448 0.519 15yrs 795 0.520
20yrs 897 1.038 20yrs 1593 1.042
25 yrs 1345 1.557 25 yrs 2388 1.562

Step Annual Rate | Hourly Rate
1 31976 20.913
32766 21.43
3 33583 21.964
4 34421 22.512
5 35285 23.077
6 36176 23.66
7 37094 24.26
8 38052 24.887
9 39045 25.536
10 40066 26.204
11 41135 26.903
12 42265 27.642
13 43431 28.405
14 44647 29.2
15 45899 30.019
16 47190 30.863
Longevity Stipends:
15yrs 809 0.529
20yrs 1617 1.058
25 yrs 2428 1.588
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ADDENDUM III Salary Scales
2021 - 2022

Pay Scale for A13 Job Classification

SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
830 831 832

Interval Annual Hourly Annual Hourly Annual Hourly

1 31087 16.31 34575 18.14 41513 21.78

2 31659 16.61 35204 18.47 42313 22.20

3 32192 16.89 35833 18.8 43152 22.64

4 32783 17.2 36481 19.14 43971 23.07

5 33374 17.51 37148 19.49 44829 23.52

6 33965 17.82 37834 19.85 45706 23.98

7 38539 20.22

8 39225 20.58

9 39969 20.97

10 40712 21.36

Assistant T - Accounting
Office Assistant

Pay Scale for B21 Job Classification

ADDENDUM III Salary Scales

2021 - 2022
Pay Scale for B22 Job Classification
SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
836 837 838
Interval Annual Hourly Annual Hourly Annual Hourly
1 40007 20.99 44886 23.55 54569 28.63
2 40750 21.38 45782 24.02 55674 29.21
3 41551 21.80 46716 24.51 56780 29.79
4 42370 22.23 47593 24.97 57904 30.38
5 43190 22.66 48546 25.47 59029 30.97
6 44048 23.11 49518 25.98 60172 31.57
7 50471 26.48
8 51481 27.01
9 52510 27.55
10 53540 28.09

SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
833 834 835
Interval Annual Hourly Annual Hourly Annual Hourly
1 35528 18.64 39645 20.80 48088 25.23
2 36176 18.98 40388 21.19 49022 25.72
3 36824 19.32 41141 21.58 49975 26.22
4 37510 19.68 41951 22.01 50986 26.75
5 38215 20.05 42752 22.43 51939 27.25
6 38901 20.41 43571 22.86 53006 27.81
7 44448 23.32
8 45325 23.78
9 46221 24.25
10 47116 24.72

Assistant - Department

Assistant - Program Compliance
Assistant - Senior Special Education
Office Support

Assistant - Special Education Compliance
Assistant - Third Party Billing

Assistant - Transportation Customer Care
Assistant II - Accounting

Customer Service Liaison

Customer Support Specialist I - Call Center
Department Assistant - Career and College Readiness

Department Assistant - Early Learning

Department Assistant - Engineering
Department Assistant - Food and Nutrition
Department Assistant - Human Capital
Food Service Accountability Assistant I
Food Service Accountability Assistant II
Secretary
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Customer Support Specialist I1

Customer Support Specialist I - Call Center
Data Entry Operator II

Family & Community Engagement Assistant
Operational Support Specialist I

Specialist - Payroll

Student Records Support Assistant
Specialist - Payroll

Student Records Support Assistant

Pay Scale for B23 Job Classification

SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
839 840 841

Interval Annual Hourly Annual Hourly Annual Hourly

1 44715 23.46 50261 26.37 61144 32.08

2 45572 23.91 51233 26.88 62326 32.70

3 46468 24.38 52263 27.42 63584 33.36

4 47402 24.87 53292 27.96 64823 34.01

5 48336 25.36 54359 28.52 66100 34.68

6 49251 25.84 55426 29.08 67453 35.39

7 56513 29.65

8 57637 30.24

9 58762 30.83

10 59944 31.45

Customer Support Specialist III - Call Center

Customer Support Specialist III - Judy Center

Employee Engagement Assistant

Operational Support Specialist I

Operational Support Specialist II - 21st Century Buildings
Student Wholeness Specialist

Student Wholeness Specialist - Special Education
Technician - Third Party Billing
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ADDENDUM III Salary Scales

2021 - 2022
Pay Scale for B24 Job Classification
SY21-22
(Annual Rates Based on 1529 Hours)
Standard Professional Distinguished
842 843 844
Interval Annual Hourly Annual Hourly Annual Hourly
1 39922 26.11 44784 29.29 54448 35.61
2 40671 26.60 45671 29.87 55518 36.31
3 41451 27.11 46573 30.46 56604 37.02
4 42246 27.63 47460 31.04 57720 37.75
5 43057 28.16 48408 31.66 58882 38.51
6 43913 28.72 49387 32.30 60029 39.26
7 50350 32.93
8 51344 33.58
9 52353 34.24
10 53393 34.92

Assistant - Licensed Therapy

Pay Scale for B25 Job Classification

SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
845 846 847

Interval Annual Hourly Annual Hourly Annual Hourly

1 54276 28.48 61013 32.01 74331 39.00

2 55324 29.03 62225 32.65 75823 39.78

3 56434 29.61 63456 33.29 77339 40.58

4 57542 30.19 64711 33.95 78875 41.38

5 58673 30.78 65991 34.62 80450 42.21

6 59843 31.40 67319 35.32 82068 43.06

7 68668 36.03

8 70036 36.75

9 71448 37.49

10 72879 38.24

Administrative Assistant I

Analyst I - External Research
Analyst I - Research Data

Associate - Assessment Stock Control

Associate - Geographic Info System

Associate - Student Wholeness

Auditor

Community School Site Specialist

Employee Engagement Associate

Employee Engagement Associate - 21st Century

Energy Specialist

ESOL Family Engagement Associate

Operational Support Specialist IIT

Operational Support Specialist III - 21st Century Buildings
Recruitment Associate

Systems Analyst I

Video Production Assistant
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ADDENDUM III Salary Scales

2021 - 2022
Pay Scale for C41 Job Classification
SY21-22
(Annual Rates Based on 1906 Hours)
Standard Professional Distinguished
848 849 850
Interval Annual Hourly Annual Hourly Annual Hourly
1 58630 30.76 66344 34.81 81572 42.80
2 59863 31.41 67733 35.54 83272 43.69
3 61076 32.04 69165 36.29 85056 44.63
4 62348 32.71 70617 37.05 86841 45.56
5 63663 33.40 72091 37.82 88645 46.51
6 64978 34.09 73606 38.62 90574 47.52
7 75161 39.43
8 76738 40.26
9 78336 41.10
10 79973 41.96

Analyst - CAO Projects

Analyst - School Support Networks
Analyst I - Management

Analyst II - Data Quality
Analyst II - Research Data
Associate - Shared Services
Auditor II

Buyer

Dietician II

Digital Media Specialist
Functional Analyst I

Functional Analyst I - Customer
Service Care

Interior Designer I

IT Business Analyst

Liaison - MBE/WBE

Liaison - Turnaround Schools

Procurement Specialist

Procurement Specialist - 21st Century Buildings
Real Estate Agent

Specialist - Accounting

Specialist - Accounting (Food & Nutrition)
Specialist - Data TPB

Specialist - Grants Management

Specialist - HRIS

Specialist - Teaching & Learning

Specialist - Third Party Billing

Specialist - Turnaround Schools

Specialist - Web & Digital Media

Systems Analyst II

Systems Analyst II - Learning Management Support
Translation & Interpretation Specialist

Video Production Specialist
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ADDENDUM III Salary Scales
2021 - 2022

Pay Scale for C42 Job Classification

ADDENDUM III Salary Scales

2021

-2022

Pay Scale for C43 Job Classification

SY21-22
(Annual Rates Based on 1906 Hours)

SY21-22
(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
851 852 853
Interval Annual Hourly Annual Hourly Annual Hourly
1 63788 33.47 71759 37.65 87318 45.81
2 65039 34.12 73169 38.39 89061 46.73
3 66344 34.81 74621 39.15 90825 47.65
4 67631 35.48 76093 39.92 92607 48.59
5 68979 36.19 77588 40.71 94433 49.55
6 70346 36.91 79145 41.52 96313 50.53
7 80742 42.36
8 82317 43.19
9 83957 44.05
10 85617 44.92

Standard Professional Distinguished
857 858 859
Interval Annual Hourly Annual Hourly Annual Hourly
1 68604 35.99 77070 40.44 93562 49.09
2 69953 36.70 78583 41.23 95367 50.04
3 71322 37.42 80099 42.02 97193 50.99
4 72712 38.15 81654 42.84 99102 51.99
5 74123 38.89 83252 43.68 101010 53.00
6 75576 39.65 84891 44.54 102959 54.02
7 86550 45.41
8 88231 46.29
9 89950 47.19
10 91695 48.11

Accountant - Payroll

Analyst - Payroll

Bilingual Family & Community Engagement (FCE) Specialist

Business Manager
Business Manager
Business Manager
Business Manager

Business Manager

- 21st Century Building
- Early Learning

- Strategy & Compliance
- Teaching & Learning

Database Administrator I

Family & Community Engagement Specialist

Family Community Engagement Policy Specialist

Functional Analys
HC Partner

Systems Administ;

t 11

rator [

Pay Scale for C43 Job Classification

SY21-22
(Annual Rates Based on 1529 Hours)
Positionsincluded: Staff Associate/10 Month

Standard Professional Distinguished
854 855 856

Interval Annual Hourly Annual Hourly Annual Hourly

1 55136 36.06 61859 40.46 75056 49.09

2 56208 36.76 63064 41.25 76503 50.03

3 57296 37.47 64266 42.03 77969 50.99

4 58399 38.19 65503 42.84 79499 51.99

5 59519 38.93 66786 43.68 81029 52.99

6 60673 39.68 68101 44.54 82593 54.02

7 69431 45.41

8 70777 46.29

9 72159 47.19

10 73559 48.11

Applications Developer I

Staff Associate/10;

mth

130

Accountant - Grants
Accountant II
Administrator - Grants Acquisition

Analyst - Computerized Maintenance
(CMMS)

Analyst - Data Systems

Analyst - Data TPB

Analyst - Grants Acquisition

Analyst - Grants Management

Analyst - Learning Management
Analyst - Scheduling & Grade
Reporting

Analyst - Sustainability

Analyst - Teacher Professional Growth

Analyst - TPB Monitoring & School
Support

Analyst Knowledge Management
Analyst Senior - Grants

Applications Developer IT
Architect/Engineer I - FPM
Community Schools Specialist (CSS)
Data Analyst

Data Analyst - School Support

Data Analyst - Special Education
Data Analyst - Strategy and Com-
pliance

Data Analyst - Title I

Data Specialist - NIJ Grant

Data Specialist - Planning

Data Specialist - Secondary

Data Specialist (K-8)

Data Specialist (School Achievement)
Database Administrator II
Educational Facility Planner
Facilities Planner

HC Specialist School Leader Recruit-
ment & Staffing

Instructor - Air Force Aerospace
Science JROTC

Instructor - Army JROTC
Instructor - Naval Science JROTC
Jr. Educational Facility Planner
Knowledge Management Analyst
Leadership Development Specialist

School Support Specialist - New
Initiatives

Specialist - Emergency Management
Specialist - Assessment (K-8)
Specialist - Assessment (Secondary)
Specialist - Common Core/PARCC
Specialist - Community Engagement
Specialist - District Assessments
Specialist - Equity

Specialist - ESOL Family Engagement

Specialist - Farms to Schools Pro-
gramming

Specialist - Food & Nutrition

Specialist - Leadership Recruitment &
Engagement

Specialist - New Initiatives

Specialist - PARCC

Specialist - Residency and Assignment
Specialist - Restorative Practices
Specialist - Test Integrity

Specialist - Youth Engagement

Staff Associate - Administrative
Services

Staff Associate - Athletics

Staff Associate - BERC

Staff Associate - Career Readiness
Staff Associate - College Readiness
Staff Associate - CTE Certification
Staff Associate - Enrollment and
Attendance
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Staff Associate - Enrollment, Choice
& Transfers

Staff Associate - Farm (Cafeteria
Initiative Coordinator)

Staff Associate - Federal Grants
Staff Associate - Federal Programs
Staff Associate - Food & Nutrition

Staff Associate - Instructional
Technology

Staff Associate - Interscholastic
Athletics

Staff Associate - Inventory

Staff Associate - IT Learning Manage-
ment Support Systems

Staff Associate - Job Developer

Staff Associate - New Initiatives

Staff Associate - Non Public Placement
Staff Associate - OSEMC

Staff Associate - Parent Response and
Due Process

Staff Associate - Special Education
Supports

Staff Associate - Special Projects
Staff Associate - Specialized Services
Staff Associate - Title I Non Public

Staff Associate (12mth) - Teaching &
Learning

Staff Associate/12mth
Staff Specialist

Staff Specialist - Special Education &
Student Support

Staff Specialist - Administrative
Services

Staff Specialist - Alternatives to
Suspension

Staff Specialist - AOP Supports
Staff Specialist - Assessment
Staff Specialist - Athletics
Staff Specialist - Attendance

Staff Specialist - Career and College
Readiness (CCR)

Staff Specialist - Communications
Staff Specialist - District Publications
Communications

Staff Specialist - Early Learning
Administrative Services

Staff Specialist - Enrollment and
Attendance

Staff Specialist - Enrollment, Choice
& Transfers

Staff Specialist - Federal Grants

Staff Specialist - Federal Programs
Staff Specialist - GEAR UP

Staff Specialist - Homeless Education
Liaison

Staff Specialist - Integrated Technology

Staff Specialist — Mental Health
Coordination

Staff Specialist - Partners for Success
Staff Specialist - PBIS

Staff Specialist - People and Project
Management

Staff Specialist - Race Equity

Staff Specialist - Re-Engagement
Liaison

Staff Specialist - Robotics

Staff Specialist - Science Enrichment
Staff Specialist - Special Education
Administration

Staff Specialist - SST/504

Staff Specialist - Strategic Commu-
nications

Staff Specialist - Strategy and
Compliance

Staff Specialist - Student Conduct &
Attendance Bilingual/ESOL

Staff Specialist - Student Resilience
Grant

Staff Specialist - Student Support
Teams (SST)

Staff Specialist - Suspension Services

Staff Specialist - System Learning &
Development

Staff Specialist - Title T

Staff Specialist - Title I - Secondary
Staff Specialist - Title I (K-8)

Staff Specialist - Title I1I K-12
Staff Specialist - Transition

Staff Specialist - Trauma

Staff Specialist (Budget)

Staff Specialist (FCE) Policy

Staff Specialist Enrichment

Staff Specialist —Liaison to Baltimore
City Health Department

ADDENDUM III Salary Scales

2021 - 2022

Pay Scale for C44 Job Classification

SY21-22
(Annual Rates Based on 1906 Hours)

Standard Professional Distinguished
860 861 862
Interval Annual Hourly Annual Hourly Annual Hourly
1 73418 38.52 82484 43.28 100075 52.51
2 74849 39.27 84081 44.11 102047 53.54
3 76301 40.03 85720 44.97| 104018 54.57
4 77795 40.82 87380 45.84 106030 55.63
5 79330 41.62 89102 46.75 108104 56.72
6 80865 42.43 90844 47.66 110178 57.81
7 92607 48.59
8 94413 49.53
9 96280 50.51
10 98147 51.49

Administrator - Grants Management
Administrator - Procurement Contracts
Administrator - TPB Technical Support
Applications Developer I1T
Architect/Engineer I, FPM

Database Administrator I11

Functional Analyst I1I

Program Evaluator II

Program Evaluator II - Assessment
Program Evaluator II - Assessments
Program Evaluator II - BERC
Program Evaluator II - City Schools
Professional Development

Program Evaluator II - Effectiveness
Framework

Program Evaluator II - Research
Services

Program Evaluator II - School
Effectiveness
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Program Evaluator II - School
Performance

Program Evaluator II - School Support
Program Evaluator II - SER

Program Evaluator II - Strategy and
Compliance

Program Evaluator II - Title T

Systems Administrator II - Customer
Service Care

Systems Administrator II - Network
Services

Systems Administrator II - Security

Systems Administrator II - Technical
Support Services

Systems Administrator I11
Systems Administrator I1I - Audio
Visual

Systems Analyst III - Learning
Management Support
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Change of AZreement ..........cccoeveeveerineeeninieieineeeceerenenceenes 83
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Collaborative Planning...........ccccecveerveverinienieeserieieeeeeene 10
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Compensatory TIME ........ccveererieiereieeeerieeereee e 10, 51
COMPULET ACCESS ...ttt 52
COPE Deductions ........cccceverieieienieireneieesieneeeeieieeeene 3-4
Credit for Prior Experience (Paraprofessionals)............ 41-42
Criminal or Civil Proceedings .........ccccceervvieerinnnne 66, 69-70
CUB Affiliated EMplOYees .........c.cccovvueveiernucinnerecnnn 49,78

» Assignment, Promotion, Seniority ..
*  Pension and Related Benefits .........c.cocoeenirieencnnee. 78
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CUSLOY oo 29, 52

Death Benefit ........cocoeviviiiinieiiniiccincccccecce 79
Declaration of Principle, Policies and Purpose...................... 1
Definition of Unit......oceoeviiiriiieiiereceeeeeee e 1
Dental Schedule of Benefits..........coceevvveeeniriceniecccnes 61
DISChAIEE ... 66-67
Discipline (EMplOYees)........covveveerierieieieieesenieieeniens 43, 66
*  No Strikes....
* Procedure........ocooieiiiniiiieieee e
DiSCriMINation. ........c.eoveveveiriereiririeierieeiecreeee e
e Membership in Union........cccocovvvvevienereereneiennn 3,6
® OVEITME ...t 11
Duty Hours of EMPlOYees........ccceevereiiienieiiineceieneeee 7-8
Emergency Closing of Schools........c.coveeiricinnecinne. 10
Employee Assistance Program...........cccoccceevveceninnniccnnnne. 82
Employee Lists
Employee Protection...........occoevveerevenieinienieneseieene 69-70
Enterprise SChOOlS .......c.ceoiririinireinieieieeeeece 80-81
Evaluations..........ccocvoveiiviiiieieiece e 36, 45-46, 51,71
o Building RepPS..ccoveevieieieieieeeecieeeeeseeeeene 36
o COMPENSALION ....veveienieiieteieiieie ettt 71
e Voluntary Transfer..........ccccoeereneinencnencnenns 45-46
Exclusive Representative ..........cooveveerivecninieicinieiecnieicene 2
Fair Practices......cooueerinieuiiniiieiiriccieeccneece et 6

General Provisions

Grievance and Arbitration..........c.ccceeerveeirercieneneneene. 12-15
o Definition...c..occueirieieiiccee e 12
*  Grievance Procedure ..........c..cccovveeeneniccnnnnne. 12-14
© SHED L 12
& SHED 2 e 12
& SHEP B 12
o SEEP A 13
® SERP S
e Time Limits.

e General Provisions .........cccceceeveoirinieieeneneeeeenenn 15
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Health Maintenance Organization ............c.ceceeeeeevevenene. 55, 60

Health and Welfare...........cccoeeoniiiinnciinnciinecce 55-65
Hiring New EMpPlOyees........ccovevvivevieieinieieeeeieeeesenee 5-6
HIV POLICY et 82
Holidays ...c.covveeveiieccieecceeene

o List of Holidays ..c..cveevieveveiniiiiirinieiirecce

o Personal Leave........cccoeueerneioinincininccneeceene

» Religious Holidays ..

* Sick Leave

e Vacation Leave ........ccoeeeineioinnccnnccneecc 38
TEPS o 52
INAEMNILY .o 70
In-8ervice Program..........coceeevuvieuininiecineicieeccnenenes 52-54
Interdepartmental Mail Service........occevvueueinrrcereniencnnnes 2-3
Job Security...

Job Transfer List

Joint Health Insurance Committee

JROTC ettt 73
Labor Management Meetings ...........cccoveveveriererereniennns 77-78
Leaves bY TYPE: oot 15-37

* Accidental Injury (0n JOb)....cccccovvrveinencniennnne. 25-26

o AdOPHON ..ot 16,19,29,3

e Benefit Continuation during leave.............cccocene.. 35

* Bereavement..

o Birth of Child....ccoooiiiicicieee

*  Building Representative ..........ccoeeevveennieeennn 36
o CIVIILeave ..o 26
*  Communicable Diseases..........ccceueueeiruereennnnne 23-24
*  Educational Leave .........cocooeoioininiciininenees 27-29
o Family Leave ..o 31
»  Funeral of Fellow Bargaining Unit Member.......... 18
o Graduation......cccceeveueinieieierinieicireeeeeeeee e 27

* Holidays (during leave)..

* Holidays (requesting leave before and after).......... 25
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*  Holiday/Early Dismissal..........ccccccocvruerveerereenennnn 38
*  Jury Duty (Civil Leave)......c.cccececvvrceninecinnnenne 26
*  Human Capital Examinations...........cccccecevvevveuennne. 35
» Leaves of Absence Without Pay...........ccccovveenennne. 30
* Maternity Leave.......ocoocerveiererieenenieieeeesenene 16-17
*  Maternity (Disability).......c.ccccoeonicvinnccnnnnes 16 -17
* MatriMONY ...ttt 17
+ Military
* Paid Leaves of Absence.........cccoeevueuceireeuccnnnnne 26-27
o Parental Leave .......ccoceveieinieieeeceeeseee 29-30
e Personal Leave........coooveoiiiiiiinincnceee 24-25
*  Professional Meetings .........ccceoevueverenireerenenieenennn 38
o Political Leave.......ccccvveerineininncinncceeee 35
e Professional Meetings ..........ccceevvereerveeeenieneeneenenns 35
*  Religious Holidays .......c.ccceeerveiririeinenenceee 24
o Sabbatical .....oceieieeie e
+ Sick Leave...
*  Sick Leave COnversion..........c.coeeeeveeeevreereennnnene 20-22
e Sick Leave Bank........ccooviieiiininiiiceeeen 22-23
o Union Leave .......ccooevieiviiiieeciiecieeceeeeeens 26-27, 36
e Vacation Leave .......cccooeveeiniiicininieineccne 37-39
Legal Counsel ........coviiiineininiicinnccneectseceeeces 70
Liability INSUTANCe .........cccoovvrueuiinieiciiniceieeiceeceeeeeees 70
Life INSUTANCE .....oveuiiiiriiiciiieee e 65
Longevity .....
Lunch Periods
Management Rights .........cccocvvirieirirenieieeieee e 6
Maternity Leave ........cooceovvirinieineneieieeeeseeeeens 16-17
Medical Schedule of Benefits ..........coceeeoineeirieccnnnne 56-63
Paraprofessionals and School Related
Personnel (definition)........ccocveverveieirierieieieieeee e 1
Mileage Reimbursement ..........cc.eveererieierenieeeeiesieieenens 74
NEZOHALIONS ...ttt 68
NO LOCKOUL/SITKE. ...ttt 4
Nondiscrimination...........cccoeeveevveeeieeeeeeeecee e 3,6, 11
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NO SHIIKE ... 43
Occupational /Physical Therapy Assistants .................... 72-73
Other Leaves of Absence Without Pay .........c.cccceeineeencne 30
Out Of Title Pay......coovvueiiiiciiirccreeccceeeeeae 72
OVertime ........ccccceecuiiciecicccnes 9, 10-11, 35, 39, 96-115

o Call back.. ..o 9

*  Examinations

*  Lunch periods

*  Overtime Status by job classification............... 96-115
o SEPATALION ...ttt 39
Parent Liaison WOTKEIS..........coceeveirenienieinieiincsecceiene 52
Payroll deduction ...........ccoeveeueiririeieninieeieeeseeeeeeae 3
Pay SCAlES ...cuvvieiiiiccc e 86-95
Pension & Related Benefits ............c.coene.ee. 31, 42, 78-79, 80
e During Sabbatical ..........ccceoereririniniieeeee 31

¢ Opportunity Culture ....... ...80

¢ Teachers Pension System ..

e Unit IV (former CUB employees)...........ccvenenne 78-79
Per Diem SubStituting .........cceeovvieueirinieiniiieiciniecceeeenes 51
Personal Affairs........ccooeveiiiniiiinceeec e 70
Personnel FOIAETS......c.covuiiiniiiininiciiecccceeee 44-4
Personnel Practices ..........coveueirvvueininiecrineicnneeecnnene 44-51
Point of Service (POS).....cccoveioiniciiicciecen 56, 58-59
Political Action Checkoff.........ccooiviiiiniiiiiicce 3-4
Preferred Provider Network (PPN).
Prescription Drug Plan.........c.ccccviiinncnncinccees
Printing AGreement ..........eoveeverieeeeneieeeeeeeeee e siens 83
Professional MEetings..........ccoevveuerenenieieenieeeeneeeiceeneens 35
Quarterly Reports.........coveeverieieenieiiinciceecceeeeeeee 64,76
ReCall .o 48-49
RECOZNION ...t 2
Reduction in FOICe........ooueiviriiiiiereeeeceeeseeeeee 47-48
Prior Employees of Unit IV ........c.cocoennne.

¢ Reduction in Force ..
e Sick Leave Bank.........ccccoveiverieieinieieeeieceene
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Reassignment upon returning from leave .....16-17, 27, 30, 32

Reduction in Pay or Position, or Suspension............ 12, 66-67
Religious Holidays........ocevveirenieinineieieeeee e 24
Retirement............cccoeevvveneen. 20-22, 25,27, 39,42, 78-79, 80
*  Because of accidental disability ...........ccccoevrenee. 25

*  Employee Retirement System
of Baltimore City.......cceceevververivinicieriniricces 42,79
e Opportunity Culture .........cccevvevvrirerieeeerieeeeennns 80
o Paid Leaves......ocooeiievienieieieee e 27
* Pension and Related Benefits ............ccccoerennee. 78-79
*  Sick Leave CONVErsion..........cccoeveevereereereennnnene 20-22

«  Payment for vacation, personal leave, overtime and
COMPENSALOTY tIME...c.euvvivrirereirecieiereieereereeeeenen 39

Reviewing IEPS.........ccoviiiiiniiiiiccicccceeeecee
Sabbatical Leave..........occocieiiiiiiiiiiniciiccirccene
Safety and Health..........ocoeiiiiiinniiieccccee

Salary Credit for Prior Experience

Salary GUIdelines .........ccooeveiriirieiieieeeeeeeese
SaVINEGS ClaUSE ...ttt
Schedules (Shift WOTK) ......c.oovvueeinieieieiieececeece
School Calendar...........cooecivineirinicinrcceeeceeens

School Oversight COMMItEE.......cevvevereererieierieriiennne

Secretaries, Office Assistants and
School Related Personnel ............ccceevevveeierieiiieienieseeieiens 80

Seniority 17, 26-27, 30, 38, 47-50
*  During leaves of absence without pay............c....... 30
e During military [€ave.........cccooevvvirerieieerieieennn 17
*  During paid leaves of absence............c.ccccceeuuee 26-27
e UnitL I and HI ..o 47-49
o UnitlV... 49-50

*  Vacation leave requests..........cccoevueueerireeninreieennen 38
SEIVICE FEES ...ttt 2
Sick Leave......oooeevveevireirenierreene 16-20, 24-26, 31, 39, 50

o Accidental Injury .......oceoeoevreinininenineccen 25-26

*  Assault leave not charged to sick leave.................. 26

o Family [€ave .....ccoevviriiieiceee e 31
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¢ Holidays scheduled during sick leave .................... 19
e Maternity Disability and Maternity leave.......... 16-17
*  Personal leave charged to sick leave.................. 24-25
o Transfers ... 39
»  Sick leave accumulation during sabbatical............ 31
e Sick leave extension ............cccecceviiciciniccnnens

e Payout upon layoff ..o
¢ Vacation leave converted to sick leave..
Sick Leave Bank ..........ccccoveviiieiiiciieieiecieeeeec e

Sick Leave CONversion .............ocveeeeeeveeeeeecveeeeeenns 20-22,25
Student Discipline COmMmittee ........c.covevererrrieeeiririerenirieenns 52
SUDSHIULNG ...t 51, 80
Summer School Employment ............ccceovevirieinenenineenne 41
Surplus EMplOyees........ocoeveveiiinieinirciecseee 46, 75-76
Suspension (EMployee) .......cccoeveueverireieenncienieeeeee 12, 66

Teacher Recruitment ...

Technological Changes ..

Termination of AGreemMent ..........cceevevverreeereneeerereeeeerennens 83
Time Limits (Grievance)........ccoveerverueirenrereeereneeeeenne 14-15
Transaction of Official Union Business....................... 3,4,36
Transportation Coordinators ...........ccoevveiereriereeerierieieeniens 52
Transportation EXPenses .........ccoeveererieenienieenereieieeniens 74
Transfer POlICY ......coveiviiiiiiieieeeceeeeeeee 45-47
Transfers 32-36, 38, 42-43, 52, 79-81

e Building Representatives..........c.coveveerineerenienecnens 36

e Promotional Opportunity and

Job Transfer Lists ........ccccceeeveueenneieinieccenne

e Sabbatical Leave.........ccceoeveveiieniiineceee

e Salary Guidelines..........coeveueineiirneenneecne

e School Oversight Committee ...

¢ New Tutorial Programs .............ccccovevvrerenieieennens

e Vacation Leave .......cocooeeievenieiniiceeeeee 38
Tuition Reimbursement............c.occoovevveereievieeieeeeeenn 28,54
Union BUSINESS ......cveviiviiiiiiieiicieeieeveee e 3,4,36
Union Chapter COMMIttEe .......cc.eveververierieriieieeseieiereniens 68

140

UNION DUES ..ot 2

Union MEEtINGS........c.evrieiieiinieiiirieieeeieieeete et 3
Union RIghtS ....c.ovveieiiiieiccceeeee e 2-6
Unit (DEfINTON)....c.coviiiiieiiieieieeeeeeeeee e 1
Use of Substitute Teachers.........cccoveueeririceinineeeneeeee 51
e VaCanCi€S .......coeveeuveeueiuieieeieeeecieereee e 30, 50-51
o see Voluntary Transfers .........cccceceeerierieenrereeerennns 45

* see Surpluses

*  Upon return from leave of absence ...........c.c.c...... 30
Vacations 37-39

e Upon Termination...........coecevveeereieerenierieennens 20-22
Video Display Terminal ..........cccccoeveevinecinncininecnne 74-75
Vision Schedule of Benefits..........ccooveoieinenicincncnciiene 62
Voluntary Transfers .........ccoeoveeenrieerineeineeeeeeeeenes

WOTKAQY ...

Workers’ Compensation
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